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SOLE SOURCE REQUEST AND DETERMINATION FORM 

This form must be forwarded to the Purchasing Officer for the City of Santa Fe 
Purchasing Office for processing. 

 
 
 
Date: 
 
 
Prepared By:       Title: 
 
 

 
Vendor Name: 
 
 
Address: 
 
 
City:     State:    Zip Code: 
 
 
Description of Good/Service to be Procured: Replacement of pumps at the Aeration Basins, 
Bio-Selector Basins and the Main Plant Drain Pumps. 
 
 
Estimated Cost:     Term of Contract:  
 
 
1. Explain why this is the only available source that can meet the needs of your 

department. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

10/27/23 

P. Fred Heerbrandt, P.E. Engineer Supervisor  

Xylem Water Solutions USA, Inc. 

  4828 Parkway Plaza Blvd., Suite 200 

 Charlotte NC 28217 

$23,876.00 1-year 

The equipment quoted is a part for a larger system that drives our Leopold clarifiers. The part 
must be compatible with the Leopold clarifier equipment, so Leopold, which is owned by 
Xylem, is our only source for this part. 
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2. Explain why this vendor is the only available source from which to obtain this product 
of service. 

 
The company has affirmed (memo from vendor is attached) that there is no other 
source for this item.  Our search for possible vendors proved unsuccessful; or 

 
 

Other reason, please explain in full.  Attach additional sheets, if necessary. 
 
 

 
 
 
 
 
3. Explain why the price is considered fair and reasonable. 

 
 
 
 
 

4. Describe the efforts made to obtain the best possible price from this sole source 
vendor for the taxpayers.  What (if any) is the total cost savings from the original 
quote?  (Attach additional sheets, if necessary.) 

 
 
 
 
 
 
 
 
 
 
Approvals: 

Based on the above facts, the Purchasing Office has made the determination that the 
justification for the Sole Source procurement is in accordance with Section 13-1-126, NMSA 
1978 and will be posted for a 30-day period prior to award. 
 
 
 
____________________________________   
Travis Dutton-Leyda       Date   
Chief Procurement Officer 
 
 

X 

 

 

This is the only source for this proprietary part. 

This is the only source for this proprietary part. 

Jan 22, 2024

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAjIi390YidRP8H2G8AvPD3oFrgSqFlHjJ
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Pursuant to Section 13-1-126, NMSA 1978, the 30-day posting period of the Notice of Intent 
to Award this Sole Source request was met and no obligation to the award to the above 
referenced contractor were received.  This Sole Source determination will be valid for a 
period of one (1) year from the date of the award. 
 
 
 
____________________________________   
Travis Dutton-Leyda      Date    
Chief Procurement Officer       
City of Santa Fe  
 
 
Required Attachments: 
 

*Letter from Contractor, if applicable 
*Agenda Item to be presented to City Council if over $60,000 for Professional Services and 
$60,000 for Goods and Non-Professional Services 
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