ltem#_23-0105
Munis Caontract# 3203890

CITY OF SANTA FE
ON-CALL GENERAL SERVICES CONTRACT

THIS AGREEMEN is made and entered into by and between the City of Santa Fe. herein
after referred to as the “City™, and High Desert Landscapc Maintenance, In¢. hercin after referred
to as the *"Contractor.™

IT IS MUTUALLY AGREED BETWEEN THE PARTIES:
l. Definitions

A. “Products and Services Schedule" refers to the complere list of products and
services offered under this Agreement and the price for each. Product and service descriptions
may be amended with the prior approval of the Agrecement Administrator. New products and
services shall not be added to the Products and Services Schedule.

B. "Business FHours" means 8;00 a.m. to 5:00 p.m. Mountain Time.

(@ “You” and “your” refers 10 High Desert L.andscape Maintenance, Inc.  “We,”

*“us™ or “our" refers to the City and whose accounts are created under this Agreement.

2. Scope of Work

Al The Contractor shall pertorm On-call service work tor the City of Santa Fe
including, but not hmited 1o the following work:

1) On-Call Contract for Vegetation Management, Landscape and Irrigation Design,

Landscape Construction, lrrigation Installation and Repair, Encampment Clean-up, and Snow
Plowing/Shoveling and Ice Control Services for the City of Sauta Fe Parks, Open Spaces, Trails,
Right of Ways and Medians, Rivers, Arroyos, Drainages and Floodplains in Santa Fe, New
Mexico. This work will Include - but is not limited 10. mowing, weedeating. brush removal,
clearing and grubbing, tree removal. stump grinding, chipping, planting, seeding, re-vegctation,
watering, herbaceous and woody pruning, tertilization. spraying (with approval trom- the. City's
Integrated Pest Manager), excavation, erosion control, stormwater BMPs, fin¢ grading, cleanup
and green waste / waste disposal. snow plowing and sidewalk shoveling, ice control. landscape
and irrigation design.

2) The Contractor shall be required to provide on-call Vegetation Management,
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Landscape and Irrigation Design, Landscape Construction, Irrigation Installation and Repair,
Encampment Clean-up, and Snow Plowing/Shoveling and Ice Control Services for any number
of the activities listed under Scope of Work upon the request of the City. Once a need is
identified, the City will issue a Written Task Order to the Contractor detailing the services
required. Upon receiving the City's request for services, the Contractor shall promptly provide
the City with an estimate (based upon the rates submitted in the Bid Form) cost suminary. and
project schedule required to complete the assignment or task. Project schedules, negotiated price,
and completion dates shall be determined on a project by project basis and dependent upon the
urgency of that task. The Contractor may be required to do some of the work in phases. The
Contractor shall be required to provide the requested labor and all equipment and materials
within one week of a request issuance of a Notice to Proceed. The Contractor shall agree 10
provide required labor within 24 hours for emergency situations.

3) Contractor is responsible for all required permits and licenses required to perform this work.
This may include, but is not limited to the Contractor being a licensed GB-98 General Building
Contractor, a Registered Landscape Architect, Licensed Urban Forester or Licensed Arborist
4) Contractor shall be responsible for adherence to the Contract Documents, Construction
Documents, Specifications and approved directives. This responsibility shall include, but is not
limited to, adherence to ANSI 300 standards for all tree work, and NMDOT standards for all
revegetation seeding work and the City of Santa Fe Integrated Pest Management Program for all
projects.

5) Contractor shall be responsible for any applicable Local. County, State and Federal
requirements and permits including, but not limited to, the City of Santa Fe's Stormwater
Pollution Prevention Program and Stormwater BMPs,

6) Contractor shall be responsible for verifications of all existing conditions, measurements and
dimensions for bidding. Contractor shall be responsible for all permits, fees. and State and/or
City inspections associated with their work.

See attached bid log and the bid sheet from Contractor marked Exhibit "A" attached hereto and
made a part thereof.

3 Compensation

The City shall pay to the Contractor based upon fixed prices for each Deliverable item as
listed here.

Deliverable item: U/T (unit of issue) Price
On-Call Vegetation Management, Landscape and Irrigation Design, Landscape Construction,
Irrigation Installation and Repair, Encampment Clean-up, and Snow Plowing/Shoveling and loe

Control Services
01 $1,000,000.00 per year.

The total compensation under this Agreement shall not exceed $£4,000,000.00 - including New
Mexico gross receipts tax,
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4., Payvment Provisions

All payments under this Agreement are subject to the following provisions,

A.  Acceptance - In accordance with Section 13-1-158 NMSA 1978, the City
shall determine if the product or services provided meet specifications. Until
the products or services have been accepted in writing by the City, the City
shall not pay for any products or services. Unless otherwise agreed upon
between the City and the Contractor, within thirty (30) days from the date
the City receives written notice from the Contractor that payment is
requested for services or within thirty (30) days from the receipt of products.
the City shall issue a written certification (by letter or email) of complete or
partial acceplance or rejection of the products or services. Unless the City
gives notice of rejection within the specified time period, the products or
services will be deemed to have been accepted.

B. Payment of Invoice - Upon acceptance that the products or services have
been received and accepted, payment shall be tendered to the Contractor
within thirty (30) days after the date of invoice. After the thirtieth day from
the date that written certification of acceptance is issued, late payment
charges shall be paid on the unpaid balance due on the contract to the
Contractor at the rate of 1.5 % per month. Conltractor may submit invoices
for payment no more frequently than monthly. Payment will be made to the
Contractor's designated mailing address, Payment on each invoice shall be
due within 30 days from the date of the acceptance of the invoice. The City
agrees to pay in full the balance shown on each account’s statement, by the
due date shown on said statement.

¥. Term

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED IN
WRITING BY THE CITY. This Agreement shall begin on date approved by the City. and end
four years from that date.. The City reserves the right to renew the contract on an annual basis by
mutual Agreement not exceed a total of four years in accordance with NMSA 1978, §§ 13-1-150
through 152.

6. Default and Force Majeare

The City reserves the right to cancel all or any part of any orders placed under this
contract without cost to the City, if the Contractor fails to meet the provisions of this contract
and, except as otherwise provided herein, to hold the Contractor liable for any excess cost
occasioned by the City due to the Contractor's default. The Contractor shall not be liable for any
excess costs if failure to perform the order arises oul of causes beyond the control and without
the fault or negligence of the Contractor; such causes include, but are not restricted o, acts of
God or the public enemy, acts of the State or Federal Government, fires, floods, epidemics,
quarantine restrictions, strikes, freight embargoes, unusually severe weather and defaults of sub-

Page 3 of 15



contractors due to any of the above, unless the City shall determine that the supplies or services
to be furnished by the sub-contractor were obtainable from other sources in sufficient time 1o
permit the Contractor 1o meet the required delivery scheduled. The rights and remedies of the
City provided in this paragraph shall not be exclusive and are in addition to any other rights now
being provided by law or under this contract.

i Term i

A. Grounds. The City may terminate this Agreement for convenience or cause. The
Contractor may only terminate this Agreement based upon the City’s uncured, material breach of
this Agreement.

B. Notice: Ciity Opportunity to Cure.

1) Except as otherwise provided in Paragraphs 7.A and 17, the City shall give
Contractor written notice of termination at least thirty (30) days prior to the intended date of
termination,

2) Contractor shall give City written notice of termination at least thirty (30)
days prior to the intended date of termination, which notice shall (i) identify all the City’s
material breaches of this Agreement upon which the termination is based and (ii) state what the
City must do to cure such material breaches. Contractor’s notice of termination shall only be
effective (i) if the City does not cure all material breaches within the thirty (30) day notice period
or (i1) in the case of material breaches that cannot be cured within thirty (30) days, the City does
not, within the thirty (30) day notice period, notify the Contractor of ils intent to cure and begin
with due diligence to cure the material breach.

3) Notwithstanding the foregoing, this Agreement may be terminated
immediately upon written notice to the Contractor (i) if the Contractor becomes unable to
perform the services contracted for, as determined by the City; (1) if, during the term of this
Agreement, the Contractor is suspended or debarred by the City: or (1ii) the Agreement is
terminated pursuant to Paragraph 17, “Appropriations”, of this Agreement.

5 Liability. Except as otherwise expressly allowed or provided under this
Agreement, the City’s sole liability upon termination shall be to pay for acceptable work
performed prior to the Contractor's receipt or issuance of a notice of termination; provided,
however, that a notice of termination shall not nullify or otherwise affect either party’s liability
for pre-termination defaults under or breaches of this Agreement. The Contractor shall submit an
invoice for such work within thirty (30) days of receiving or sending the notice of termination.
THIS PROVISION IS NOT EXCLUSIVE AND DOES NOT WAIVE THE CITY'S OTHER LEGAL
AGREEMENT.

8. Amendment

A This Agreement shall not be altered, changed or amended except by instrument in
writing executed by the partics hereto and all other required signatories.

B. If the City proposes an amendment to the Agreement to unilaterally reduce
funding due to budget or other considerations, the Contractor ghall, within thirty (30) days of
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receipt ct_[‘ the proposed Amendment, have the option (o terminate the Agreement, pursuant {o the
termination provisions as set forth in Paragraph 7 herein, or to agree to the reduced funding,

9. Status of Contractor

The Contractor, and Contractor’s agents and employees, are independent Contractors for
the City and are not employees of the City. The Contractor, and Contractor’s agents and
employees, shall not accrue leave, retirement, insurance, bonding, use of City vehicles, or any
other benefits afforded to employees of the City as a result of this Agreement. The Contractor
acknowledges that all sums received hereunder are personally reportable by the Contractor for
income tax purposes, including without limitation, self-employment tax and business income lax,
The Contractor agrees not to purporl to bind the City unless the Contractor has written authority
to do so, and then only within the strict limits of that authority,

10. Assignment

The Contractor shall not assign or transfer any interest in this Agreement or assign any
claims for money due or to become due under this Agreement without the prior written approval
of the City.

