
City of Santa Fe New Me ic 
Memorandum 

Date: April8,2024 

To: John Blair, City Manager _JG_
JB 

Via: Emily Oster, Finance Department Director cm
Travis Dutton-Leyda, Chief Procurement Officer q -
Richard D. Brown, Community Development Director �11v-

From: Randy Randall, TSF Executive Director 11a�R•ndo' pra.202•1,:,s1o1DT1 

Subject: Occupancy Tax Advisory Board (OT AB) Funding Contract 
Clare Hertel/SF Literary Event 

ITEM AND ISSUE: 
Request for Approval of Professional Agreement in the Total Am01Ult of $15,000 for Santa Fe 
Literary Festival Marketing Efforts Utilizing 2024 Occupancy Tax Advisory Board (OT AB) funding 
Program; Contractor Name: Clare Hertel, Event Name: Santa Fe Literary Festival 2024; Departmmt 
Contact: Randy RandaU, TSF Executive Director, rrandalJ@santafeom.gov, S0S-955-6209. 

BACKGROUND AND SUMMARY: 
The purpose of the OT AB fimding program is to support the marketina efforts of thinl-party non
profit organimtions to directly increase tourism through new, multi-year events. It can also fund non
profit effints to increase the awareness of public relations worthy events that provide dte potential for 
high visibility regional and national press exposure that does no� in and of themselves, created 
significant or immediate direct tourism expansion. 

PROCUREMENT METHOD: 
No procurement is required for the funding as we are not using funds to buy anythingj we are 
simply granting funds to the awarded applicants. The applicants were selected from an application 
process that was posted on TOURISM Santa Fe website and other social media sites. 

CONTRACT NUMBER: 
The FY24 Munis contract number is 3204520. 

FUNDJNG SOURCE: 
VSF Program & Events/Grants & Services 
2130S23.510400 

lltTII
ACTION REQUESTED: 
TOURISM Santa Fe respectfully requests yoW' review and approvaJ of Clare Hertel Agreanent for 
Santa Fe Litenuy Festival Event 2024. 
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C'ITY OF SANl A FE 

PROFESSIONAL SER VICES CONTRA Cl 

Item Ii: 

Munis Contract: 3204520 

THIS CONTRACT is made and entered into by and between the City of Santa Fe, Nev. Mexico, hcreinafte, 
referred to as the "City." and Clare Hertel, hereinafter referred lo as the "Contractor,'' and is effective a� of the 
date set fonh below upon which it is c,.;ecuted by the Panies 

RECITALS 

WHEREAS, the Chief Procurement Officer of the City ha� made the detennination that this Agreemem is 
in accordance with tht' provisions of the New Mexico Procurement Code (NMSA 1978, 13-1-28 et seq.) pursuant 
to NMSA 1978, section 13- 1-125 

WHEREAS, the Contractor is one of such re.qui site and qualifications and is willing to engage with the 
City for professional services, in accoidance with the terms and conditions hereinafter set out, and the 
Contractor understanding and consenting to the foregoing is willing to render such professional services as 
outlined in the Agreement; and 

The City and the Contractor hereby agree a1> follows: 

1. Scqpe of Work
The Contractor shall provide the fol lowing services-for the City:

A. The Contractor shall manage 1he promotion, all advertisementi- including, socic1l
media of event: Santa Fe lnternationnl Literary Festi\'al 2024

R. Work will be in compliance with the application made to OTAB, attached a�
Exhibit I.

C. Contractor shall develop a concept and design II brochure for event. Including all
project materials, printing and distributing of the brochure, obtaining best prices.

[J Contractor mll)' subcontract with a third party to manage the event. Fifiy percent of
the cost of this contract will be reimbursed to a maximum ofS4,000.

E. Contractor shall provide periodic reports to the Governing Rody, at least
quarterly, listing the expenditures for those periods. Within ten da)'s ofreceh·ing
the reports, the Governing Body shall furnish copies of them to the Santa Fe
Occupancy Tax Advisory Board. Funds provided lo tht Contrcu;tor shall be
maintained in a separate account established for that purpose and shall not be
comm1ngled with any other money.

2. Standard of ferfonnance; Licenses
A. llle Contractor docs hereby accept its designation as a professional sc:rvic.t', rendering �ervice!i related
to advertising ser>vices for the City, as set forth in thi!i Agreement. The C0ntractor represents that
Contractor possesses the personnel, experience, and knowledge ncces�ary to perform the servicl's
described under this Contract.
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24-0316 Clare Hertel - Santa Fe Literary
Festival
Final Audit Report 2024-05-06

Created: 2024-05-06

By: Xavier Vigil (xivigil@ci.santa-fe.nm.us)

Status: Signed

Transaction ID: CBJCHBCAABAASC6WJD39MtYfKE8OuQcUafhyMOnWncm5
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