
 

 

 

Date:                 August 10, 2020 

To:                 Mary T. McCoy, Director of Finance, City of Santa Fe    

From:       Mackie M. Romero, BDD Financial Manager 

Subject:     Alpha Southwest, Inc.   
 

 

ITEM:   
 

Request for approval of Amendment No. 1 to the Professional Services Agreement Item #19-0301 with 

Alpha Southwest, Inc. 

 

BACKGROUND: 

 

On July 2, 2020 the BDDB approved our request to extend and increase compensation to our on-call 

emergency repair and services contract with Alpha Southwest, Inc.  This extension is year two within the 

allowed extension period stated on RFB ‘19/07/B.   

 

This contract has been entered into the MUNIS financial system, as Contract #3201558, change order 1.  

The funding is available in our FY2021 Operating fund.  

 

Funding: 8000801.520150 

 

Once approved, we request that you please submit to City Clerk’s office for further processing. 

 

If you should have any questions, please feel free to contact me at 505-412-1188.   

Thank you 
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Date: July 2, 2020

To: Buckman Direct Diversion Board 

From: Mackie Romero, BDD Financial Manager

Subject: Amendment No. 1 Alpha Southwest, Inc. 

ITEM AND ISSUE:

Request for approval of Amendment No. 1 to the Professional Services Agreement with Alpha 
Southwest, Inc. in the amount of $30,000 exclusive of NMGRT for FY2021. 

BACKGROUND AND SUMMARY:

On April 4, 2019 the Buckman Direct Diversion Board awarded RFB 19/07/B to Alpha Southwest, Inc. 
to provide on-call emergency repair service for operations and maintenance.  This contract is strictly an 
as-needed, on-call contract that will be utilized to support the current BDD maintenance resources in the 
repair and maintenance of the BDD facilities and equipment. This amendment will extend services 
through June 30, 2021 and increase compensation by $30,000 exclusive of NMGRT. 

The initial contract amount included funding to issue a work order to repair the pumps at the raw water 
lift station.  The majority of this work was completed during the year, however the project is not 
complete, therefore a portion of the work will continue in the 2021 fiscal year.

ACTION REQUESTED:

Staff recommends approval of Amendment No. 1 to the Professional Services Agreement with Alpha 
Southwest, Inc. in the amount of $30,000 exclusive of NMGRT. Funding is available in our approved 
FY2021 operating budget. 

BU/LI: Service Contracts 8000810.520150

MUNIS Contract #3201558 (Change Order 1)

Approved by BDDB July 2, 2020

Councilor JoAnne Vigil Coppler, BDDB Chair



Item # 20-0413
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Buckman Direct Diversion Board

Summary of Contracts, Agreements, & Amendments

Section to be completed by department for each contract or contract amendment

1 FOR: ORIGINAL CONTRACT or CONTRACT AMENDMENT

2 Name of Contractor

3 Complete information requested Plus GRT

Inclusive of GRT

Original Contract Amount:

Termination Date:

Approved by BDDB Date:

or by Facilities Manager Date:

Contract is for:

Amendment # to the Original Contract#

Increase/(Decrease) Amount $

Extend Termination Date to:

Approved by BDDB Date:

or by Project Manager Date:

Amendment is for:

4 History of Contract & Amendments: (option: attach spreadsheet if multiple amendments) Plus GRT

Inclusive of GRT

Amount $ of original Contract# Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

Total of Original Contract plus all amendments: $ 497,678

 

467,677.76 19-0301

To increase the amount of compensation and extend term. 

to increase the amount of compensation 

Alpha Southwest, Inc. 

$467,677.76

June 30, 2020

April 4, 2019

 

1 19-0301

30,000

6/30/2020

To provide on-call emergency repair services.

To proved on-call emergency repair services

30,000.00 1 6/30/2021

June 30, 2021

July 2, 2020

1 of 2



Buckman Direct Diversion Board

Summary of Contracts, Agreements, & Amendments

5 Procurement Method of Original Contract:  (complete one of the lines)

RFP# Date:

RFQ Date:

Sole Source Date:

Other

6 Procurement History:

example: (First year of 8 year contract)

___________________________________

Purchasing Approval

 

7 Funding Source: BU/Line Item:

___________________________________

Budget Officer Approval

Comments or Exceptions:___________________________________________________________

8 Any out-of-the ordinary or unusual issues or concerns:

(Memo may be attached to explain detail.)

9 Staff Contact who completed this form:

Phone #

10 Certificate of Insurance attached. (if original Contract)

To be recorded by City Clerk:

Contract #

Date of contract Executed (i.e., signed by all parties):

Note: If further information needs to be included, attach a separate memo.

Comments:

none

Monique Maes

505-920-3339

Year 2 of 4 year award

BDD Opperations 8000801.520150

December 17, 201819/07/B

 Buckman Direct Diversion Board

2 of 2

Alexis Lotero (Aug 13, 2020 13:53 MDT)
Alexis Lotero

Fran Dunaway (Aug 17, 2020 14:49 MDT)
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* 
          1 

 

                    CITY OF SANTA FE PROCUREMENT CHECKLIST  
 

Contractor Name:  Alpha Southwest Inc.            
 
Procurement Title:  On Call  Repair and Maintenance          
 
Procurement Method: State Price Agreement     Cooperative     Sole Source       Other     RFB ‘19/17/B  
       
Exempt    Request For Proposal (RFP)    Invitation To Bid (ITB)      Contract under 60K       Contract over 60K   
 
Department Requesting Buckman Direct Diversion (BDD)   Staff Name Monique Maes, Contracts Administrator 

               
Procurement Requirements: 
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The procurement file 
shall contain the basis on which the award is made, all submitted bids, all evaluation materials, score sheets, quotations 
and all other documentation related to or prepared in conjunction with evaluation, negotiation, and the award process. 
The procurement shall contain a written determination from the Requesting Department, signed by the purchasing 
officer, setting forth the reasoning for the contract award decision before submitting to the Committees. .   
 

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING* 
YES N/A 

   Approved Procurement Checklist (by Purchasing) 
       Memo addressed to City Manager (under 60K) Committees/City Council (over 60K) 
   State Price Agreement 
   RFP 
   Evaluation Committee Report 
   ITB 
   Bib Tab 
   Quotes (3 valid current quotes) 
   Cooperative Agreement  
   Sole Source Request and Determination Form  
   Contractors Exempt Letter 
   Purchasing Officers approval for exempt procurement 
   BAR  
   FIR 
   Executed Contract, Agreement or Amendment  
   Current Business Registration and CRS numbers on contract or agreement 
   Summary of Contracts and Agreements form 
   Certificate of Insurance 
   All documentation presented to Committees 
   Other:          

 
Monique Maes    Contracts Administrator       8/7/2020  
Department Rep Printed Name (attesting that all information included)     Title      Date 
 
                
Purchasing Officer (attesting that all information is reviewed)    Title      Date 
 
Include all other substantive documents and records of communication that pertain to the procurement and any 
resulting contract.  

Fran Dunaway (Aug 17, 2020 14:49 MDT)
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Signature:

Email:
Xavier Vigil (Aug 21, 2020 08:57 MDT)

xivigil@santafenm.gov
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