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2 written quotes, 3rd attempt (due diligence) no response. okay to proceed w contract >$60k

Ay topsng Feb 22,2023

Andy Hopkins (Feb 22, 2023 12:26 MST)
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DATE (MM/DD/YYYY)

ACORD CERTIFICATE OF LIABILITY INSURANCE 2/6/2023

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

e CONTACT

PRODUCER NAM Brianna Orchekowsk|

Edgewood Partners Ins. Center HONE FAX

10877 White Rock Road Suite 300 ‘EA,’vf o Extl: (AIC, Noj: ]

Sacramento - P&C Lic #0B29370 ADDRESS: brianna.orchekowski@epicbrokers.com 1

Rancho Cordova CA 95670 INSURER(S)AFFORDINGCOVERAGE | NAIC# |
INSURER A : The Continental Insurance Company 1 35289

INSURED COOPPERS . Liovds of Lond [ S

MNAannarativia Darennnal Qanvirac INSURER Bx y Stl-oncon T 85202

vUDA. Urrorin \JUIIDUIUIIH — - _

2450 Del Paso Rd., Ste. 220 INSURER D : National Fire Insurance Co of Hartford ;J 20478

Sacramento CA 95834 INSURER E : American Casualty Company 1 3
INSURER F : |

COVERAGES CERTIFICATE NUMBER: 1635151637 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR | ADDL[SUBR [ POLICYEFF | POLICYEXP |
LTR | TYPE OF INSURANCE INSD ! WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
A 1 X ’ COMMERCIAL GENERAL LIABILITY ¥ Y | 6072390517 7/1/2022 7/1/2023 EACH OCCURRENCE $ 1,000,000

DAMAGE TO RENTED
PREMISES (Ea occurrence) $ 1,000,000

MED EXP (Any one person) $15,000 -
PERSONAL & ADV INJURY $ 1,000,000

\ GEN'L AGGREGATE LIMIT APPLIES PER ‘ | GENERAL AGGREGATE $2,000,000
poucy | X | 5B% [ | Loc ’ | PRODUCTS - COMPIOP AGG | 2,000,000

|

’ ‘

\:]—‘ CLAIMS-MADE E OCCUR

T
L

$

_ omer ‘
E '}AUTOMOBILELIABIUTY Y | Y | 6072390548 712022 | 71172023 | GOMBINED SINGLELIMIT 1 5 1,000,000

BODILY INJURY (Per person) | $

[ ] anyauto
S | i
] VLD i 5 SCHEDULED BODILY INJURY (Per accident)| §
| x | HIRED I'x ‘ NON-OWNED PROPERTY DAMAGE s o
AUTOS ONLY AUTOS ONLY | (Per accident) o
I | [ $
Al X UMBRELLALIAB | X | oocur 6072390551 711/2022 7/1/2023 | EACH OCCURRENCE $6,000,000
\ | EXCESS LIAB ’ | CLAIMS-MADE AGGREGATE $6,000,000
i
; ‘ pep | X ‘ RETENTION S 10 000 $
C |WORKERS COMPENSATION Y | 6072390534 7/1/2022 7/1/2023 23R OTH- i
D | AND EMPLOYERS' LIABILITY YIN 6072390520 7/1/2022 71112023 X [She | [& Stop Gap.Applies
éﬁ;@i&%?&g}'ggé%&%{%%}gg;(ECUTIVE SR, | E.L. EACH ACCIDENT $ 1,000,000
| (Mandatory in NH) E.L DISEASE - EA EMPLOYEE| $ 1,000,000
If yes, describe under .
DESCRIPTION OF OPERATIONS below E.L DISEASE - POLICY LIMIT | § 1,000,000
B | Errors & Omissions PSL0039482791 7/1/2022 7/1/2023 | Per Claim/Agg $3,000,000
‘ Claims Made/Retro Date 10/13/1989 SIR Per Claim $50,000

|
DESCRIPTION OF OPERATIONS l LOCATIONS I VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached |f more space |s required)

PSR A VAT & e Gt e S s e NIt SR L L BN O L L o R L

Py K Ve Sl e MRS o N e SR s

certificate holder applies per the attached endorsement.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

City of Santa Fe

P.O. Box 909
Santa Fe, NM 87504

AUTHORIZED REPRESENTATIVE

© 1988-2015 ACORD CORPORATION. All rights reserved.
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CITY OF SANTA FE

PROFESSIONAL SERVICES AGREEMENT

THIS AGREEMENT is made and entered into by and between the City of Santa Fe, New Mexico,
hereinafter referred to as the “City,” and CPS HR Consulting, hereinafter referred to as the
“Contractor,” and is effective as of the date set forth below upon which it is executed by the Parties.

