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CITY OF SANTA FE
EMERGENCY DETERMINATION FORM

The emergency procurement method (NMSA 1978, Section 13-1-127) may only be used when there exists a threat to public health, welfare, safety or property requiring procurement under emergency conditions.  The existence of the emergency condition creates an immediate and serious need for services, construction or items of tangible personal property that cannot be met through normal procurement methods and the lack of which would seriously threaten:
1. the functioning of government;
2. the preservation or protection of property; or

3. the health or safety of any person.

I. Name of Department:
Requestors Name:

Telephone Number:
II. Name of Contractor:

Address of Contractor:

Amount of prospective contract:


Term of prospective contract:

III. Please thoroughly list the services (scope of work), construction or items of tangible personal property of the contract:
IV. Provide an explanation for the justification of the procurement including a description of the emergency condition(s) requiring use of emergency procurement and the practicable competition utilized in compliance with NMSA 1978, Section 13-1-127.
V. Please describe what measures are being taken to minimize the duration and effect of this particular emergency procurement (for example: is the emergency only in place until a competitive process can be completed, etc.).
VI. Describe what measures the Agency will take in the future to prevent/mitigate use of an emergency procurement under similar circumstances.
Certified and Approved by:









_____________________________________________ Date: _______________
Procurement Officer
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