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Date: November 18, 2024

To: Randy Randall, Interim City Manager

From: Spencer Schwartz, Facilities Project Manager

Via: Regina Wheeler, Public Works Department Director
Maria Tucker, Community Services Director
Brian Stinett, Recreation Division Director
Sam Burnett, Facilities Division Director

Subject: Professional Services Agreement to Provide Design Services for Additions to the Southside 
Teen Center

Vendor Name: Studio Southwest Architects, Inc.

Munis Vendor Number: 10628
____________________________________________________________________________________

ACTION:

Request for Approval of a Professional Services Agreement with Studio Southwest Architects, Inc. in 
the Total Amount of $147,041 to Provide Design Services for Additions to the Southside Teen Center. 

CONTRACT NUMBER:

The FY25 Munis contract number is 3250132.

BACKGROUND AND SUMMARY:

The new Santa Fe Teen Center opened in September 2023. Since opening, additional needs have been 
identified by staff and users. Desired improvements include the expansion of the existing commercial 
kitchen and adding a dance studio, fencing for secure parking, outdoor shade structures and outdoor 
furnishings. The State of New Mexico Department of Finance and Administration Capital 
Appropriation Project Grant 21-F2901 which provides $1,786,950 will be used for this work. 

Studio Southwest Architects, Inc., was selected from vendors with a CES agreement, by a team of 
Recreation and Facilities staff for this project. Studio Southwest has designed many government 
buildings including dance and dining facilities. This expertise makes them a good fit for this project.

Design is scheduled to begin once a PO is issued and take 4 months. This contract also includes
construction administration and an 11-month post occupancy warranty walkthrough and report.

ATTACHMENTS:

Professional Services Contract 
Cooperative Educational Services Agreement (CES) #2023-01-C111-ALL
Certificate of Liability Insurance (COI)



Prior Approvals and Supporting Information:

PROCUREMENT METHOD:
The procurement method is the Cooperative Educational Services Agreement (CES) #2023-01-C111-
ALL which expires on October 5, 2026.

Chief Procurement Officer (CPO) / Designee: Date: 
CPO Comment/Exceptions: 

FUNDING SOURCE:
$147,041 is available for design from State of New Mexico Department of Finance and Administration 
Capital Appropriation Project Grant 21-F2901.

Fund Name/Number: CIP Facilities/Fund 320
Munis Org Name/Number: Facility CIP/3209980
Munis Object Name/Number: WIP Design/572960

Budget Officer / Designee:                                                      Date:
Budget Officer Comment/Exceptions: 

ASSOCIATED APPROVALS:
Does this purchase require any of the following associated approvals: Yes | No
(ITT, Vehicles/Fleet, Facilities, Asset, Grant Review)

IT Components included? Yes | No
Approval: Title: Date: 
Comment/Exceptions: 

Vehicles included? Yes | No
Approval: Title: Date: 
Comment/Exceptions: 

Construction, Facilities, Furniture, Fixtures, Equipment included? Yes | No
Approval: Title: Date: 
Comment/Exceptions: 

Capital Asset* or Project** Yes | No
Project Ledger #: FA183200T
(*will this procurement result in a tangible item that costs more than $5,000?)
(**Capital Projects are new and improvement projects that are going to cost $10,000 or more)
Approval: Title: Date: 
Comment/Exceptions: 

Is this a Grant Funded Purchase? Yes | No
Approval: Title: Date: 
Comment/Exceptions: 



CITY OF SANTA FE 

PROFESSIONAL SERVICES CONTRACT 

Item#: __ _ 
Munis Contract#: 3250132 

Coop - CES#: 2023-01-Cl 11-ALL 

THIS CONTRACT is made and entered into by and between the City of Santa Fe, New Mexico, hereinafter 
referred to as the "City," and Studio Southwest Architects, Inc., hereinafter referred to as the "Contractor," and 
is effective as of the date set forth below upon which it is executed by the Parties. 

RECITALS 

WHEREAS, the Chief Procurement Officer of the City has made the determination that this Contract is 
in accordance with the provisions ofNMSA 1978, Section 13-1-28 through 13-1-199, pursuant to NMSA 1978, 
Section 13-1-135; and 

WHEREAS, the Contractor is one of such requisite and qualifications and is willing to engage with the 
City for professional services, in accordance with the terms and conditions hereinafter set out, and the Contractor 
understanding and consenting to the foregoing is willing to render such professional services as outlined in the 
Contract; 

The City and the Contractor hereby agree as follows: 

1. Scope of Work

Using Cooperative Educational Services (CES) Agreement# 2023-01-Cl 11-ALL, the Contractor 

shall provide the City with professional services to include schematic design, design development, 
construction documents, construction administration and post occupancy warranty walkthrough for the 
addition of kitchen storage, a dance studio, fenced parking, shade structures and outdoor furnishings to the 
Santa Fe Southside Teen Center (6600 Valentine Way, Santa Fe, NM 87507) per their proposal dated July 
16, 2024, marked as 'Exhibit A,' attached hereto and made a part thereof. 

