
DATE: 

TO: 

VIA: 

FROM: 

ACTION: 

City of Santa Fe, New Mexico 
Memorandum 

February 1, 2024 

John Blair, City Manager 

Regina Wheeler, Public Works Director � 

Sam Burnett, Facilities Division Director J 

Caryn Grosse, PMP, Project Administrator Sr. o/

Request for Approval of a General Services Contract with Summit Electric in the Total Amount of $41,624, 
Including NMGRT, for the Replacement of a Circuit Breaker at Genoveva Chavez Community Center. (Caryn 

Grosse, 505-955-5938, clgrosse@santafenm.gov). 

BACKGROUND AND SUMMARY: 
The P-Frame series circuit breaker at the Genoveva Chavez Community Center has been obsolete since 
2010. Square D has developed a retrofit solution called a Powerpact R-Frame breaker. Replacing the 
breaker before the existing breaker fails will minimize facility costs, downtime, and risk associated with the 
discontinued P-Frame breakers. 

This work will be contracted through Summit Electric. This facility also has a solar array, recently 
upgraded by Positive Energy Solar. Summit Electric has been provided with the electrical drawings for 
both the building and the solar. Once they have designed the solution, Positive Energy Solar will be asked to 
review the design to ensure compatibility with the solar equipment. 

Currently, the lead time for the retrofit breaker is 24 weeks. The installation is expected to take one day, 
however, it will require closure of the facility as the power will be out while the work is being done. Notice 
of the closure will be provided to the public in advance. 

The source of funds of the $1,000,000 Capital Appropriation for facility repairs approved with the FY24 
budget. 

PROCUREMENT METHOD: 
Proposals were requested from four vendors: Summit Electric ($38,474.00, excluding NMGRT), Great 
Western Electrical ($53,219.29, including NMGRT), Bransford Electric ($65,886.49 including NMGRT), and 
APIC Solutions ($69,810.47, including NMGRT). With the addition of NMGRT in the amount of $3,150.06, 
the Summit proposal is still the lowest, totaling $41,624.06. 

FUNDING SOURCE: 
FY24 Capital Appropriation for Facilities 
Fund Name/Number: CIP Facilities/320
Munis Org Name/Number: Facilities CIP /3209980
Munis Object Name/Number: WIP Construction/572970
Project String: FAC2432013-Construct

ATTACHMENTS: 
Summit Electric Supply Contract 



Proposals: 

• Summit Electric Supply

• Great Western Electrical Proposal

• Bransford Electric Proposal

• APIC Solutions Proposal

Summit Electric Supply Certificate of Insurance 

Summit Electric Supply Business License 

Summary of Contracts 

Procurement Checklist 



Item# 
-----

Munis Contract #3204389 
SWP A/GSA/Coop/RFP/ITB #: 3 Quotes 

CITY OF SANTA FE 
GENERAL SERVICES CONTRACT 

GCCC Circuit Breaker Replacement 

THIS AGREEMENT is made and entered into by and between the City of Santa Fe, herein after referred to as the 
"City'', and Summit Electric herein after referred to as the "Contractor." 

IT IS MUTUALLY AGREED BETWEE� THE PARTIES: 

l . Definitions 
A. "Products and Services Schedule" refers to the complete list of products and services offered

under this Agreement and the price for each. Product and service descriptions may be amended with the prior
;approval of the Agreement Administrator. New products an4 �ervices shall not be added to the Products and
Services Schedule ..

B. 

2. 

A. 

"Business Hours" means 8:00 a.m. to 5:00 p.m. Mountain Time. 

Scope of Work 

The Contractor shall perform the following work, per the proposal dated October 1, 2023, marked 
as "Exhibit A," attached hereto and made a part thereof. 

1. Retrofit P-Frame to R-Frame and install all necessary components to connect the breaker to the
existing system, including new copper bus, front door, bus supports, and breaker mounting plate.