11. Subcentracting

The Contractor shall not subcontract any portion of the services to be performed under
this Agreement without the prior written approval of the City, No such subcontract shall relieve
the primary Contractor from its obligations and liabilities under this Agreement, nor shall any
subcontract obligate direct payment from the City,

12. Non-Collusion

In signing this Agreement, the Contractor/Contractor certifies the Contractor/Contractor
has not, either directly or indirectly, entered into action in restraint of free competitive bidding in
connection with this offer submitted to the City.

13. Ins 0 Plant

The City may inspect, at any reasonable time during Contractor’s regular business hours
and upon prior written notice, the Contractor’s plant or place of business, or any subcontractor’s
plant or place of business, which is related to the performance of this contract.

14. Commergial Warranty

The Contractor agrees that the tangible personal property or services furnished under this
Agreement shall be covered by the most favorable commercial warranties the Contractor gives 1o
any customer for such tangible personal property or services, and that the rights and remedics
provided herein shall extend to the City and are in addition to and do not limit any rights
afforded to the City by any other clause of this order, Contractor agrees not to disclaim
warranties of fitness for a particular purpose or merchantability.
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I5. Condition of Proposed Items

Where tangible personal property is a part of this Agreement, all proposed items are {o be
NEW and of most current production, unless otherwise specified.

16. Records and Andit

During the term of this Agreement and for three years thereafter, the Contractor shall
maintain detailed records pertaining to the services rendered and products delivered, These
records shall be subject to inspection by the City, the State Auditor and vther appropriate stawe
and federal authorities. The City shall have the right to audit billings both before and after
payment. Payment under this Agreement shall not foreclose the right of the City to recover
excessive or illegal payments.

17. Appropriations

The terms of this Agreement, and any orders placed under it, are contingent upon
sufficient appropriations and authorization being made by the City Council for the performance
of this Agreement. If sufficient appropriations and authorization are not made by the legislature,
this Agreement, and any orders placed under it, shall terminate upon written notice being given
by the City to the Contractor. The City's decision as to whether sufficient appropriations are
available shall be accepted by the Contractor and shall be final. If the City proposes an
amendment to the Agreement to unilaterally reduce funding, the Contractor shall have the option
1o terminate the Agreement or to agree 1o the reduced funding, within thirty (30) days of receipt
of the proposed amendment,

18, Release

The Contractor, upon final payment of the amount due under this Agreement. releases the
City, its officers and employees, from all liabilities, claims and obligations whatsoever arising
from or under this Agreement. The Contractor agrees not (o purport to bind the City, unless the
Contractor has express written authority to do so, and then only within the strict limits of that

authority.

19. Confidentiality

Any confidential information provided 1o or developed by the Contractor in the performance of
this Agreement shall be kept confidential and shall not be made available 1o any individual or
organization by the Contractor without prior written approval by the City.

20. Conflict of Interest

Al The Contractor represents and warrants that it presently has no interest and,
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du.rin-g tI?e term of this Agreement, shall not acquire any interest, direct or indirect, which
would conflict in any manner or degree with the performance or services required under the

Agreement. The Contractor shall comply with any applicable provisions of the New Mexico
Governmental Conduct Act and the New Mexico Financial Disclosures Act.

_ B. The Contractor further represents and warrants that it has complied with, and.
dunng‘ the term of this Agreement, will continue to comply with, and that this Agreement
complies with all applicable provisions of the Governmental Conduct Act, Chapter 10, Article 16
NMSA 1978.

24 Contractor’s representations and warranties in Paragraphs A and B of this
Paragraph are material representations of fact upon which the City relied when this Agreement
was entered into by the parties. Contractor shall provide immediate wrilten notice to the City 11,
at any time dunng the term of this Agreement, Contractor learns that Contractor’s
representations and warranties in Paragraphs A and B of this Paragraph 20 were erroneous on the
effective date of this Agreement or have become erroneous by reason of new or changed
circumstances. If it is later determined that Coniractor’s representations and warranties in
Paragraphs A and B of this Paragraph 20 were erroneous on the effective date of this Agreement
or have become erroneous by reason of new or changed circumstances, in addition to other
remedies available to the City and notwithstanding anything in the Agreement to the contrary,
the City may immediately terminate the Agreement.

D, All terms defined in the Governmental Conduct Act have the same meaning in
this section.

21. Approval of Contractor Representative(s)

The City reserves the right to require a change in Contractor representative(s) if the
assigned representative(s) are not, in the opinion of the City, adequately serving the needs of the

City.
22, Scope of Agreement: Merger

This Agreement incorporates all the agreements, covenants, and understandings between
the parties hereto concerning the subject matter hereof, and all such covenants, agreements and
understandings have been merged into this written Agreement. No prior agreements or
understandings. verbal or otherwise, of the parties or their agents shall be valid or enforceable
unless embodied in this Agreement.

23, Notice

The Procurement Code, Sections 13-1-28 through 13-1-199 NMSA 1978, imposes civil
and criminal penalties for its violation. In addition, the New Mexico criminal statutes impose
felony penalties for bribes, gratuities and kickbacks,
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24, Equal Opportunity Compliance

The Contractor agrees to abide by all federal and state laws. and local Ordinances,
pertaining to equal employment opportunity. In accordance with all such laws, rules, and
regulations, the Contractor agrees to assure that no person in the United States shall on the
grounds of race, religion, color, national origin, ancestry, sex, age, physical or mental handicap,
or serious medical condition, spousal affiliation, sexual orientation or gender identity, be
excluded from employment with or participation in, be denied the benefits of, or be otherwise
subjected to discrimination under any program or activity performed under this Agreement. 1f
Contractor is found not to be in compliance with these requirements during the life of this
Agreement, Contractor agrees lo take appropnate steps to correct these deficiencies.

25. Indemnification

The Contractor shall hold the City and its employees harmless and shall indemnify the
City and its employees against any and all claims, suits. actions, liabilities and costs of any kind.
including attorney's fees for personal injury or damage to property arising from the acts or
omissions of the Contractor, its agents, officers, employees or subcontractors. The Contractor
shall not be liable for any injury or damage as a result of any negligent act or omission
committed by the City, its officers or employees.

26. New Mexico Tort Claims Act

Any liability incurred by the City of Santa Fe in connection with this Agreement is subject
to the immunities and limitations of the New Mexico Tort Claims Act, Section 41-4-1, et. seq.
NMSA 1078, as amended. The City and its “public employees™ as defined in the New Mexico Tort
Claims Act, do not waive sovereign immunity, do not waive any defense and do not waive any
limitation of lability pursuant to law. No provision in this Agreement modifies or waives any
provision of the New Mexico Tort Claims Act.

7, Applicable Law

The laws of the State of New Mexico shall govern this Agreement, without giving effect
to its choice of law provisions. Venue shall be proper only in a New Mexico court of competent
jurisdiction in accordance with NMSA 1978, § 38-3-2.By execution of this Agreement,
Contractor acknowledges and agrees to the jurisdiction of the courts of the State of New Mexico
over any and all lawsuits arising under or out of any term of this Agreement.

28. Limitation of Liability

The Contractor's liability to the City, for any cause whatsoever shall be limited to the
purchase price paid to the Contractor for the products and services that are the subject of the
City's, elaim. The foregoing limitation does not apply to paragraph 25 of this Agreement or [0
damages resulting from personal injury caused by the Contractor's negligence.
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20, Incorporation by Reference and Precedence

. [f this Agreement has been procured pursuant to a request for proposals, this Agreement
is derived from (1) the request for proposal, (including any written clarifications 1o the request
for proposals and any City response to questions): (2) the Contractor’s best and final offer: and
(3) the Contractor's response to the request for proposals.

In the event of a dispute under this Agreement, applicable documents will be referred 1o
for the purpose of clarification or for additional detail in the following order of precedence: (1)
amendments to the Agreement in reverse chronological order; (2) the Agreement, including the
scope of work and all terms and conditions thereof; (3) the request for proposals, including
attachments thereto and written responses to questions and written clarifications: (4) the
Contractor’s best and final otier if such has been made and accepted by the City: and (3) the
Contractor's response to the request for proposals.

30. Workers' Compensation

The Contractor agrees to comply with state laws and rules applicable 10 workers’
compensation benefits for its employees. If the Contractor fails to comply with the Workers®
Compensation Act and applicable rules when required to do so. this Agreement may be
terminated by the City.

31 Inspection

If this contract is for the purchase of tangible personal property (goods). final inspection
and acceptance shall be made at Destination. Tangible personal property rejected at Destination
for non-conformance to specifications shall be removed at Contractor’s risk and expense
promptly after notice of rejection and shall not be allowable as billable items for payment.

32. Inspection of Services

[f this contract is for the purchase of services, the following terms shall apply.

A, Services, as used in this Article, include services performed, workmanship, and
material furnished or utilized in the performance of services. ‘
B. The Contractor shall provide and maintain an inspection system acceptable to the

City covering the services under this Agreement. Complete records of all inspection work
performed by the Contractor shall be maintained and made available to the City and for as long
thereafter as the Agreement requires. The City has the right to inspect and test all services
contemplated under this Agreement to the extent practicable at all times and places during the
term of the Agreement. The City shall perform inspections and [ests in a manner that will not
unduly delay or interfere with Contractor’s performance.