2. Standard of Performance; Licenses

A. The Contractor does hereby accept its designation as a professional service, rendering services related
to design for the City, as set forth in this Contract. The Contractor represents that Contractor possesses
the personnel, experience, and knowledge necessary to perform the services described under this Contract
and agrees to perform its services consistent with the professional skill and care ordinarily provided by
firms practicing in the same or similar locality under the same or similar circumstances.

B. The Contractor agrees to obtain and maintain throughout the term of this Contract, all applicable
professional and business licenses required by law, for itself, its employees, agents, representatives, and
subcontractors.

3. Compensation

A. The City shall pay to the Contractor in full payment for services satisfactorily performed.
Compensation is not to exceed one-hundred thirty-five thousand, nine hundred and thirteen dollars
($135,913) excluding gross receipts tax. The New Mexico gross receipts tax levied on the amounts payable
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IN WITNESS WHEREOF, the Parties have executed this Contract as of the date of the signature by the 

required approval authorities below. 

CITY OF SANTA FE: CONTRACTOR: 
Studio Southwest Architects, Inc 

Randy Randall (Nov 30, 2024 20:12 CST) -{k� 
CITY MANAGER RON BURSTEIN, PRESIDENT 

DATE: Nov 30, 2024 DATE: Nov 1, 2024 

NMBITN: 02-040450006 

ATTEST: 

CITY CLERK 

CITY ATTORNEY'S OFFICE: 

Kevin L Nautt 
Kevin L. Nault (Nov 4, 2024 09:06 MST) 

ASSISTANT CITY ATTORNEY 

APPROVED FOR FINANCES: 

EMILY OSTER, FINANCE DIRECTOR 

9 

Andrea Salazar (Dec 10, 2024 14:17 MST)
Andrea Salazar

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAjfTgVsnGpMSrhzSQWaGAadC4RVGrkH2X






























































08/08/2024

Brown & Brown Insurance Services, Inc.

PO Box 94450

Albuquerque NM 87199

Kim Haines

(505) 821-5888

Kimberlee.Haines@bbrown.com

Studio Southwest Architects, Inc.

2101 Mountain Rd. NW

Suite B

Albuquerque NM 87104

Continental Casualty Company 20443

The Continental Insurance Company 35289

Great Midwest Insurance Company 18694

24-25 WC 23-24 All Others

A B6019972538 12/01/2023 12/01/2024

1,000,000

1,000,000

10,000

1,000,000

2,000,000

2,000,000

A BUA6019972491 12/01/2023 12/01/2024

1,000,000

A

10,000

B6019972572 12/01/2023 12/01/2024

2,000,000

2,000,000

B N WC 6 25200150 05/01/2024 05/01/2025
1,000,000

1,000,000

1,000,000

C
Professional Errors & Omissions
(Not Underlying of Umbrella Limit) AE-GM-0000140-03 08/08/2023 08/18/2024

Liability Limit $2,000,000

Aggregate Limit $4,000,000

Retention $30,000

Re:  Santa Fe Southside Teen Center Addition CES Contract No. 2023-01-C11-ALL

City of Santa Fe

200 Lincoln Avenue

Santa Fe NM 87501

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY











24-0682 Studio Southwest Architects
Final Audit Report 2024-12-10

Created: 2024-12-10

By: XAVIER VIGIL (xivigil@santafenm.gov)

Status: Signed

Transaction ID: CBJCHBCAABAAjfTgVsnGpMSrhzSQWaGAadC4RVGrkH2X

"24-0682 Studio Southwest Architects" History
Document created by XAVIER VIGIL (xivigil@santafenm.gov)
2024-12-10 - 9:03:15 PM GMT- IP address: 63.232.20.2

Document emailed to axsalazar@santafenm.gov for signature
2024-12-10 - 9:07:31 PM GMT

Email viewed by axsalazar@santafenm.gov
2024-12-10 - 9:17:00 PM GMT- IP address: 174.218.24.39

Signer axsalazar@santafenm.gov entered name at signing as Andrea Salazar
2024-12-10 - 9:17:39 PM GMT- IP address: 174.218.24.39

Document e-signed by Andrea Salazar (axsalazar@santafenm.gov)
Signature Date: 2024-12-10 - 9:17:41 PM GMT - Time Source: server- IP address: 174.218.24.39

Agreement completed.
2024-12-10 - 9:17:41 PM GMT
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