2. Supply and install a new Energy Reduction Maintenance Setting (ERMS) switch
3. Provid� a system coordination study to coordinate with upstream and downstream overcurrent

device protections
4. Perform preventative maintenance on existing equipment as outlined in proposal, marked

"Exhibit A," attached hereto and made a part thereof.

3. Compensation

The City shall pay to the Contractor based upon fixed prices for each Deliverable item as listed here.

Deliverable item: U/1 (unit of issue) Price
01 Retrofit Circuit Break.er $38,474.00 

The total compensation under this Agreement shall not exceed $41,624.06 including New Mexico gross receipts 
tax of$3,150.06 (@8.1875%). 

4. Payment Provisions
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All payments under this Agreement are subject to the following provisions. 

5. Term

A. Acceptance - In accordance with Section IJ-1-158 NMSA 1978, the City shall determine if
the product or services provided meet specifications. Until the products or services have
been accepted in writing by the City, the City shall not pay for any products or senrices.
Unless otherwise agreed upon between the City and the Contractor, within thirty (30) days
from the date the City receives written notice from the Contractor that payment is requested
for services or within thirty (30) days from the receipt of products, the City shall issue a
written certification (by letter or email) of complete or partial acceptance or rejection of the
products or services. Unless the City gives notice of rejection within the specified time
period, the products or services will be deemed to have been accepted.

B. Payment oflnvoice - Upon acceptance that the products or services have
been received and accepted, payment shall be tendered to the Contractor within thirty (30)
days after the date of certification. After the thirtieth day from the date that written
certification of acceptance is issued, late payment charges shall be paid on the unpaid
balance due on the contract to the Contractor at the rate of 1.5 % per month. Contractor
may submit invoices for payment no more frequently than monthly. Payment will be made
to the Contractor's designated mailing address. Payment on each invoice shall be due
Within 30 days from the date of the acceptance of the invoice. The City agrees to pay in
full the balance shown 011 each account's statement, by the due date shown on said
statement.

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED IN WRITING 
BY THE CITY. This contract shall terminate December 31, 2024. The City reserves the right to renew this 
contract on an annual basis by mutual agreement not to exceed a total of four ( 4) years in accordance with 
NMSA 1978, Sections 13-1-150 through 152. 

6. Default and Force Maieure

The City reserves the right to cancel all or any part of any orders placed under this contract without cost
to the City, if the Contractor fails to meet the provisions of this contract and, except as otherwise provided 
herein, to hold the Contractor liable for any excess cost occasioned by the City due to the Contractor's default. 
The Contractor shall not be liable for any excess costs if failure to perform the order arises out of causes beyond 
the control and without the fault or negligence of the Contractor; such causes include, but are not restricted to, 
acts of God or the public enemy, acts of the State or Federal Government, fires, floods, epidemics, quarantine 
restrictions, strikes, freight embargoes, unusually severe weather and de

f
aults of sub-contractors due to any of

the above, unless the City shall determine that the supplies or services to be fomished by the sub-contractor 
were obtainable from other sources in sufficient time to permit the Contractor to meet the required delivery 
scheduled. The rights and remedies of the City provided in this paragraph shall not be exclusive and are in 
addition to any other tights now being provided by law or under this contract. 

7. Termination

A. Grounds. The City may terminate this Agreement for Convenience or cause. For contracts within
their authority, the City Manager or their designee is authorized to provide the notice of termination, otherwise 
such notice of termination shall be provided by the Mayor or their designee as authorized by the Governing 
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Body. The Contractor may only terminate this Agreement based upon the City's uncured, material breach of 
this Agreement. 