C. If the City performs inspections or tests on the premises of the Contractor or a
subcontractor. the Contractor shall furnish, and shall require subcontractors to fumish, at no
increase in contract price, all reasonable facilities and assistance for the safe and convenient
performance of such inspections or tests.
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D. If any part of the services do not conform with the requirements of this
Agreement, the City may require the Contractor to re-perform the services in conformity with
the r;quircmcnts of this Agreement 4l no increase in contract amount. When the defects in
services cannot be corrected by re-performance, the City may:

(1) require the Contractor to take necessary action(s) to ensure that future
performance conforms to the requirements of this Agreement; and

(2) reduce the contract price to reflect the reduced value of the services
performed.

Ee If the Contractor fails to promptly re-perform the services or to take the
necessary action(s) to ensure future performance in conlormity with the requirements of this
Agreement, the City may:

(1) by contract or otherwise, perform the services and charge to the Contractor
any cost incurred by the City that is directly related to the performance of such service: or
(2)  terminate the contract for default,

33, Insurance

If the services contemplated under this Agreement will be performed on or in City
facilities or property, Contractor shall maintain in force during the entire term of this Agreement,
the following insurance coverage(s), naming the City as additional insured.

A, Commercial General Liability insurance shall be written on an occurrence basis
and be a broad as ISO Form CG 00 01 with limits not less than $2,000,000 per occurrence and
$2.000,000 in the aggregate for claims against bodily injury, personal and advertising injury, and
property damage. Said policy shall include broad form Contractual Liability coverage and be
endorsed to name the City of Santa Fe their officials, officers, employees, and agents as
additional insureds.

B. Business Automobile Liability insurance for all owned. non-owned automobiles,
with a combined single limit not less than $1,000,000 per accident.

[ o Broader Coverage and Limits. The insurance requirements under this
Agreement shall be the greater of (1) the minimum coverage and limits specified in this
Agreement, or (2) the broader coverage and maximum limits of coverage of any insurance policy
or proceeds available to the Named Insured. It is agreed that these insurance requirements shall
not in any way act to reduce coverage that is broader or that includes higher limits than the
minimums required herein. No representation is made that the minimum insurance requirements
of this Agreement are sufficient to cover the obligations of Contractor hereunder.

D, Contractor shall maintain the above insurance for the term of this Agreement and
name the City as an additional insured and provide for 30 days cancellation notice on any
Certificate of Insurance form furnished by Contractor. Such certificate shall also specifically
state the coverage provided under the policy is primary over any other valid and collectible
insurance and provide a waiver of subrogation,
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4. Impracticality of Performance

A party shall be excused from performance under this Agreement for any period that the
party is prevented from performing as a result of an act of God, strike, war, civil disturbance,
epidemic. or court order, provided that the party has prudently and promptly acted to take any
and all steps that are within the party's control to ensure performance. Subject to this provision,
such non-performance shall not be deemed a default or a ground for termination,

35. Invalid Term or Condition

If any term or condition of this Agreement shall be held invalid or unenforceable, the
remainder of this Agreement shall not be affected and shall be valid and enforceable.

36. Enforcement of Agreement

A party's failure to require strict performance of any provision of this Agreement shall not
waive or diminish that party's right thereafter to demand strict compliance with that or any other
provision. No waiver by a party of any of its rights under this Agreement shall be effective
unless express and in writing, and no effective waiver by a party of any of its rights shall be
effective to waive any other rights.

37. Patent. Copyright and Trade Secret Indemnification

A, The Contractor shall defend, at its own expense, the City against any claim that
any product or service provided under this Agreement infringes any patent, copyright to
trademark in the United States or Puerto Rico, and shall pay all costs, damages and attorneys”
fees that a court finally awards as a result of any such claim. In addition, if any third party
obtains a judgment against the City based upon Contractor’s trade secret infringement relating o
any produict or services provided under this Agreement, the Conlractor agrees 1o reimburse the
City for all costs, attorneys” fees and amount of the judgment. To qualify for such defense and or
payment, the City shall:

1) give the Contractor prompt written notice within 48 hours of any claim;
2) allow the Contractor to control the defense of settlement of the claim; and
3) cooperate with the Contractor in a reasonable way to facilitate the defense
or settlement of the claim.
B. If any product or service becomes, or in the Contractor’s opinion is likely to
become the subject of a claim of infringement, the Contractor shall at its option and expense:
1) provide the City the right to continue using the product or service and

fully indemnify the City against all claims that may arise out of the City’s use of the product or
service:

2) replace or modify the product or service so that it becomes non-infringing:
or,

3) accept the return of the product or service and refund an amount equal 1o
the value of the returned product or service, less the unpaid portion of the purchase price and any
other amounts, which are due to the Contractor. The Contractor’s obligation will be void as to
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ar}_' product or service modified by the City to the extent such modification is the cause of the
claim.

38. Survival

The Agreement paragraphs titled “Patent, Copyright, Trudemark, and Trade Secret
Indemnification; Indemnification; and Limit of Liability™ shall survive the expiration of this
Agreement, Software licenses, leases, maintenance and any other unexpired Agreements that
were entered into under the terms and conditions of this Agreement shall survive this Agreement.

39. Disclosure Regarding Responsibili

A, Any prospective Contractor and any of its Principals who enter into a contract
greater than sixty thousand dollars ($60,000.00) with any City for professional services, tangible
personal property, services or construction agrees to disclose whether the Contractor, or any
principal of the Contractor’s company is presently debarred, suspended, proposed for debarment,
or declared ineligible for award of contract by any federal entity, state agency or local public
body.

B. Principal, for the purpose of this disclosure, means an officer, director, owner,
partner, or
a person having primary management or supervisory responsibilities within a business entity or
related entities.

C. The Contractor shall provide immediate written notice 1o the City if, at any time
during the term of this Agreement, the Contractor leams that the Contractor’s disclosure was at
any time erroneous or became erroneous by reason of changed circumstances.

D. A disclosure that any of the items in this requirement exist will not necessarily
result in termination of this Agreement. However, the disclosure will be considered in the
determination of the Contractor’s responsibility and ability to perform under this Agreement.
Eailure of the Contractor to furnish a disclosure or provide additional information as requested
will be grounds for immediate termination of this Agreement pursuant to the conditions set torth
in Paragraph 7 of this Agreement.

E. Nothing contained in the foregoing shall be construed to require establishment of
a system of records in order to render, in good faith, the disclosure required by this document.
The knowledge and information of a Contractor is not required to exceed that which is the
normally possessed by a prudent person in the ordinary course of business dealings.

I The disclosure requirement provided is a material representation of fact upon
which reliance was placed when making an award and is a continuing material representation of
the facts during the term of this Agreement. If during the performance of the contract, the
Contractor is indicted for or otherwise criminally or civilly charged by any government entity
(federal, state or local) with commission of any offenses named in this document the Contractor
must provide immediate written notice to the City. If it is later determined that the Contractor
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knowingly rendered an erroneous disclosure, in addition to other remedies available 1o the
Government, the City may terminate the involved contract for cause. Still further the City may
suspend or debar the Contractor from eligibility for future solicitations until such time as the
matter is resolved to the satisfaction of the City.

40, Suspension, Delay or Interruption of Work

The City may, without cause, order the Contractor, in writing, to suspend, delay or
mterrupt the work in whole or in part for such penod of time as the City may determine. The
contract sum and contract time shall be adjusted for increases in cost and/or time associated with
Contractor’s compliance therewith. Upon receipt of such notice, Contractor shall leave the
jobsite and any equipment in a safe condition prior to departing. Contractor must assert rights 1o
additional compensation within thirty (30) days afier suspension of work is lifted and return to
work is authorized. Any compensation requesied for which entitlement is granted and the
contract sum adjusted, shall have profit included (for work completed) and for cost only (not
profit) for Contractor costs incurred directly tied to the suspension itself and not otherwise
covered by Contract remedy. Any change in Total Compensation must be reflected in an
Amendment executed pursuant to Section 8 of this Agreement.

41. Notification

Either party may give written notice to the other party in accordance with the terms of
this Paragraph. Any written notice required or permitted 1o be given hereunder shall be deemed
1o have been given on the date of delivery if delivered by personal service or hand delivery or
three (3) business days after being mailed.

To the City: Melissa A. McDonald, Parks and Open Space Division Director
PO Box 909
Santa Fe, NM 87504-0909

To the Contractor: High Desert Landscape Maintenance, Inc.
PO Box 28057
Santa Fe, NM 87592

Either party may change its representative or address above by “‘rrinen notice to the other
in accordance with the terms of this Paragraph. The carrier for mail delivery and notices shall be
the agent of the sender.

42. Construction Contract Performance and Pavment Bond.

A. When a construction contract is awarded in excess of twenty-five thousand dollars
(8§25.000), the following bonds or security shall be delivered to the City and shall become
binding on the parties upon the execution of the contract. If the Contractor f‘ails' to deliver Ihe
required performance and payment bonds, the Contractor's bid shall be rejected, its bid secunty
shall be enforeed 1o the extent of actual damages. Award of the contract shall be made pursuant
10 the Procurement Code in the following manner:
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(1) a performance bond satisfactory to the City, executed by a surety company
authorized to do business in this state and said surety to be approved in federal circular
570 as published by the United States treasury department or the state hoard of finance or
the local governing authority, in an amount equal to one hundred percent of the price
specified in the contract; and

(2) a payment bond satisfactory to the City, executed by a surety company
authorized to do business in this state and said surety 10 be approved in federal circular
570 as published by the United States treasury department or the state board of finance or
the local governing authority, in an amount equal to one hundred percent of the price
specified in the contract, for the protection of all persons supplying labor and material ta
the contractor or its subcontractors for the performance of the work provided for in the
contract.