RECITALS

WHEREAS, the Chief Procurement Officer of the City has made the determination that this
Agreement is in accordance with the provisions of the New Mexico Procurement Code (NMSA
1978, 13-1-28 et seq.) pursuant to NMSA 1978, § 13-1-95.2.E; and NMSA 1978, § 13-1-111.

WHEREAS, the Contractor is one of such requisite and qualifications and is willing to engage
with the City for professional services, in accordance with the terms and conditions hereinafter set
out, and the Contractor understanding and consenting to the foregoing is willing to render such
professional services as outlined in the Agreement; and

WHEREAS, the Contractor does hereby accept its designation as a professional consulting firm,
rendering services related to executive recruitments for the City, as set forth in this Agreement;

and
WHEREAS, it is agreed by the parties that the performance of the professional services is for a
period of 2 years as directed by the City.
NOW, THEREFORE, the parties hereby agree as follows:

1. Scope of Work.
The Contractor shall provide the following services for the City and as described in Exhibit

“A” attached hereto:

Partial Recruitment services for the Transit Director of Administration, Complete Streets Director
and ADA Coordinator. The recruitment process is outlined below.

Phase I: Defining Recruitments

Task 1 - Review and Finalize Executive Search Process and Schedule
Task 2 - Key Stakeholder Meetings

Task 3 - Candidate Profile and Recruitment Strategy Development
Task 4 — Develop Recruitment Brochure

Phase II: Recruiting and Screening
Task 1 — Place Advertisements
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Task 4 — Hiring Authority Selects Finalists

1. Thorough review of the City’s needs, culture and goals; the executive search process; and
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new Incumbent Consultant will prov1de a summary of thlS information that will be used for

1 1 1 e 1 -

2. Contractor will design and produce a recruitment brochure and present it to the City for
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advertising, and leveraging consultant’s extensive database of contacts with qualified
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5. Contractor will perform research and prepare an email distribution list containing
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consultant with any questions about the position.

TrA SrAwLA) AWMLY W GIANM IUIVIUWILY OWIVVIL QL IWOULLIVD.

11D dSuiLLIIIE PIULEDD 1>

specifically designed to assess the personal and professional attributes the City is seeking
and will mclude a thorough review of each candldate s resume, and xf applicable,

1

ascertain each candidate’s career goals and reasons for seekmg this opponumty, as well as
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phllosophy Consultant will gather data on any other unique aspects specific to recruitment
based upon the candidate profile and conduct internet research on each candidate.
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process and recommends candidates for further consideration by the City. Typically, the
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and a prof le on each interviewee's background. Contractor will meet with the City to review
this report and to assist in selecting candidates for further evaluation.
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and knowledge necessary to perform the services described under this Agreement.

B. The Contractor agrees to obtain and maintain throughout the term of this
Agreement, all applicable professional and business licenses required by law, for itself, its

P w A LML VLA MV LA
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A. The City shall pay to the Contractor in full payment for services satisfactorily




performed at the rate of fifty-two thousand dollars and no cents ($52,000.00) excluding gross
receipts tax. The total amount payable to the Contractor under this Agreement, including

BT TN~ T mefr e veeam smmmae sl AsL Ay RSStAs AU TIAS ST WA MIU U UEUUS AR AAV %V SALL VY ALE LAAW U UIILEI AL LUIL

be paid for services provided in excess of the total compensation amount without this
Agreement being amended in writing prior to those services in excess of the total

m e mmmm e s svasa U smast A e amAg JrR VY Avew e

B. Payment is subject to availability of funds pursuant to the Appropriations Paragraph
set forth below and to any negotiations between the parties from year to year pursuant to Paragraph
1, Scope of Work, and to approval by the City. All invoices MUST BE received by the City no
later than thirty 30 days after the termination of the Fiscal Year in which the services were
delivered. Invoices received after such date WILL NOT BE PAID.

K Contractor must submit a detailed statement accounting for all services performed
and expenses incurred. If the City finds that the services are not acceptable, within thirty days
after the date of receipt of written notice from the Contractor that payment is requested, it shall
provide the Contractor a letter of exception explaining the defect or objection to the services, and

R e i A TARe A waALASSRAMEA MAANIAKS s MO WOWA VIRAWGIVAWAL WY MLV ALY
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that the services have been recelved and accepted payment shall be tendered to the Contractor
within thirty days after the date of acceptance. If payment is made by mail, the payment shall be
deemed tendered on the date it is postmarked. However, the City shall not incur late charges,
interest, or penalties for failure to make payment within the time specified herein.