B. Notice; City Opportunity to Cure.
1) Except as otherwise provided in Paragraphs 7.A and 17, the City shall give Contractor

written notice of termination at least thirty {30) days prior to the intended date of tern1ination. 
2) Contractor shall give City written notice of tennination at least thirty (30) days prior to

the intended date of tem1inatioil, which notice shall (i) identify all the City's matenal breaches of this 
Agreement upon which the termination is based and (ii) state what the City must do to cure such material 
breaches. Contractor's notice of termination shall ortly be effective (i) if the City does not cure all material 
breaches within the thirty (30) day notice period or (ii} in the case of material breaches that cannot be cured 
within thirty (30) days, the City does not, within the thirty (30) day notice period, notify the Contractor of its 
intent to cure and begin with due diligence to cure the material breach. 

3) Notwithstanding the foregoing, this Agreement may be terminated immediately upon
written notice to the Contractor (i) if the Contractor becomes unable to perfom1 the services contracted for, as 
determined by the City; (ii) if, during the term of this Agreement, the Contractoris suspended or debarred by 
the City; or (iii) the Agreement is terminated pursuant to Paragraph 17, "Appropriatiorts", of this Agreement. 

C. Liability. Except as otherwise expressly allowed or provided under this Agreement, the City's
sole liability upon termination shall be to pay for acceptable work performed prior to the Contractor's receipt or 
issuance ofa notice of termination; provided, however, that a notice of termination shall not nullify or otherwise 
affect either party's liability for pre-tennination defaults under or breaches of this Agreement. The Contractor 
shall submit an invoice for such work within thirty (30) days of receiving or sending the notice oftennination. 
THIS PROVISION IS NOT EXCLUSIVE AND DOES NOT WAIVE THE CITY'S OTHER LEGAL RIGHTS AND 

REMEDIESCAUSEDEYTHECONTRACTOR'SDEFAULTIBREACHOFTH!SAGREEMENT. 

8. Amendment

A. This Agreement shall not be altered, changed or amended except by instrument in writing executed
by the parties hereto and all other required signatories. 

B. If the City proposes an amendment to the Agreement to unilaterally reduce funding due to budget
or other considerations, the Contractor shall, within thirty (30) days of receipt of the proposed Amendment, have 
the option to tem1inate the Agreement, pursuant to the tennination provisions as set forth in Paragraph 7 herein, 
or to agree to the reduced funding. 

9. Status of Contractor

The Contractor, and Contractor's agents and employees, are independent Contractors for the City and
are not employees ofthe City. The Contractor, and Contractor's agents and employees, shall not accrue leave, 
retirement, insurance, bonding, use of City vehicles, or any other benefits afforded to employees of the City as a 
result of this Agreement. The Contractor acknowledges that all sums received hereunder arc personally 
reportable by the Contractor for income tax purposes, including without limitation, self-employinent t.i.x and 
business income tax. The Contractor agrees not to. purport to bind the City unless the Contractor has written 
authority to do so, and then only within the strict limits of that authority. 

10. Assignment

The Contractor shall not assign or transfer any interest in this Agreement or assign any claims for money 
due or to become due under this Agreement without the prior written approval of the City. 
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11. Subcontracting

The Contractor shall not subcontract any portion of the services to be performed under this Agreement
without the prior written approval of the City. No such subcontract shall relieve the primary Contractor from its 
obligations and liabilities under this Agreement, nor shall any subcontract obligate direct payment from the 
City. 

12. Non-Collusion

In signing this Agreement, the Contractor/Contractor certifies the Contractor/Contractor has not, either
directly or indirectly, entered into action in restraint of free competitive bidding in connection with this offer 
submitted to the City. 

13. lnspection of Plant

The City may inspect, at any reasonable time during Contractor's regular business hours and upon prior
written notice, the Contractor's plant or place of business, or any subcontractor's plant or place of business, 
which is related to the performance of this contract. 

14. CommercfaJ Warranty

The Contractor agrees that the tangible personal property or services furnished under this Agreement
shall be covered by the most favorable commercial warranties the Contractor gives to any customer for such 
tangible personal property or services, and that the rights and remedies provided herein shall extend to the City 
and are in addition to and do not limit any rights afforded to the City by any other clause of this order. 
Contractor agrees not to disclaim warranties of fitness for a particulqr purpose or merchantability. 