B. A subcontractor shall provide a performance and payment bond on a public works

building project if' the subcontractor's contract for work to be performed on a project 1s one
hundred twenty-five thousand dollars ($125,000) or more.

43.

parties.

Succession

This Agrcement shall extend to and be binding upon the successors and assigns of the

IN WITNESS WHEREOF. the Parties have executed this Agreement as of the date of the
signature by the required approval authorities below.

CITY OF SANTA FE: CONTRACTOR:

High Desert Landscape Maintenance, Inc

sm— A

ALAN WEBBER, MAYOR NAME
DATE:_Mar 12,2023 FES )0 onA=
TITLE
DATE: ﬂ = ' 23
CRSH O 2 - LOLSOZ-00—]
Registration #
ATTEST:

Foln AL

KRISTINE BUSTOS MIHELCIC, CITY CLERK X[V
GB MTG 03/08/2023

Pape 14 of 15



CITY ATTORNEY'S OFFICE:

Mancos Martmas (Fab 7, 2023 LR0T MST)

SENIOR ASSISTANT CITY ATTORNEY

APPROVED FOR FINANCES:

Emly K._Qiter

Emily K. GSter (Mar 11, 2023 22:08 MST)

EMILY OSTER, FINANCE DIRECTOR

Org Name/Org.#

Page 150f 15



EXHIBIT 'A’

CITY OF SANTA FE

BIDS RECEIVED
200 Lincoln Ave,, Room 122, or P.O. Box 909, Santa Fe, New Mexico 87504-0909
JoAnn Lovato, Interim CPO
[TB #23/27/B Vegetation Management, Irrigation Installation and Repair....

ELECTRONICALLY
DATE SUBMITTED TIME COMPANY NAME BID RESPONSE
1/5/2023 12:48pm Proscape Landscape Management 1
1/5/2023 01:53pm High Desert Landscaping 1
1/5/2023 01:57pm Southwest Urban Hydrology, LLC 1
1/11/2023 06:231pm Seeds of Wisdom 1
1/12/2023 05:15am Daniel's Landscaping and Construction 1
1/12/2023 10:13am Franco's Tree's and Landscaping 1
1/12/2023 1:19pm Cassidy's Landscaping Inc. 1
TOTAL)] 7|
Wilasar, A0 = : Time: ___2:00PM Date: 1/12/23

/‘ Pt i /
ad X( L\-‘T ‘\.'
Witness: 3 é )‘6-/6 Time: _2:00 pm Date: 1/12/23
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City of Santa Fe

Invitation to Bid
Vegetation Management, Irrig@n Installation and Repair, Landscaping Constru ction
and Ins : ape 17 ign, Snow Plowing eling s .
Contggl, and Encampment Clean-up On-call Services
ITB #23/27/B

NIGP Commeodity Code: 90654, 90656, 91227.96872. 96888,98808. 98856, 98863, 98836,

98887, 98 98889
Bid Due Date and Time: Jan 20 2:00pm

Company Name: Hiaw DEsceb Lwpseppe MM!WA%; P Bos

dba (if applicable): Sxbonrhv, Als
Co. Email; Shegs oyl oy Lo

Co. Phone No.: _Sos-H(- gon

NM Gross Receipts Tax # (CRS) 03¢06 50200, Federal Tax ID# (1 2- \{14 1 BS)

Payment térms: d! (e.g.. Net 30. Discount will not be considered in computing the low bid, see “Terms
and Conditions’

F.O.B. Point must be Destination, unless otherwise indicated in the Invitation to Bid.

Contractor's Delivery: __(May be congidered in the award)

Authorized Signature: ~& A~ Print or type name: Kw Jevsede.n
Signatory Email: Sawgs O ol nesGaAr PhoneNo: _Sos-47(- 6828
‘-lwasu.aﬁ 0 A

* It is your responsibility as a bidder to ensure your bid is correct and accurate.
No amendment will be issued later than three (3) days prior to the date for receipt of bids, excopt an amendment
withdrawing the bids or one which includes postponement of the date for receipt of bids.

If applicable, Bidder acknowledges receipt of the following amendment(s):
Amendment No. Dated: Amendment No. Dated:

Bids are subject to the “Terms and Conditions™ shown on the attached pages of this document, and any
additional bidding instructions or requirements. NOTE: il you decide not to bid, do not return this document.



Terms and Conditions
(Unless stherwise specified)

1. General: When the City of Santa Fe’s Chief Procurement Officer (CPO) or his/her designee urchase
document in response 10 the bid, 2 binding contract is created. §d s

- L \lf.rintloa in Quantity: No variation in the quantity of any item called for by this order will be accepted unless such
variation has been caused by conditions of Joading, shipping, packing or allowances in manufacturing process and then
only to the extent, if any, specified in this order.

3. City Furnished Property: City furnished property shall be returned to the City upon request in the same condition as
received except for ordinary wear, tear and modificarions ordered hereunder.

4, Discounts: Prompt payment discounts will not be considered in computing the low bid.

5. Inspection: Final inspection and acceptance will be made at the destination, Tangible Personal Property {goods)
rejected at the destination for nonconformance with specifications shall be removed a1 the Contractor's risk and expense,
promptly after notice of rejection.

6. Commercial Warranty: The Contractor agrees that the supplics or services fumnished under this order shall be covered
by the most favorable commeércial warranties the Contractor gives for such 1o any customer for such supplies or services.
The nights and remedies provided herein shall extend (o the City and are in addition to and do ot limit any rights afforded
to the City by any other clause of this order. Contractor agrees not to diselain warranties of fituess for a particular
purpose of merchantability,

4 Taxes: Price shall not include State gross receipts tax or local option tax. Such tax or taXes shall be added at time of
invoicing at current rate and shown as a separate item to be paid by the Requesting Department.

%. Packing, Shipping, and Invoicing:
a. The City’s purchasing document number and the Contractor's name, Requesting Department's name and lncut'ion
shall be shown on each packing and delivery ticket, package, bill of lading and other correspondence in connection
with the shipments. The Requesting Departments” count will be accepted by the Contractor as final and conclusive on
all shipments not accompanied by & packing ticket.

b. The Contractor's invoice shall be submitted duly certified and shall contain the following information: order
number, description of supplies or services, quantities, unit price and extended totals. Separate invoices shall be
rendered for each and every complete shipment.

c. Invoices must be submitted 1o the Requesting Department and NOT to the City Chief Procurement Officer.

10. Non-Collusion: [n signing this bid the Contractor certifies he/she has not, either directly or indirectly, entered intc
action in restraint of free competitive bidding in connection with this offer submitted to the CPO or his/her designee.

11. Nondiserimination: Contractor doing business with the City must be in compliance with the Federal Civil Riglts Act
of 1964 and Title VII of the Act (Rev. 1979) and the Americans with Disabilitios Act of 1900 (Public Law 101-336).

12. Penalties: Sections 13-1-28 through 13-1-199 NMSA 1978, imposes civil and criminal penalties for its violation. In
addition, the New Mexico criminal starutes impose felony penalties for bribes, gratuities, and kickbacks.

13. Payment Provisions: All payments under this Agreement are subject to the following provisions.

A. Acceptance - In accordance with Section 13-1-158 NMSA 1978, the City shall determine if the produet or
services provided meet specifications. Until the products or services have been accepted in writing by the
City, the City shall not pay for any products or services. Unless otherwise ngreed upon between the City and
the Contractor, within thirty (30) days from the date the City receives written notice from the Contractor that
payment is requested for sarvices or within thirty (30) days from the receipt of products, the City shall issue a
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writ!en certification (by letter or email) of complete or partial acceptance or rejection of the products or
services. Unless the City gives notice of rejection within the specified time period, the products or services
will be deemed to have been accepted.

B. Payment of Invoice - Upon acceptance that the products or services have been received and accopied,
payment shall be tendered to the Contractor within thirty (30) days after the date of invoice. After the
thirtieth day from the date that wﬁnencmiﬁwionofmpmeinimmd.lmpcymmchugamnbepdd
on the unpaid balance due on the contract to the Contractor at the rate of 1.5 % per month, Contractor may
submit invoices for payment no more frequently than monthly. Payment will be made to the Contractor's
designated mailing address. Payment on each invoice shall be due within 30 days from the date of the
acceptance of the invoice. The City agrees to pay in full the balance shown on each sceount’s statemeént, by
the due date shown on said statement.

14. Items: All bid items are to be NEW and of most current production, unless otherwise specified.

15. Warkers' Compeusation: The Contractor agrees to comply with State laws and rules penaining to Workers'
Compensation benefits for its employees. If the Contractor fails to comply with Workers’ Compensation Act and
applicable rules when required to do so, this Agrecment may be terminated by the City,

16, Contractor Personnel: Personnel proposed in the Contractor’s written bid to the Requesting Deparument are
considered material 1o any work performed under this Agreement. Once a Purchase Osder or contract has been executed,
no changes of personnel will be made by the Contractor without prior written consent of the Requesting Department.
Replacement of any Contractor personnel, if approved, shall be with personnel of equal ability, experience, and
qualifications, The Contractor will be responsible for any expenses incurred in familiarizing the replacement personnel 1o
insure their being productive to the project immediately upon receiving assignments. Approval of replacement personnel
shall not be unreasonably withheld. The Requesting Department shall retain the right to request the removal of any of the
Contractor’s personnel at any time.