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED BY

e - = - B e e 2N srasSem v u g wa asvass vasw Sl VA MUY AU DISIIGLULY UL UV

City unless termmated pursuant to paragraph 4 (Termination), or paragraph 5 (Appropriations).
The City reserves the right to renew the contract on an annual basis by mutual Agreement not
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A. Termmatron This Agreement may be terminated by either of the parties hereto
upon written notice delivered to the other party at least thirty (30) days prior to the intended date
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hablhty upon such termination shall be to pay for acceptable work performed prior to the
Contractor’s receipt of the notice of termination, if the City is the terminating party, or the
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provrded however that a notice of termmatron shall not nullify or otherwise affect either party’s
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submrt an mvorce for such work wrthm thlrty (30) days of receiving or sending the notice of
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contracted for as determmed by the Crty or if, durmg the term of this Agreement, the Contractor
or any of its officers, employees or agents is indicted for fraud, embezzlement or other crime due
to misuse of City funds or due to the Appropriations paragraph herein. THIS PROVISION IS
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REAIEDIES CA USED BY THE C ON T R4 C TOR'S DEFA ULT/BREACH OF THIS AGREEMENT.

B. Termination Management. Immediately upon receipt by either the City or the
Contractor of notice of termination of this Agreement, the Contractor shall: 1) not incur any further

—y mmm im—— == Smm memp Tesmrestere =~ e msmaases sraasema vasan 4 AE W WAIAAWAIL YV ILIIU UL

written approval of the City, 2) comply with all directives issued by the City in the notice of
termination as to the performance of work under this Agreement; and 3) take such action as the
City shall direct for the protection, preservation, retention or transfer of all property titled to the
City and records generated under this Agreement. Any non-expendable personal property or

s — s smemee saasas Ce s vsaas pavpay
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of the City upon termination and shall be submltted to the Clty as soon as practicable.

The terms of thls Agreement are contingent upon sufficient appropriations and
authorization being made by the City Council for the performance of this Agreement. If sufficient
appropriations and authorization are not made by the City Council, this Agreement shall terminate
immediately upon written notice being given by the City to the Contractor. The City's decision as

rm s TT T~y TheT o~ assasmrmaua saaws Laameas Uw
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final. If the City proposes an amendment to the Agreement to unilaterally reduce funding, the
Contractor shall have the option to terminate the Agreement or to agree to the reduced funding,

o N 2 s S SRS S i e

The Contractor and its agents and employees are independent contractors performing
professional services for the City and are not employees of the City. The Contractor and its agents
and employees shall not accrue leave, retirement, insurance, bonding, use of City vehicles, or any
other benefits afforded to employees of the City as a result of this Agreement. The Contractor

avniaiv vy lvusvo HHAL GLL DULLID TVVVIY VU HVIVULIULVL dLv LVPULLAUILV Uy LIV LUt avlul UL WA puLpusces,
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not to purport to bind the City unless the Contractor has express written authority to do so, and
then only within the strict limits of that authority.

fasorgavar.
The Contractor shall not assign or transfer any interest in this Agreement or assign any

claims for money due or to become due under this Agreement without the prior written approval
of the (Citv

The Contractor sha]l not subcontract any portion of the services to be performed under
this Agreement without the prior written approval of the City. No such subcontract shall relieve
the primary Contractor from its obligations and liabilities under this Agreement, nor shall any

subcontract obligate direct payment from the City.



Final payment of the amounts due under this Agreement shall operate as a release of the
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Any confidential information provided to or developed by the Contractor in the
performance of this Agreement shall be kept confidential and shall not be made available to any
individual or organization by the Contractor without the prior written approval of the City.

m e A B USEERE UE ASWE VA% ~_\rpsy R ARG EELe

All materials developed or acquired by the Contractor under this Agreement shall become
the property of the City and shall be delivered to the City no later than the termination date of this
Agreement. Nothing developed or produced, in whole or in part, by the Contractor under this
Agreement shall be the subject of an application for copyright or other claim of ownership by or

on behalf of the Contractor.