15. Condition of Proposed Items

Where tangible personal property is a part of this Agreement, all proposed items are to be NEW and of
most current production, unless othe1wise specified. 

16. Records and Audit

During the term of this Agreement and for three years thereafter, the Contractor shall maintain. detailed
records pertaining to the services rendered and products delivered. These tccords shall be subject to inspection 
by the City, the State Auditor and other appropriate state and federal authorities. The City shall have the right to 
audit billings both before and after payment. Payment under this Agreement shall not foreclose the right of the 
City to recover excessive or illegal payments. 

17. Appropriations

The terms of this Agreement; and any orders placed under it, are contingent upon sufficient
appropriations and authorization being made by the Governing Body for the performance of this Agreemen t If 
sufficient appropriations and authorization are not made by the legislature, this Agreement, and any orders 
placed under it, shall tem1inate upon written notice being given by the City to the Contractor. The City's 
decision as to whether sufficient appropriations are available shall be accepted by the Contractor and shall be 
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final. If the City proposes an amendment to the Agreement to unilaterally reduce funding, the Contractor shall 
have the option to tenninate the Agreement or to agree to the reduced funding, within thirty {30) days ofreceipt 
ofthe proposed amendment .. 

18. Release

The Contractor, upon final payment of the amount due under this Agreement, releases the City, its
officers and employees, from aJI liabilities, claims and obligations wb<1tsoever arising from or under this 
Agreement. The Contractor agrees not to purport to bind the City; unless the Contractor has express written 
authority to do so, at1d then only within the strict limits of that authority. 

19. Confidentiality

Any confidential information provided to or developed by the Contractor in the perfom1ance of this Agreement 
shall be kept confidential and shall not be made available to any individual or organization by the Contractor 
without prior written approval by the City. 

20. Conflict of Interest

A. The Contractor represents and warrants that it presently has no interest and,
during the term of this Agreement; shall not acquire any interest, direct or indirect, which would conflict

in any maimer or degree with the perfonnance or services required under the Agreement. The Contractor shall 
comply with any applicable provisions of the New Mexico Governmental Conduct Act and the New Mexico 
Financial Disclosures Act. 

B. The Contractor further represents and warrants that it has complied with, and, during tbe term of
this Agreement, will continue to comply with, and that this Agreement complies with all applicable provisions of 
the Govermnental Conduct Act, Chapter 10, Article 16 NMSA 1978. 

C. Contractor's representations and warranties in Paragraphs A and B of this Paragraph are material
representations of fact upon which the City relied when this Agreement was entered into by the parties. Contractor 
shall provide immediate written notice to the City if, at any time during the tenn of this Agreement, Contractor 
learns that Contractor's representations and warranties in Paragraphs A and B of this Paragraph 20 were e1roneous 
on the effective date of this Agreement or have become erroneous by reason of new or changed circumstances. If 
it is later determined that Contractor's representations and warranties in Paragraphs A and B of this Paragraph 20 
were erroneous on the effective date of this Agreement or have become erroneous by reason of new or changed 
circumstances, in addition to other remedies available to the City and notwithstanding anything in the Agreement 
to the contrary, the City may immediately terminate the Agreement. 

D. All tenns defined in the Governmental Conduct Act have the sam.e meaning in this section.

21. Aperoval of Contractor Representative(s}

The City reserves the right to require a change in Contractor representative(s) if the assign.ed
representative(s) are not, in the opinion oftbe City, adequately serving the needs ofthe City. 

22. Scope ofAgreement; Merger
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This Agreement incorporates all the agreements, covenants, and understandings between the parties 
hereto concerning the subject matter hereof, and all such covenants, agreements and understandings have been 
merged into this written Agreement. No prior agreements or understandings, verbal or otherwise, of the pa11ies 
or their agents shall be valid or enforceable unless embodied in this Agreement. 