17. Records and Audit: The Contractor shall maintain detailed time and expenditure records that indicate the date, time,
nature, and cost of services rendered during this Agreement”s term and effect, and retain them for a period of three (3)
years from the date of final payment under this Agreement. The records shall be subject to inspection by the Requesting
Department and the City, The Requesting Department shall have the right to audit billings, both before and after payment.
Payment for services under this Agreement shall not foreclose the right of the Requesting Deparument 10 recover

excessive or illegal payments.
18. Subcontracts: The foregoing requirements for Contractor Personnel, Subcontracting, and Audit shall be inserted into
all subcontracts from the prime contractor to the subcontractor.
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Important Bidding Information

Submission of Bid: Due Date — January §, 2023 at 2:00 PM. (MST/MDT) at which time the sealed Bids will be recorded
as received and opened.

Join Zoom Meeting
1it_ms_,'.-s;mtatcmbguvzmnmus)‘ifﬁ'JSD‘)S\bb(:b?ﬂwd’—MWNkalﬁV | GNTNacktPs ZIUToy

Meering ID: 895 0951 6666

Passcode: 771228

One tap mobile
+13462487799,,89509516666#,,,,%771228# US (Houston)
+16694449171,.895095 16666#,,,.#7712284# US

Dial by your location
41 346 248 7709 US (Houston)
+1 669 4449171 US
+1 669 900 6833 US (San Jose)
+] 7193594580 US
+1 253 205 0468 US
+] 253 215 8782 US (Tacoma)
+| 3092053325 US
+1 312 626 6799 US (Chicago)
+1 360209 5623 US
+1 386 347 5053 US
+] 507 473 4847 US
+1] 564 217 2000 US
+] 646 931 3860 US
+] 689 278 1000 US
+1 920 205 6099 US (New York)
+1 301 715 8592 US (Washington DC)
+1 305 224 1968 US
Meeting 1D: 895 0951 6666
Passcode: 771228
Find your local number pitps://santalent-goy 200 Lus/wKAdoUIRXS

The Bid is to be delivered to:

All Bids received after the due date and time will be rejected und returned unopenad.
Chlef Procurement Officer (CPO): If you are &n individual with a disability and you require accommodations suchasa
hearing interpreter 1o attend our bid openings, please contact the CPO or his/her designee at least five (5) working days
prior 1o the scheduled bid opening.

Any inquiries or requests regarding clarification of this solicitution shall be submisted 1o the CPO or his/her dasignee in
writing.
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CPO Designee contact information is:
R. Scott Gunter
Email: rsgunterd saniatenm LDV
505-469-8040

Bidders may contact ONLY the CPO or his/her designee regarding the terminology stated in the solicitation.
Other City employees do not bave the authority to respond on behalf of the City?gy

Bidders shall promptly notify the CPO or his/her designee of any ambigui i i

iy guity, inconsistency, or error which they may
discover ypon examination of the bid, Any response made by the City will be provided in 1o all contract
addendum, no verbal responses shall be authoritative., R e i

All Bidders mus! notify the CPO or his/her designee if any emplo ee(s) of th ing Departm office of CPO
have a financial interest in the Bidder: e pah o e 2

A No financial interest Yes finuncial interest
If yes specify by name:
R_ejectlnn of Bids: The CPO or his/her designee shall have the right to reject any or all bids, and in particular 1o reject &
bid not accumpanied by the data required by this bidding document, or a bid which is in any way incomplete or irregular.,
Brand Name or Equal: Where a brand name or equal is indicated, it is for the purpose of describing the standard of
quality, performance, and characteristics desired and is not intended to restrict competition. “No substitute” specifications
may be authorized ONLY if required to match existing equipment.

If bidding “equivalent™ bidders must be prepared 1o furnish “complete data” upon request, preferably with bid, to avoid
delay in award,

Prohibit Bidding: If any Bidder is of the opinion that the specifications as written preclude him from submitting a bid on
this ITB, it is requested that his opinion be made known 1o the CPO or his/her designee, in writing, al least seven (7) days
prior to the bid opening date.

Responsible Bidder: Bidders musi, upon request of the CPO or his/her designee, provide information and data to prove
that the financial resources, production of service facilities, service reputation snd experience are adequate to make
salisfactory delivery of the materials and/or services, the CPO or his/her designee reserves the right 1o require a Bidder io
furnish a Performance Bond prior to award, where the Bidder is unable to furnish the required information or data, or for
other reasons which would insure proper performance by the Bidder.

Samples: Unless otherwise indicated in the bid specifications, samples of the items, when required, shall be free of
expense to the City, Samples not destroyed or mutilated in testing will be retumed upon request, at Bidders expense.
Each sample must be labeied to clearly show the bid number and item number that it pertains to. Unsolicited bid sumples
or descriptive literature, which is submitted at the Bidder's risk, will not be returned.

Awards

Determination of Lowest Bidder — Following determination of product acceptability, if any is required, bids will be
evaluated to determine which Bidder offers the lowest cost to the City in accordance with the specifications and terms &
conditions set forth in the Bid. The City reserves the right to award this Bid in total; by groups of items; on the basis of
individual items; any combination of these which could result in 8 multiple award; or as otherwise specified in bid
specitications; whichever, in his/her judgment, best serves the interest of the City.

The CPO or his/her designee shall have the right Lo waive technical irregularities, and to award to the Bidder whose bid is
deemed 1o be in the best interest of the City.

Special Notice ~ To preclude any possible errors and/or miginterpretations, bid prices must be affixed legibly in ink or
typewritten. Corractions or changes must be signed or initialed by Bidder prior to the scheduled bid opening; failure to do
so will be just cause for rejection of bid.
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Bids may be withdrawn upon receipt of written request, pri

; . prior 1o scheduled bid opening for the purpose of making
corrections and/or changes; such corrections must be properly identified and signed or initialed i Resub d
must be prior to scheduled bid opening for consideration. . - 2 o oy

After bid opening, no modifications on bid prices or other provisions of bid shall be permitted. A low Bidder alleging a

material mistake of fact after bids have been opened may be permitted to withdraw the bi written
award at the discretion of the CPO or his/her designee.ay o R

?.o.n l?estlnti?o — Mesns goods are to be delivered 10 the destination designated by the Requesting Departument which
is the point at which the Requesting Department accepts ownership or title of the goods. Laws of New Mexico specifically
prohibit a[:;;ieptance of ownership of goods in transit. Any exception to F.O.B. Destination may cause bid to be declared
nonresponsive,

Specifications:

The City of Santa Fe (The City) is seeking bids for On-Call Services to include, Vegetation Management, Landscape and
Irrigation Design, Landscape Construction, Irrigation Installation and Repair, Encampment Clean~up, and Stiow
Plowing/Shoveling and lce Control.

This will be awarded for (4) years.
Multiple awards will be issued as a result of this ITB.

The use of subcontractors is allowed with their company information to be included with bid submittals. The
prime contractor shall be wholly responsible for the entire performance of the contractual agreement whether or
not subconteactors are used. Additionally, the prime contractor must receive approval, in writing, from issuing

the issuing Department before any subcontractor is used during the term of this agreement. Any contractual
agreement that may result from this ITB shall specify that the prime contractor is solely responsible for fulfillment
of all requircments of the contractual agreement with the Depariment which may derive from this ITB. The
Department entering into a contractual agreement with 8 vendor will make payments to only the prime contractor.

Orders:

(Under the terms and conditions of this Agreement the City may issue orders for items described herein, The terms and
conditions shall form a part of each order issued hereunder.

The items to be ordered shall be as listed in the Price Schedule. All orders issued hereunder will bear both an order
number and the Purchase Order Number.

Only written signed orders are valid.

ltems and/or services furnished hereunder shall conform to the requirements of specifications -pdfur dmwlnax applicable
[0 items listed under the Price Schedule. Orders issued against this schedule will show the applicable item(s), nunber(s),
and price(s); however, they may not describe the item(s) fully.

The prices guoted herein represeat the total compensation to be paid by the City for the goods provided inc]udina any and
all labor, equipment, tools, materials, taxes, permits, licenses, or other costs necessary to complete the services or goods
provided.

Shipping and Billing Instructions

Contractor shall ship in accordance with the following instructions; Shipment shall be made only against specific orders

which the Requesting Department may place with the Contractor during the term; The Contrastor shall enclose n packing
list with esch shipment listing the order number, Agreement number and the commercial parts number (if any) for each

item; delivery shall be made as indicated by the Requesting Department. 1§ contractor is unable 1o meet stated delivery the
CPO or his/her designee must be notified.
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Insurance:
The Contractor shall provide all insurance necessary for i ject, i

Conire . ry for its employees on the project, including, but not limited to,
Workman’s Com pensation [nsurance. The Conmor ggrees 10 comply with City and state laws and rules pertaining to

[tis specifically agreed berween the parties executing this Price Agreement that it is not i i

- intended of the
of any part of the Price Agreement 10 create the public or any member hereof a third party mlz':g o am!ﬂ:;:rs £
anyone not & party 1o the Price Agreement Lo maintain a suit for wrongful death, bodily and/or personal injury ro persons,
damage to properties and/or other claims whatsoever pursuant 1o the provisions of this Price Agreement.

Wage Rates:
A!I work covered by this Invittion to Bid shal! be in accordance with applicable City and state laws and is subject to the
minimum wage rate determination issued by the Department of Workforce Solutions (DWS), if applicable.