A. The Contractor represents and warrants that it presently has no interest and, during
the term of this Agreement, shall not acquire any interest, direct or indirect, which would conflict

L GI) IUMMAIVA VL MVEIVY YTALL LUV PVIIVILWIIYEY VL DV TIVVD LV UL VS WMV LV RS LVVITIVELL,

B. The Contractor further represents and warrants that it has complied with, and,
during the term of this Agreement, will continue to comply with, and that this Agreement complies
with all applicable provisions of the Governmental Conduct Act, Chapter 10, Article 16 NMSA

C. Contractor’s representations and warranties in Paragraphs A and B of this Article

1 MLV ML M A WA WDVAILUMLAV AT U AL Wb TAIWAE VIV SRy X WAV YYAAWAL MU £ RS WWIIIVIIL VY GO VIILWL VA

into by the parties. Contractor shall provide immediate written notice to the City if, at any time
during the term of this Agreement, Contractor learns that Contractor’s representations and

e~ PPN ~n ~

Agreement or have become erroneous by reason of new or changed circumstances. If it is later
determined that Contractor’s representations and warranties in Paragraphs A and B of this Article
12 were erroneous on the effective date of this Agreement or have become erroneous by reason of
new or changed circumstances, in addition to other remedies available to the City and

AN LYY ALIIULAIINA AL a WAL VALAEEgm AEA VIAN £ A WWALIWALL VU VIAN WASRAVAMAL J 3 vEIw Soan S A

the Agreement.

D. All terms defined in the Governmental Conduct Act have the same meaning in this

A. This Agreement shall not be altered, changed or amended except by instrument in

11 "] .l 1 11 "] .
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i:)ro;/isions as set forth in Article 4 herein, or to agree to the reduced funding.

This Agreement, together with any other documents incorporated herein by reference and
all related Exhibits and Schedules constitutes the sole and entire agreement of the Parties with
respect to the subject matter of this Agreement, and supersedes all prior and contemporaneous

R T ded St
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the subject matter. In the event of any inconsistency between the statements in the body of this
Agreement, and the related Exhibits and Schedules. the statements in the body of this Agreement

10. L CHAILITY 1UI VIUIAUIVUIL UL 14V,

The Procurement Code, Sections 13-1-28 through 13-1-199, NMSA 1978, imposes civil
and criminal penalties for its violation. In addition, the New Mexico criminal statutes impose
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1U. yjual JPPUL LTUIIILY CUILIPJIIAIILT.

B et g i o e

B e e e IOV AN P

Santa Fe City Code, pertaining to equal employment opportunity. In accordance with all such
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on the grounds ot race, rehgron color natlonal origin, ancestry, sex, age phy51cal or mental
handicap, or serious medical condition, spousal affiliation, sexual orientation or gender identity,

e ey == —ee - .
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subjected to dlscrrmmatron under any program or activity performed under this Agreement If
Contractor is found not to be in compliance with these requirements during the life of this
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The laws of the State of New Mexico shall govern this Agreement, without giving effect
to its choice of law provisions. Venue shall be proper only in a New Mexico court of competent
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Contractor acknowledges and agrees to the Jurrsdlctlon of the courts of the State of New Mexrco
over any and all lawsuits arising under or out of any term of this Agreement.

The Contractor agrees to comply with state laws and rules applicable to workers
compensation benefits for its employees. If the Contractor fails to comply with the Workers
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Contractor shall maintain professional liability insurance throughout the term of this
Agreement providing a minimum coverage in the amount required under the New Mexico Tort
Claims Act. The Contractor shall furnish the City with proof of insurance of Contractor's
compliance with the provisions of this section as a condition prior to performing services under

Al A e n e 2 e

If the services contemplated under this Agreement will be performed on or in City
facilities or property, Contractor shall maintain in force during the entire term of this Agreement,
the following insurance coverage(s), naming the City as additional insured.

Aawrassisiv e WAAMEL UV YYLIILLWIL ULL AL UVLVULLVIIVL UAdIld
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and be a broad as ISO Form CG 00 01 with limits not less than $2,000,000 per occurrence and
$2.000,000 in the aggregate for claims against bodily injury, personal and advertising injury, and

Uul LUty vuvviagu alid uc

mesvras saswasrmew A UMM AVUAAEL W UAAMA VWL

x TR T

endorsed to name the City of Santa Fe their officials, officers, employees, and agents as

B. Broader Coverage and Limits. The insurance requirements under this
Agreement shall be the greater of (1) the minimum coverage and limits specified in this
Agreement, or (2) the broader coverage and maximum limits of coverage of any insurance policy
or proceeds available to the Named Insured. It is agreed that these insurance requirements shall
not in any way act to reduce coverage that is broader or that includes higher limits than the

-~ aaves vxaw aax FARASALLL IO ULGLIVY IVY UL VILIVEILD
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of this Agreement are sufficient to cover the obligations of Contractor hereunder.