Notice 

The Procurement Code, Sections 13-1-28 through 13-1-199 NMSA 1978, imposes civil and criminal 
penalties for its violation. In addition, the New Mexico criminal statutes impose felony penalties for bribes, 
gratuities and kickbacks. 

24. Equal Opportunity Compliance

The Contractor agrees to abide by all federal and state laws, and local Ordinances,
pertaining to equal employment opportunity. In accordance with all such laws, rules, and reg11lations, the 
Contractor agrees to assure that no person in the United States shall on the grounds of race, religion, color, 
national origin, ancestry, sex, age, physical or mental handicap, or serious medical condition, spousal affiliation, 
sexual orientation or gender identity, be excluded from employment with or participation in, be denied the 
benefits of, or be otherwise subjected to discrimination under any program or activity performed un.der this 
Agreement. If Contractor is fow1d not to be in compliance with these requirements during the life of this 
Agreement, Contractor agrees to take appropriate steps to correct these deficiencies. 

25. Indemnification

The Contractor shall hold the City and its employees hatmless and shall indemnify the City and its 
employees against any and all claims, suits, actions, liabilities and costs of any kind, including attorney's fees 
for personal injury or damage to property arising from the acts or omissions of the Contractor, its agents, 
officers, employees or subcontractors. The Contractor shall not be liable for any injury or damage as a result of 
any negligent act or omission committed by the City, its officers or employees. 

26. New Mexico Tort Claims Act

Any liability incurred by the City of Santa Fe in connection with this Agreement is subject to the
immunities and limitations of the New Mexico Tort Claims Act, Section 41-4-1, ct. seq. NMSA 1978, as amended. 
The City and its «public employees" as defined in the New Mexico Tort Claims Act, do not waive sovereign 
immunity, do not waive any defense and do not waive any limitation ofliability pursuant to law. No provision in 
this Agreement modifies or waives any provision of the New MexicoT01t Claims Act. 

27. Applicable Law

The laws of the State of New Mexico shall govern this Agreement, without giving effectto its choice of
law provisions. Venue shall be proper only in a New Mexico court of competent jurisdiction in accordance with 
NMSA 1978, § 38-3-2.By execution of this Agreement, Contractor acknowledges and agrees to the jurisdiction 
of the courts of the State of New Mexico over any and all lawsuits arising under or out of any te1m of this 
Agreement. 

28. Limitation of Liability
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Geralyn Cardenas (Feb 15, 2024 10:52 MST)

https://adobefreeuserschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAz_HQvw73wir_uItrqwewI3p2YaZbAcJV




















































From: DUTTON-LEYDA, TRAVIS K.
To: GABALDON, RACHEL D.; Purchasing DET
Cc: BURNETT, SAM; CALABAZA, DEALVA X.; GROSSE, CARYN L.
Subject: RE: Determination Request for GCCC Circuit Replacement
Date: Friday, September 22, 2023 5:01:58 PM
Attachments: image002.png

image003.png
image004.png

Hi, thank you for that! I have more emails than Sam did when he came back from Hawaii lol.

Greetings, 

The scope of work as written is GENERAL SERVICES.  Please note this determination relates only
to that question and is no comment on whether the scope of work or procurement method meet all
legal standards. I reserve the right to change this determination if the scope of work differs from the
scope of work submitted for the original determination. This procurement must be conducted using
the processes and procedures set forth by the City of Santa Fe, Central Purchasing, and the
Procurement Manual. 

1.     While this scope of work has been determined to be General Services, please check with
WorkQuest dba Horizons of New Mexico (mloehman@horizonsofnewmexico.org). The scope
of work must be offered to WorkQuest dba Horizons of New Mexico for their right of first
refusal. 