A wage rate decision is required by the Public Works minimum Wage Act for construction, demolition or renovation
purposes on projects costing sixty thousand dollars ($60,000) or more, The Contracior agrees to comply with the curvent
prevailing wage rate schedule when applicable. For current wage rates or for additional information, visit:

Lup P divs state n.us The requesting Department will request a wage rate determination from the DWS for each
project that is $60,000 or more.

When submitting a quote for a specific project valued at more than sixty thousand dollars ($60,000) for any portion of &
public works project that is subject o the New Mexico Public Works Act, the Contractor is required o be registered with
the Labor and Industrial Division of the Department of Workforce Solutions prior to submitting its quote. The requesting
Department may reject any quote that fails 10 provide a Public Works registration number for the prime Contractor and all

other listed Contractors or subcontracors.

Contractor:
No person shall act as a Coniractor withour a license issued by the Construction Industries Division (CID), classified to

cover the type of work to be performed. No bid on a contract shall be submitted unless the Contractor has a valid
Contractor's license issued by the CID to bid and to perform the type of work to be undertaken, as set forth in §60-13-12,

NMBA 1978.

Safety shall be of main concern and enforced by the Contractor on site and will be periodically inspected by the City's
qualified safety personnel. The Contractor shall comply with all local, state and federal laws governing safety, health and
sanitation. The on-site superintendent shall always have a minimum OSHA 10 and preferably OSHA 30 card with them
when on the jobsite. The requesting Department shall not in any way be responsible for any fines set forth for such
violations of codes, OSHA standards or any other govemning agency having jurisdiction at the work site, The Contractor
shall provide all needed safegusrds, safety devices, protective equipment and take any actions necessary 10 protect the life
and health of employees on the job; the safety of the public and to protect the property of the requesting Department in
connection with the performance of the work covercd by this price Agreement.

All personnel working on the project and providing these services shall be experienced and certified in a:ll. arcas
related 1o this work and required by this Price Agreenient. Journeymen level personnel shall have the ability and
necessary skills 10 diagnosis problems and 1o make the appropriate decisions needed to provide these services.

Chaoge Orders: . )
Any change orders to the project scope will require an additional Task Order with backup materials and labor

costs and shall be substantiated without a doubt there was no way of knowing the additional services were needed
when the original quote was provided. Change urders shall be managed closely by the requesting Department.
Preventative measure shall be wken by both the contractor and the requesting Department prior to issuing the
Notice to Proceed. Such measures may include soll lests (soil boring): clarification of ambiguity in the project
plan, the scope of work, the Task Order, the drawings, ete.; the project scope should be completely defined and

agreed upon before any work begins.
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Warranty;
The Contractor shall warrant its work for materials and for workm

I : anship furnished and perform i
Price Agreement for a period of one (1) year minimum from the date :l:fi'p acceptance or Subslanti:ld CT:::I:;;B

Materials and Parts:

Contraetor shall submit billings, based on actual Contractor costs for materials, less applicable entage
discounts, If there is no discount 1o be offered, enter zero. Contructor shall provide v:?'iyﬁcaﬂnn Mm o
purchased were used for the project. Any unused, billed for matcrials shall be turned over to the requesting
Department for which the work was provided.

The City of Santa Fe requires thart all materials shall be new and of the highest quality and at the best atiainable
price available for the type of work being performed.

No used materials shall be used on the project. Recycled materials specifically prepared for reuse to meet “LEED"
certification may be permitied with the requesting Department’s approval.

Bonding:

A one hundred percent (100%) performance bond and & one hundred percent (100%) payment and material bond executed
by a surety company authorized to do pusiness in the State of New Mexico will be required of the Contractor prior to cach
project over twenty-five thousand dollars ($25,000). Said bonds must be provided to the requesting Department. Failure to
comply shall result in the order being issued to another vendor and the difference in the cost being charged back to the

awarded Contractor,

The Contractor shall agree to provide required labor within 24 hours for emergency situations.

Contractor’s price shall include, labor costs, permits, overhead, profit, insurance, equipment, tools and any other fees
required to successfully complete the work requested. The Contractor shall be capable of providing a work force with
supervision, adequate to perform work for & forty (40) hour work week during normal working hours with the option of
working non normal or overtime hours if required, The Contractor shall be responsible for all permits, fees, and State
and/or City inspections associated with their work.

Hourly rates are requested for the three (3) levels of personnel.

Superintendent: a person with supervisory experience who mainiains control of the work and work site,
This person may or may not actually perform work on the project.

Journeyman or Experienced Worker: a person licensed by the State for work required and being
performed or a person with many years of experience with a high rate of pay.

Laborer: & person with minimal cxperience, performing minor forms of labor.

Bidder must enter unit pricing per for the line items in the tables below. 1f needed, any and all licenses or certifications
must accompany the line items that is being bid, per City of Santa Fe, State of New Mexico and or Federal requirements.
Al any time, The City may mqucsltosecunynndalirequmd licenses needed for any scope of work (SOW). If the work
listed under the Article and Description cannot be performed or is not desirable by a company, please mark as N/A. If
bidder responds with 8 N/A they will not be eligible to perform the corresponding line item. Bidder does not need ©
respond to all items in order 10 be considered. Awarded contraclors may hruqmndw:ubmluqumﬁaﬂhnsow based

on the bid unit price. This quote for the stated SOW must be approved by the City before any work commences. Hourly
rates charges will not begin until Contractor is on site.
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City of Santa Fe, New Mexico

Memorandum

DATE: February 20,2023
TO: Governing Body
VIA:

Regina Wheeler, Public Works Department Director

Melissa McDonald, PLA, Parks and Open Space Division Director 3.z
FROM: Scott A. Overlie, Parks and Open Space Division Project Administrator
ACTIONS:

Request for Approval for an On-Call Contract to Cassidy’s Landscaping, Inc. for city-wide
services in an amount not to exceed $1,000,000 per year, including NMGRT and shall not exceed
$4,000,000 for four years. (Melissa McDonald, Parks and Open Space Division Director:
mamcdonald@santafenm.gov, 505-955-6840 and Scott Overlie, Project Administrator:

saoverlie@santafenm.gov, 505-231-6194)

Request for Approval for an On-Call Contract to Seeds of Wisdom, LLC. for city-wide services in
an amount not to exceed $1,000,000 per year, including NMGRT and shall not exceed
$4,000,000 for four years. (Melissa McDonald, Parks and Open Space Division Director:
mamcdonald@santafenm.gov, 505-955-6840 and Scott Overlie, Project Administrator:

saoverlie@santafenm.gov, 505-231-6194)

Request for Approval for an On-Call Contract to Franco’s Trees and Landscaping for city-wide
services in an amount not to exceed $1,000,000 per year, including NMGRT and shall not exceed
$4,000,000 for four years. (Melissa McDonald, Parks and Open Space Division Director:
mamcdonald@santafenm.gov, 505-955-6840 and Scott Overlie, Project Administrator:

saoverlie@santafenm.gov, 505-231-6194)

Request for Approval for an On-Call Contract to Daniel’s Landscaping and Construction for city-
wide services in an amount not to exceed $1,000,000 per year, including NMGRT and shall not
exceed $4,000,000 for four years. (Melissa McDonald, Parks and Open Space Division Director:
mamcdonald@santafenm.gov, 505-955-6840 and Scott Overlie, Project Administrator:

saoverlie@santafenm.gov, 505-231-6194)

Request for Approval for an On-Call Contract to Proscape Landscape Management, LLC, for city-
wide services in an amount not to exceed $1,000,000 per year, including NMGRT and shall not
exceed $4,000,000 for four years. (Melissa McDonald, Parks and Open Space Division Director:
mamcdonald@santafenm.gov, 505-955-6840 and Scott Overlie, Project Administrator:

saoverlie@santafenm.gov, 505-231-6194)

Request for Approval for an On-Call Contract to High Desert Landscape Maintenance, Inc.

for city-wide services in an amount not to exceed $1,000,000 per year, including NMGRT and shall not
exceed $4,000,000 for four years. (Melissa McDonald, Parks and Open Space Division Director:
mamcdonald@santafenm.gov, 505-955-6840 and Scott Overlie, Project Administrator:

saoverlie@santafenm.gov, 505-231-6194



BACKGROUND AND SUMMARY:

On-call services are utilized in parks, open spaces, trails, rights of way, medians, waterways
and floodplains throughout Santa Fe, New Mexico. These on-call services help streamline
processes to efficiently address routine maintenance, operations, illegal dumping and
emergency maintenance on an as needed basis. Services provided through these contracts
include, but are not limited to: vegetation management, landscape design and
implementation, irrigation systems design, installation and repair, hazardous waste removal,
snow plowing and ice control.

The Invitation to Bid (ITB #23/27/B) for general services was issued on December 8th, 2022, seven (7)
responsive bids were received. After review, the evaluation committee selected six out of the seven
companies applying the following criteria to all applicants; completeness of bid proposal, cost, experience,
and past work with the City.

An On-call contract is not a guarantee of payment to the awarded vendor and is used on a per task
order basis assuming funding is available. The requesting department/division shall provide, at a
minimum, a detailed scope of work and/or drawings. The vendor then provides a quote, which is
vetted and negotiated by staff as needed. Once an agreed upon cost is negotiated, a purchase order
is produced for the scope of work.

All City of Santa Fe Departments will be authorized to utilize this on-call contract, they must
submit a detailed scope of work and receive written approval from the Parks and Open
Space Division Director, before commencing work.

