






 
 
DATE:    November 18, 2020 
 
TO:   Jarel LaPan- Hill, City Manager 
   
VIA:        Mary McCoy, Finance Department Director 
                 Fran Dunaway, Purchasing Officer   
                     
FROM: Michael Rodriguez, Facilities Division Director 
_________________________________________________________________________________________________________ 
 

:
Request for the Approval of a Services Agreement in the Total Amount of $26,395.88 plus 
NMGRT for FY21 (an option to renew annually up to 4 years) for the City of Santa Fe Asset 
Management Plan; Ameresco Asset Sustainability Group LLC; Michael Rodriguez, 
mrrodriguez1@santafenm.gov; 505-955-5932. 
 

 
Since 2015, Asset Management Plan Software provided through Ameresco has supported 

next 30 years, identifying potential funding strategies to meet those needs and prepare the 
city to meet the growing funding requirements of its aging infrastructure.  The City 
currently occupies 130 buildings and approximately 1,000,000 square feet.   
 
The PSA via Statewide Price Agreement with Ameresco has since expired and contractual 
obligations for annual renewal of the Asset Management Plan Software lapsed.  Public 
Works  Facilities Division would like to continue to use the Asset Management Plan 
Software established in 2015 to track capital needs of the City. 
 
ACTION REQUESTED:
 
Public Works Department respectfully requests your review and approval the funding 
source is General Fund - FUND: 100/ORG: 1000435 OBJ: 530710 for FY 21 Munis contract 
number is 3202083. Thank you in advance for your assistance. 









 



Alexis Lotero (Nov 24, 2020 13:16 MST)
Alexis Lotero Nov 24, 2020

Fran Dunaway (Nov 24, 2020 13:57 MST)

amending current contract

Nov 24, 2020
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                  CITY OF SANTA FE PROCUREMENT CHECKLIST  

Contractor Name:   Ameresco, Inc.        

Procurement Title:   Services Agreement        

Procurement Method: State Price Agreement     Cooperative     Sole Source       Other        
      

Exempt    Request For Proposal (RFP)    Invitation To Bid (ITB)      Contract under 60K       Contract over 60K   

Department Requesting Public Works  Facilities Division  Staff Name Michael Rodriguez    
            

Procurement Requirements: 
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The procurement file 
shall contain the basis on which the award is made, all submitted bids, all evaluation materials, score sheets, quotations 
and all other documentation related to or prepared in conjunction with evaluation, negotiation, and the award process. 
The procurement shall contain a written determination from the Requesting Department, signed by the purchasing 
officer, setting forth the reasoning for the contract award decision before submitting to the Committees. .   

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING* 
YES N/A 

   Approved Procurement Checklist (by Purchasing) 
       Memo addressed to City Manager (under 60K) Committees/City Council (over 60K) 
   State Price Agreement 
   RFP 
   Evaluation Committee Report 
   ITB 
   Bib Tab 
   Quotes (3 valid current quotes) 
   Cooperative Agreement  
   Sole Source Request and Determination Form  
   Contractors Exempt Letter 
   Purchasing Officers approval for exempt procurement 
   BAR  
   FIR 
   Executed Contract, Agreement or Amendment  
   Current Business Registration and CRS numbers on contract or agreement 
   Summary of Contracts and Agreements form 
   Certificate of Insurance 
   All documentation presented to Committees 
   Other:          

Michael Rodriguez,          Director 9/30/20  
Department Rep Printed Name (attesting that all information included)     Title      Date 

               
Purchasing Officer (attesting that all information is reviewed)    Title      Date 

Include all other substantive documents and records of communication that pertain to the procurement and any 
resulting contract.  

Fran Dunaway (Nov 24, 2020 13:57 MST)
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XIV
XIV

Jarel LaPan Hill (Nov 30, 2020 10:37 MST)
Jarel LaPan Hill

Nov 30, 2020
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1.  Email strand for contract changes after legal signed in August.  New contract issued with 
changes in Nov. 20.  Legal signed in November 2020. 

 

 



 
 

2. Email confirmation quote is valid. 



 



Signature:

Email:
Xavier Vigil (Nov 30, 2020 10:26 MST)
Xavier Vigil

xivigil@santafenm.gov
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