C. Contractor shall maintain the above insurance for the term of this Agreement and
name the City as an additional insured and provide for 30 days cancellation notice on any
Certificate of Insurance form furnished by Contractor. Such certificate shall also specifically
state the coverage provided under the policy is primary over any other valid and collectible
insurance and provide a waiver of subrogation.

L. IXCCOras ana rinancial Audit.
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for a period of three (3) years fromthe Vdate of final payment under this Agreement. The records
shall be subject to inspection by the City. The City shall have the right to audit billings both before
and after payment. Payment under this Agreement shall not foreclose the right of the City to

recover excessive or illegal payments

lakao ANUciniicanon.
The Contractor shall defend. indemnify and hold harmless the City from all actions,
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of any kind from any source which may arise out of the performance of this Agreement, caused by



the negligent act or failure to act of the Contractor, its officers, employees, servants, subcontractors
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to persons or property during the time when the Contractor or any officer, agent, employee, servant
or subcontractor thereof has or is performing services pursuant to this Agreement. In the event
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officer, agent, employee, servant or subcontractor under this Agreement is brought against the
Contractor, the Contractor shall, as soon as practicable but no later than two (2) days after it
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Any liability incurred by the City of Santa Fe in connection with this Agreement is subject
to the immunities and limitations of the New Mexico Tort Claims Act, Section 41-4-1, et. seq.
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Claims Act, do not waive sovereign immunity, do not waive any defense and do not waive any
limitation of liability pursuant to law. No provision in this Agreement modifies or waives any
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If any term or condition of this Agreement shall be held invalid or unenforceable, the
remainder of this Agreement shall not be affected and shall be valid and enforceable.

A party's failure to require strict performance of any provision of this Agreement shall not
waive or diminish that party's right thereafter to demand strict compliance with that or any other
provision. No waiver by a party of any of its rights under this Agreement shall be effective unless
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Any notice required to be given to either party by this Agreement shall be in writing and
shall be delivered in person, by courier service or by U.S. mail, either first class or certified,

~ 1

Public Works Department — Regina Wheeler

CPS HR Consulting — Melissa Asher
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www.cpshr.us



It Contractor is other than a natural person, the individual(s) signing this Agreement on
behalf of Contractor represents and warrants that he or she has the power and authority to bind
Contractor, and that no further action, resolution, or approval from Contractor is necessary to enter
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This Agreement incorporates all the Agreements, covenants and understandings between
the parties hereto concerning the subject matter hereof, and all such covenants, Agreements and
understandings have been merged into this written Agreement. No prior Agreement or

AU A v prativU VI MUV WEWIIW D1IdIL UV VAU UL VIIUILCAUIC ULLIESS

embodied in this Agreement.
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indirectly, entered into action in restraint of free competitive bidding in connection with this offer
submitted to the City’s Chief Procurement Officer.

In case of Default and/or Breach by the Contractor, for any reason whatsoever, the City
may procure the goods or services from another source and hold the Contractor responsible for
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damages, consequential damages, special damages and the City may also seek all other remedies
under the terms of this Agreement and under law or equity.

The Contractor acknowledges that its failure to comply with any provision of this
Agreement will cause the City irrevocable harm and that a remedy at law for such a failure would
be an inadequate remedy for the City, and the Contractor consents to the City ’s obtaining from a
court of competent jurisdiction, specific performance, or injunction, or any other equitable relief
in order to enforce such compliance. The City’s rights to obtain equitable relief pursuant to this
Agreement shall be in addition to, and not in lieu of, any other remedy that the City may have
under applicable law, including, but not limited to, monetary damages.

The City reserves the right to cancel all or any part of any orders placed under this
Agreement without cost to the City, if the Contractor fails to meet the provisions of this Agreement
and, except as otherwise provided herein, to hold the Contractor liable for any excess cost
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excess costs if failure to perform the order arises out of causes beyond the control and without the
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Tohn Blacr

John Blair (Feb 23,2023 15:33 MST)

Feb 23,2023

Enmly K. Qiter

Emily K. O%ter (Feb 23,2023 14:49 MST)
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Ine Hire Firm

Regina Wheeler, Public Works Director

odid re, Niviorou |

NRipcooa e soaasdie


















Ihe Hire Firm Fee calculation Tee 25%
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Transit Director of Administration 104,690.56 26,172.64
ADA Loorainator 0O404L.094 10,305.05
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Santa Fe, NM 87501