2.  Please ensure that the appropriate templates and forms are
used. https://intranet.santafenm.gov/finance_1 

3.  Please keep this as part of the procurement file for future reference. 
4.  Figure out your funding source and inform Purchasing. To ensure that the proper documents

and language are used, it is important to identify the funding source for the subsequent
agreement. For instance, if federal funds are involved, the procurement request and subsequent
contract must include the necessary federal language. Therefore, it is crucial to determine the
funding source beforehand.   

6.        Please review the pages linked below to determine whether any of the existing agreements are
applicable to this request. You might be able to use an existing agreement to save time and



money.  
https://www.generalservices.state.nm.us/state-purchasing/statewide-price-agreements/   
https://naspovaluepoint.org/categories/   
https://www.omniapartners.com/publicsector/contracts
https://www.buyboard.com/home.aspx
https://www.h-gac.com/Home
https://www.gsaelibrary.gsa.gov/
https://www.sourcewell-mn.gov/contract-search
https://eprocurement.ces.org/public/bluebook.html#   

  
7.      ##UPDATED## Submit or send your request to the appropriate channel or email address:  

RFP requests to
https://teams.microsoft.com/l/channel/19%3ad63b9c8b5
86d424fa5eed34177146ac5%40thread.tacv2/RFP%2520
Requests?groupId=a367d8c2-992f-4c74-8e7d-
0ccb6950c9a1&tenantId=77b69f5a-55ed-4363-8616-
4867b0bc707f

        ITB requests to
https://teams.microsoft.com/l/channel/19%3a48e1e4588
c0440a09cfbd9b907ed42d4%40thread.tacv2/ITB%2520
Requests?groupId=a367d8c2-992f-4c74-8e7d-
0ccb6950c9a1&tenantId=77b69f5a-55ed-4363-8616-
4867b0bc707f

        Determination requests to
purchasing_det@santafenm.gov

        And all other requests to purchasing@santafenm.gov

Thank you for submitting this scope of work for my review.

Regards,

Travis Dutton-Leyda
Chief Procurement Officer
City of Santa Fe
200 Lincoln Avenue
Santa Fe, NM 87501
505-629-8351
tkduttonleyda@santafenm.gov

https://santafenm.gov/finance-2/purchasing-1

From: GABALDON, RACHEL D. <rdgabaldon@santafenm.gov> 
Sent: Friday, September 22, 2023 4:49 PM



To: Purchasing DET <purchasing_det@santafenm.gov>
Cc: BURNETT, SAM <jsburnett@santafenm.gov>; CALABAZA, DEALVA X.
<dxcalabaza@santafenm.gov>; GROSSE, CARYN L. <clgrosse@santafenm.gov>
Subject: Re: Determination Request for GCCC Circuit Replacement

Good afternoon,

Friendly reminder, this scope of work is still waiting for a determination.

Thank you,

Denise Gabaldon
Contracts Administrator | Facilities Division | Public Works Dept.
Website: www.santafenm.gov
Email: rdgabaldon@santafenm.gov
Mobile: (505) 795-2439
Office: (505) 955-5934

From: GABALDON, RACHEL D.
Sent: Thursday, September 21, 2023 10:02:42 AM
To: Purchasing DET <purchasing_det@santafenm.gov>
Cc: BURNETT, SAM <jsburnett@santafenm.gov>; CALABAZA, DEALVA X.
<dxcalabaza@santafenm.gov>; GROSSE, CARYN L. <clgrosse@santafenm.gov>
Subject: RE: Determination Request for GCCC Circuit Replacement

Good morning,

Just wanting to follow up on this request, can I get an update?