PROCUREMENT METHOD:
Invitation to Bid (ITB#23/27/B), dated December 8, 2022

PROJECT SCHEDULE:
These contracts will expire 4 years from date of signature.

CONTRACT NUMBER:
e (assidy’s Landscaping, Inc. #3203888
e Daniel’s Landscaping and Construction. #3203889
e High Desert Landscape Maintenance, Inc. #3203890
e Franco’s Trees and Landscaping #3203891
e Proscape Landscape Management, LLC. #3203892
e Seeds of Wisdom, LLC. #3203893

FUNDING SOURCE: Various
Munis Org Name/Number: Various
Munis Object Name/Number: Various

ATTACHMENTS:

Proscape Landscape Management, LLC. Contract
Cassidy’s Landscaping, Inc. Contract

Seeds of Wisdom, LLC. Contract

Franco’s Trees and Landscaping Contract

High Desert Landscape Maintenance, Inc. Contract
Daniel’s Landscaping and Construction. Contract



Proscape Landscape Management, LLC. ITB Bid Proposal
Cassidy’s Landscaping, Inc. ITB Bid Proposal

Seeds of Wisdom, LLC. ITB Bid Proposal

Franco’s Trees and Landscaping ITB Bid Proposal

High Desert Landscape Maintenance, Inc. ITB Bid Proposal
Daniel’s Landscaping and Construction. ITB Bid Proposal

Proscape Landscape Management, LLC. Certificate of Insurance
Cassidy’s Landscaping, Inc. Certificate of Insurance

Seeds of Wisdom, LLC. Certificate of Insurance

Franco’s Trees and Landscaping Certificate of Insurance

High Desert Landscape Maintenance, Inc. Certificate of Insurance
Daniel’s Landscaping and Construction. Certificate of Insurance

Proscape Landscape Management, LLC. Business License
Cassidy’s Landscaping, Inc. Business License

Seeds of Wisdom, LLC. Business License

Franco’s Trees and Landscaping Business License

High Desert Landscape Maintenance, Inc. Business License
Daniel’s Landscaping and Construction. Business License

Proscape Landscape Management, LLC. Summary of Contracts
Cassidy’s Landscaping, Inc. Summary of Contracts

Seeds of Wisdom, LLC. Summary of Contracts

Franco’s Trees and Landscaping Summary of Contracts

High Desert Landscape Maintenance, Inc. Summary of Contracts
Daniel’s Landscaping and Construction. Summary of Contracts

Proscape Landscape Management, LLC. Procurement Checklist
Cassidy’s Landscaping, Inc. Procurement Checklist

Seeds of Wisdom, LLC. Procurement Checklist

Franco’s Trees and Landscaping Contract Procurement Checklist
High Desert Landscape Maintenance, Inc. Procurement Checklist
Daniel’s Landscaping and Construction. Procurement Checklist

Reviewed By:

Halona Crowe
Business Operations Manager



DATE (MM/DD/YYYY)

Pl
A‘ CORD CERTIFICATE OF LIABILITY INSURANCE 4/8/2022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on

this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER CONTACT Mary Munoz-Nunez
Blue Fox Insurance Agency LLC PN Exty: (505) 933-6486 (AIS, Noj:  505-365-0432
1301 St Francis Dr #D Abnlgll'zss: mary@bluefoxagency.com
INSURER(S) AFFORDING COVERAGE NAIC #
Santa Fe NM 87505 INSURERA: MOUNTAIN STATES COMMERCIAL INS CO 15726
INSURED INSURERB: NEW MEXICO EMPLOYERS ASSUR CO 13674
High Desert Landscape Maintenance Inc INSURER C :
PO BOX 28057 INSURERD :
INSURER E :
SANTA FE NM 87592-8057 |INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
'._"TSR" TYPE OF INSURANCE INSD | WVD POLICY NUMBER (ﬁﬂ}ﬂ%}yﬁ@) (ﬁﬁ'/ﬂ%){y%ﬁ) LIMITS
3C | COMMERCIAL GENERAL LIABILITY EACH OCCURRENGE $ 1,000,000
DAMAGE TUO RENTED
| cLams-mADE OCCUR PREMISES (Ea occurrence) _|$ 100.000
|| MED EXP (Any one person) $ 5,000
A Y | Y | CPO9417372 04/16/2022 | 04/16/2023 | PERSONAL & ADV INJURY $ 1,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
| X |PoLicy I:I RO I:l Loc PRODUCTS - COMP/OP AGG |$ 2,000,000
OTHER: $
AUTOMOBILE LIABILITY (CE(g'\gE'c'!‘L‘jEEt)S'NG'-E o $ 1,000,000
s’ | ANY AUTO BODILY INJURY (Per person) |$
A D Ly ATERULED Y | Y | CA09417372 04/16/2022 | 04/16/2023 [BODILY INJURY (Per accident) [ $
[ |HIRED NON-OWNED PROPERTY DAMAGE $
AUTOS ONLY AUTOS ONLY (Per accident)
$
| )C|UMBRELLALIAB | %¢| OCCUR EACH OCCURRENCE $ 1,000,000
A EXCESS LIAB cLAMS-MADE| Y | Y | CX09417372 04/16/2022 | 04/16/2023 | AGGREGATE $ 1,000,000
DED | J_RETENTION $ $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YIN X[stawre | [
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT 1,000,000
B |OFFICER/MEMBER EXCLUDED? N/A[ Y | 0101327.101 04/16/2022 | 04/16/2023 i
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $ 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT |$ 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
City of Santa Fe ACCORDANCE WITH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE
1142 Siler Rd \ﬁ%?i%
| Santa Fe NM 87504

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




CGD 90 36 01 10

POLICY NUMBER:

COMMERCIAL GENERAL LIABILITY
CGD 90 36 01 10

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES OR CONTRACTORS -
COMPLETED OPERATIONS - AUTOMATIC STATUS WHEN REQUIRED
IN WRITTEN CONSTRUCTION CONTRACT OR AGREEMENT WITH YOU

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

A. SECTION Il - WHO IS AN INSURED is amended to
include as an insured any person or organization with
whom you agree in a written contract or agreement to
provide insurance such as is afforded under this
policy, but only with respect to liability for "bodily
injury" or "property damage" caused, in whole or in
part, by "your work" performed for such person or
organization at the site or location designated in the
written contract or agreement.

However, the insurance provided to such person or
organization does not apply to:

1. "Bodily injury” or "property damage" occurring:

a. Prior to the date the written contract or
agreement was executed and in effect;

b. After your contract or agreement with such
additional insured ends; or

c. After the requirement in the written contract
or agreement to add such person or
organization as an additional insured on
your policy ends.

2. "Bodily injury" or "property damage" arising out
of an architect's, engineer's, or surveyor's
rendering of or failure to render any professional
services for you, for such person or
organization, or for others, including:

a. The preparing, approving, or failure to
prepare or approve, maps, shop drawings,
opinions, reports, surveys, field orders,
change orders, designs, drawings or
specifications; and

b. Supervisory, inspection, or engineering
services.

3. Any "bodily injury" or “"property damage" for
which valid and collectible insurance is available
under an Owners and Contractors Protective
Liability policy that you have purchased.

Includes copyrighted material of Insurance Services Office, Inc., with its permission.

B. With respect to the Insurance provided by this

endorsement, the following is added to SECTION Il -
LIMITS OF INSURANCE:

8. The most we will pay under the insurance provided
by this endorsement is:

a. The applicable limit of insurance to which you
have agreed in the written contract or
agreement to provide; or

b. The applicable Limit of Insurance shown in the
Declarations,

whichever is less.

. With respect to the Insurance provided by this

endorsement, Paragraph 4. Other Insurance as found
under SECTION IV - COMMERCIAL GENERAL
LIABILITY CONDITIONS is replaced by the following:

4. Other Insurance

This insurance is excess over any other valid and
collectible insurance, whether primary, excess,
contingent or on any other basis, unless you have
agreed in a written contract or agreement for this
insurance to apply on a primary or contributory
basis.

When this insurance is excess, we will have no duty
under Coverage A to defend the insured against any
"suit" if any other insurer has a duty to defend the
insured against that "suit”. If no other insurer
defends, we will undertake to do so, but we will be
entitled to the insured's rights against all those other
insurers.

When this insurance is excess over other
insurance, we will pay only our share of the amount
of the loss, if any, that exceeds the sum of:

(1} The total amount that all such other insurance
would pay for the loss in the absence of this
insurance; and

Page 1 of 2
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(2) The total of all deductible and self-insured
amounts under all that other insurance.

We will share the remaining loss, if any, with any
other insurance that is not described in this
Excess Insurance provision and was not bought
specifically to apply in excess of the Limits of
Insurance shown in the Declarations of this
Coverage Part.

CGD 90 36 01 10 Includes copyrighted material of Insurance Services Office, Inc., with its permission. Page 2 of 2
Donegal Insurance Group



POLICY NUMBER:

COMMERCIAL GENERAL LIABILITY
CGD 20 37 09 12

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES OR CONTRACTORS -
COMPLETED OPERATIONS - IN A WRITTEN CONTRACT OR AGREEMENT

This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

Name of Person or Organization:

Location And Description of Completed Operations:

(If no entry appears above, information required to complete this endorsement will be shown in the Declarations as

applicable to this endorsement.)

A. SECTION Il - WHO IS AN INSURED is amended to B.
include as an insured the person or organization
shown in the Schedule above if you agreed in a
written contract or agreement with such person or
organization to provide insurance such as is
afforded under this policy. The insurance provided
by this endorsement only applies with respect to
liability for "bodily injury" or "property damage"
caused, in whole or in part, by "your work" at the
location designated and described in the Schedule
above performed for that insured and included in
the "products-completed operations hazard".

