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Cannabis-Related Business Zoning Verification Letter Application
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	TO BE COMPLETED BY CITY STAFF

	Type:
	
	
	Accepted By: 
	
	
	
	Date Accepted:
	
	

	Amount Paid:
	
	Zoning:
	
	
	Overlay:
	
	

	
	

	
	

	TO BE COMPLETED BY APPLICANT

	Lot Sq.Ftg.:
	
	Bldg.Sq.Ftg.:
	
	Subdivision:
	
	Lot:
	
	Block:
	

	Site Address:
	

	Distance from Schools and Daycares:
	
	Distance from other Cannabis Establishments: (Retailer)
	

	PROPOSED BUSINESS TYPE: (Check all that apply)

	 FORMCHECKBOX 
  Cannabis Retailer
	 FORMCHECKBOX 
 Cannabis Manufacturing, Heavy
	 FORMCHECKBOX 
 Cannabis Manufacturing, Light

	 FORMCHECKBOX 
  Cannabis Producer, Microbusiness
	 FORMCHECKBOX 
 Cannabis Producer, Indoor
	 FORMCHECKBOX 
  Cannabis Producer, Outdoor

	 FORMCHECKBOX 
 Cannabis Research Laboratory
	 FORMCHECKBOX 
 Cannabis Testing Laboratory
	

	BUSINESS NAME:
	
	HOURS OF OPERATION:
	

	MISSION STATEMENT: (May be Included as an attachment) 
	

	

	

	

	

	

	


	SUBMITTAL CHECKLIST

	Applications are due to zoningcounter@santafenm.gov.  Please include the following items as separate PDF files saved with unique descriptive file names.  

	 FORMCHECKBOX 

	Business Plan (see below)
	 FORMCHECKBOX 

	Community Engagement Plan (see below)
	 FORMCHECKBOX 

	Equity Provisions (see below)
	 FORMCHECKBOX 

	Legal Lot of Record, Legal Description
	 FORMCHECKBOX 

	Site Plan (see below)

	 FORMCHECKBOX 

	Water Plan (see below)
	 FORMCHECKBOX 

	Refuse Plan (see below)
	
	
	
	
	
	


	SITE PLAN


	Zoning Verification Letters applications include approval of a site plan and other site development drawings necessary to document that the type and extent of development proposed can be accomplished in conformance with applicable development standards. 
The site plan shall be a scaled drawing showing all site improvements, existing and proposed, including but not limited to the following:
1. Buildings and other structures such as fences and walls, existing and proposed;

2. Landscape, existing and proposed; and

3. Parking, vehicular and pedestrian circulation including off-site access.
The Land Use Department may require additional information, including but not limited to:
1. Slope and topographic analysis;

2. Utility connections or availability statements; 

3. Fire protection; and,

4. Traffic impact analysis.


	BUSINESS PLAN

	Zoning Verification Letter applications include approval of a business plan that demonstrates the applicant’s ability to manage both the day-to-day operations and regulatory compliance of a cannabis related business. 
The business plan shall include, but is not limited to, the following:

1. Qualifications and experience for operating a cannabis business in New Mexico

2. A description of day-to-day operation including staff management, customer management, monitoring of incoming and outgoing products, and overall security.

3. A site access plan including pedestrian, bicycle and vehicular access and queue management
4. Demonstrate ability to maintain compliance with:
a. State Cannabis Regulations

b. General City of Santa Fe code compliance
c. City of Santa Fe Cannabis Ordinance (No. 2021-19) Compliance 



	COMMUNITY ENGAGEMENT PLAN

	Zoning Verification Letter applications include approval of a Community Engagement Plan that demonstrates the applicant’s commitment to the City of Santa Fe community in general and the neighborhood where the business is located specifically.
The Community Engagement Plan shall include, but is not limited to, the following:
1. A description of methods of community engagement including meetings, events and digital communication

2. A description of improvements to the site, building and surrounding neighborhood

3. Environmentally friendly practices and benefits

4. Community benefits including employment, public programs and charity 

5. A description of odor control measures

	WATER PLAN

	Zoning Verification Letter applications include approval of a Water Plan that demonstrates the applicant’s ability to legally procure water and commitment to water conservation.

The Water Plan shall include, but is not limited to, the following:

1. A quantification in gallons and acre-feet of the total proposed water usage on the subject parcel of land on an annual basis
a. If the estimate is equal to or greater than five acre-feet per year, the applicant shall show ownership of water rights or agree to obtain water through the water rights transfer program

2. A description of water conservation methods to be used, both indoor and outdoor 

	REFUSE PLAN

	Zoning Verification Letter applications include approval of a Refuse Plan that demonstrates the applicant’s ability to dispose of all waste products in a safe, legal and environmentally friendly manner: 
The Refuse Plan shall include, but is not limited to, the following:

1. A quantification in both volume (gallons) and weight (pounds) of all waste produced on a monthly basis
2. A description of all types of anticipated hazardous waste and procedures for safe and legal disposal
3. A description of all types of anticipated organic waste and procedures for safe and legal disposal


	EQUITY PROVISIONS

	Zoning Verification Letter applications include approval of an Equity Provisions letter that demonstrates the applicant’s positive impact on social equity for people who have historically been negatively affected by cannabis prohibition.

The Equity Provisions Letter shall include, but is not limited to, the following:

1. Any instances of directly (I.E. the applicant or a close family member) being negatively affected by cannabis prohibition including convictions, incarceration, inability to access goods and services, etc.

2. Plans to mitigate historic inequities through employment of people with convictions, experiencing homelessness, from low-income/high-risk communities, etc. 

3. Plans to mitigate historic inequities through community investment, such as franchising, cooperatives, direct investment, mentorship, etc. 

	Applicant/Agent Information (if different from owner)
Company Name:
Name:


   First
Last
Address:


   Street Address

Suite/Unit #


   City
State

ZIP Code

Phone:

E-mail Address:

Correspondence Directed to:
 FORMCHECKBOX 
  Owner
 FORMCHECKBOX 
 Applicant
 FORMCHECKBOX 
 Both
Agent Authorization (if applicable)
I am/We are the owner(s) and record title holder(s) of the property located at:  

I/We authorize

to act as my/our agent to execute this application.

Signed:
Date:
Signed:
Date:


	Signature

	I hereby certify that the documents submitted for review and consideration by the City of Santa Fe have been prepared to meet the minimum standards outlined in the Land Development Code, Chapter 14 SFCC 2001.  Failure to meet these standards may result in the rejection of my application.  I also certify that I have met with the City’s Current Planning staff in a pre-application meeting to verify that the attached proposal is in compliance with the City’s zoning requirements.

	Signature:
	
	Date:
	

	
	
	
	

	To be completed by LUD staff:
	
	
	

	 FORMCHECKBOX 

	Board of Adjustment
	 FORMCHECKBOX 

	Planning Commission
	Staff Initial
	



Cannabis – Related Business 


Zoning Verification Letter Application


Ordinance No. 2021-19





Application Tracking #




















A case manager will be assigned to your project and will notify you within 10 business days if any additional information is needed.  After your application has been reviewed by City staff, we will contact you regarding public notice requirements.  A packet of information and instructions will be provided regarding the required mailing and sign posting.  Please contact the Land Use Department zoningcounter@santafenm.gov with any questions.  