Thank you,

R. Denise Gabaldon, CPO
Contracts Administrator | CIP & Facilities Division | Public Works Dept.
Website: www.santafenm.gov
Email: rdgabaldon@santafenm.gov
Office: (505) 955-5934
Mobile: (505) 795-2439

From: GABALDON, RACHEL D. 
Sent: Tuesday, September 19, 2023 2:14 PM



To: Purchasing DET <purchasing_det@santafenm.gov>
Cc: BURNETT, SAM <jsburnett@santafenm.gov>; CALABAZA, DEALVA X.
<dxcalabaza@santafenm.gov>; GROSSE, CARYN L. <clgrosse@santafenm.gov>
Subject: Determination Request for GCCC Circuit Replacement

Good afternoon,

I am requesting a determination for the following scope of work:

The Contractor shall perform the following work:

a. Retrofit P-Frame to R-Frame and install all necessary components to connect the
breaker to the existing system, including new copper bus, front door, bus supports, and
breaker mounting plate.

b.      Supply and install a new Energy Reduction Maintenance Setting (ERMS) switch

c.      Provide a system coordination study to coordinate with upstream and downstream
overcurrent device protections

d.      Perform preventative maintenance on existing equipment as outlined in proposal

We are looking for a services determination, there are 3 proposals and Summit is the top choice for
the vendor. Project is estimated to cost $41,624.06 and term end date will be 12/31/2024.

Thank you,

R. Denise Gabaldon, CPO
Contracts Administrator | CIP & Facilities Division | Public Works Dept.
Website: www.santafenm.gov
Email: rdgabaldon@santafenm.gov
Mobile: (505) 795-2439
Office: (505) 955-5934
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CoSF                   Version 3 12.1.2023 

CITY OF SANTA FE PROCUREMENT CHECKLIST

Contractor Name:  Summit Electric 

Procurement/contract Title: GCCC Circuit Breaker Replacement

Procurement Method/Vehicle: Sole Source State Price Agreement/Existing
Cooperative Request For Proposals(RFP) Invitation To Bid (ITB) Exempt: 13-1-98____

Small Purchase (Contract Under $60,000) Other: 3 Quotes 

Requesting Department: Public Works/Facilities Div Staff Name: Caryn Grosse, PMP

Procurement Requirements:

Procurement files shall be maintained for all purchases and contracts, regardless of the method of procurement. The 
procurement files shall contain the basis on which the awards are made, all submitted bids/proposals, all evaluation materials 
(bid tabs or Evaluation Committee Reports), scoresheets, quotations, and all other documentation related to or prepared in 
conjunction with evaluations, negotiations, and the award processes. The procurements shall contain written determinations 
from the Requesting Departments, signed by the Chief Procurement Officers (this document), setting forth the reasoning for 
the contract award decisions before submitting them to the Committees.

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING (CPD)

YES N/A YES N/A
Written Determination (srvs)     Quote(s) (3 Valid & Current for Over 20k)
RFP - Confidential info to be provided to GB
by CPD Buyer

BAR

ITB (include bid tab) FIR
Other: _____________________ Certificate of Insurance (srvs)

Cooperative Agreements and GSAs and Statewide Price Agreements (include the cover page to show valid date, sc  
page, and items to be purchased)

Horizon Declination or Screenshot of horizonsofnewmexico.org/services.html (srvs)

Summary of Contract (only on contracts)

Current Santa Fe Business Registration (or Exemption if no tax)

Executed Contract or Price Agreement (legal and contractor must sign before purchasing approves)

Chief Procurement Officer (or designee) Approval for Exempt from Procurement (use memo on our site)

Evaluation Committee Report (RFPs only)

Signed Sole Source Determination, Vendor Written Quote, SS Letter from Contractors, and 30 Days Email

>20k = Memo addressed to City Manager (Under 150K) Committees/City Council (Over 150K)

Caryn Grosse ______________________________                             Project Administrator Sr. 2/12/2024______
Department Point of Contact Title            Date

Regina Wheeler ____________________________ 2/12/2024______
Department Director Date

_________________________________________ ______________
Chief Procurement Officer Date

N/A______________________________________ ___________ ______________
ITT Representative Title Date



24-0083 Summit Electric
Final Audit Report 2024-02-15

Created: 2024-02-15

By: Xavier Vigil (xivigil@ci.santa-fe.nm.us)

Status: Signed
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