With respect to the Insurance provided by this
endorsement, the following is added to SECTION Il
- LIMITS OF INSURANCE:

8. The most we will pay under the insurance
provided by this endorsement is:

a. The applicable limit of insurance to which
you have agreed in the written contract or
agreement to provide; or

b. The applicable Limit of Insurance shown in
the Declarations,

whichever is less.

However:

1. This person or organization is not an insured C. With respect to the Insurance provided by this
with respect to any "bodily injury", or "property endorsement, Paragraph 4. Other Insurance as
damage" occurring prior to the date the written found under SECTION IV - COMMERCIAL
contract or agreement was executed and in GENERAL LIABILITY CONDITIONS is replaced by
effect: the following:

2. The insurance afforded to such additional 4. Other Insurance
insured only applies to the extent permitted by This insurance is excess over any other valid
law; and and collectible insurance, whether primary,

3. The insurance afforded to such additional excess, contingent or on any other basis,
insured will not be broader than: unless you have agreed in a written contract or

agreement for this insurance to apply on either
a. The coverage you have agreed to provide a:
in the written contract or agreement; or . . )
(1) Primary and non-contributory basis; or
b. The coverage provided by this . .
endorsement. (2) Contributory basis.
CGD 203709 12 Includes copyrighted material of Insurance Services Office, Inc., with its permission. Page 10f2
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When this insurance is excess, we will have no
duty under Coverage A to defend the insured
against any "suit" if any other insurer has a duty
to defend the insured against that "suit". If no
other insurer defends, we will undertake to do
so0, but we will be entitled to the insured's rights
against all those other insurers.

When this insurance is excess over other
insurance, we will pay only our share of the
amount of the loss, if any, that exceeds the sum
of:

(1) The total amount that all such other
insurance would pay for the loss in the
absence of this insurance; and

(2) The total of all deductible and self-insured
amounts under all that other insurance.

We will share the remaining loss, if any, with
any other insurance that is not described in this
Excess Insurance provision and was not bought
specifically to apply in excess of the Limits of
Insurance shown in the Declarations of this
Coverage Part.

CGD 2037 09 12 Includes copyrighted material of Insurance Services Office, Inc., with its permission. Page 2 of 2
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COMMERCIAL GENERAL LIABILITY
CG 22921207

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
SNOW PLOW OPERATIONS COVERAGE

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

Within the "products-completed operations hazard",
Exclusion g. under Section | - Coverage A - Bodily
Injury And Property Damage Liability does not apply
to any "auto" used for snow plow operations.

CG 22921207 Copyright, ISO Properties, Inc., 2006 Page 1 of 1
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/&<y, City of Santa Fe
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Business Location:

4

- Treasury Depariment
' 200 Lincoln Ave,
Santa Fe, New Mexico 87504-0909

505-955-6551
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HIGH DESERT LANDSCAPING/MAINT
DBA: HIGH DESERT
LANDSCAPING/MAINT

PO BOX 28057
SANTA FE, NM 87592

HIGH DESERT LANDSCAPING/MAINT
223575
September 13, 2022

Business Name:

Owner:
License Number:

Issued Date:

Expiration Date: September 13, 2023

HIGH DESERT LANDSCAPING/MAINT

PO BOX 28057
SANTA FE, NM 87592

TOBEPOSTED INA

BUSINESS REGISTRATION

CRS Number: 02363066003

License Type: Business License - Renewable

Out of Jurisdiction Contractor -
Specialty

$10.00

Classification:

Fees Paid:

THIS IS NOT A CONSTRUCTION PERMIT OR SIGN PERMIT.
APPROPRIATE PERMITS MUST BE OBTAINED FROM THE CITY
OF SANTA FE BUILDING PERMIT DIVISION PRIOR TO
COMMENCEMENT OF ANY CONSTRUCTION OR THE
INSTALLATION OF ANY EXTERIOR SIGN.

THIS REGISTRATION/LICENSE IS NOT TRANSFERRABLE TO
OTHER BUSINESSES OR PREMISES.

CONSPICUDUS PLACE

Ve |6
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Real Estate Summary of Contracts, Agreements, Amendments & Leases

( @ City of Santa Fe \

Section to be completed by department

1. Munis Contract #_3203890

Contractor: _High Desert Landscape Management, Inc.

Description: On-call Contract for city wide services

Contract Agreement @ Lease / Rent @ Amendment @

Term Start Date; Term End Date:

@ Approved by Council Date:

Contract / Lease:

Amendment # to the Original Contract / Lease #

Increase/(Decrease) Amount $

Extend Termination Date to:

@ Approved by Council Date:

Amendment is for:

2. HISTORY of Contract, Amendments & Lease / Rent - Please Elaborate (option: attach spreadsheet if multiple amendments)

3. Procurement History:

S Feb 22,2023
Purchasing Officer Review: Date:
Comment & Exceptions:_Frocured via ITB
4. Funding Source:_various Org | Object: _various
£06) W s 2o T Feb 16,2023
Budget Officer Approval: Date:
Comment & Exceptions:
Staff Contact who completed this form: _Scott A. Overlie Phone #505-231-6194

Email:_saoverlie@santafenm.gov

To be recorded by City Clerk:
Clerk #

Qate of Execution: )




.‘_'..'t_
11l
CITY OF SANTA FE PROCUREMENT CHECKLIST

Contractor Name: _High Desert Landscape Maintenance, Inc.

Procurement Title: _On-call Contract for city wide services

Procurement Method: State Price Agreement |:|Cooperative |:| Sole Source |:| Other El
Exempt|:| Request For Proposal (RFP) |:| Invitation To Bid (ITB)E Contract under 60K|:|Contract over 60K|:|

Department Requesting _Parks Division Staff Name

Procurement Requirements:

A procurement file shall be maintained for all contracts, regardless of the method of procurement. The
procurement file shall contain the basis on which the award is made, all submitted bids, all evaluation
materials, score sheets, quotations and all other documentation related to or prepared in conjunction with
evaluation, negotiation, and the award process. The procurement shall contain a written determination
from the Requesting Department, signed by the purchasing officer, setting forth the reasoning for the
contract award decision before submitting to the Committees.

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING*
YES N/A

Approved Procurement Checklist (by Purchasing)

Memo addressed to City Manager (under 60K) Committees/City Council (over 60K)
State Price Agreement

RFP

Evaluation Committee Report

ITB

Bib Tab

Quotes (3 valid current quotes)

Cooperative Agreement

Sole Source Request and Determination Form

Contractors Exempt Letter

Purchasing Officers approval for exempt procurement

BAR

FIR

Executed Contract, Agreement or Amendment

Current Business Registration and CRS numbers on contract or agreement
Summary of Contracts and Agreements form

Certificate of Insurance

All documentation presented to Committees

ENDooo RN RN ENNQONRNDD
I e NI e

Other:
Scott A. Overlie Project Administrator 2/10/2023
Department Rep Printed Name (attesting that all information included) Title Date
“‘xa:r Contracts Supervisor  Feb 22,2023
Purchasing Officer (attesting that all information is reviewed) Title Date

Include all other substantive documents and records of communication that pertain to the procurement
and contract.




23-0105 High Desert Landscape Maintenance
ITB #23-27-B PW POS GB

Final Audit Report 2023-03-14
Created: 2023-03-09
By: Xavier Vigil (xivigil@ci.santa-fe.nm.us)
Status: Signed
Transaction ID: CBJCHBCAABAAUfbNpWZb8veqolBsTmixvLgQ9uW35Z-S

"23-0105 High Desert Landscape Maintenance ITB #23-27-B P
W POS GB" History

9 Document created by Xavier Vigil (xivigil@ci.santa-fe.nm.us)
2023-03-09 - 9:15:16 PM GMT- IP address: 63.232.20.2

E% Document emailed to ekoster@santafenm.gov for signature
2023-03-09 - 9:16:58 PM GMT

™ Email viewed by ekoster@santafenm.gov
2023-03-12 - 5:03:58 AM GMT- IP address: 104.47.65.254

% Signer ekoster@santafenm.gov entered name at signing as Emily K. Oster
2023-03-12 - 5:08:07 AM GMT- IP address: 73.42.116.51

% Document e-signed by Emily K. Oster (ekoster@santafenm.gov)
Signature Date: 2023-03-12 - 5:08:09 AM GMT - Time Source: server- IP address: 73.42.116.51

% Document emailed to Alan Webber (amwebber@santafenm.gov) for signature
2023-03-12 - 5:08:12 AM GMT

™ Email viewed by Alan Webber (amwebber@santafenm.gov)
2023-03-12 - 7:11:53 PM GMT- IP address: 104.28.48.213

% Document e-signed by Alan Webber (amwebber@santafenm.gov)
Signature Date: 2023-03-12 - 9:55:11 PM GMT - Time Source: server- IP address: 98.230.203.228

E% Document emailed to Kristine Mihelcic (kmmihelcic@santafenm.gov) for signature
2023-03-12 - 9:55:15 PM GMT

™ Email viewed by Kristine Mihelcic (kmmihelcic@santafenm.gov)
2023-03-14 - 3:10:45 PM GMT- IP address: 174.205.96.118

Powered by
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% Document e-signed by Kristine Mihelcic (kmmihelcic@santafenm.gov)
Signature Date: 2023-03-14 - 3:11:09 PM GMT - Time Source: server- IP address: 174.205.96.118

@ Agreement completed.
2023-03-14 - 3:11:09 PM GMT
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