
Date:

To:

From: 

Via:

November 18, 2024

Randy Randall, Interim City Manager

Kyle Hibner, City Prosecutor

Erin McSherry, City Attorney

Subject: Legal Contract - Municipal Court

Vendor Name: Ortiz & Zamora, LLC

Munis Vendor Number: 6866

ITEM AND ISSUE:

The City Attorney's Office respectfully requests your review and approval of a Legal Contract in the total 
amount of $10,818.75 – including NM gross receipts tax for representing the City by prosecuting criminal 
defendants in the City of Santa Fe Municipal Court and District Court terminating on December 31, 2025 with 
Ortiz & Zamora, LLC.

CONTRACT NUMBER:

The FY25 Munis contract number is 3250288.

BACKGROUND AND SUMMARY:

The City needs to have a backup prosecutor for instances in which a conflict exists for the City Prosecutor 
and/or City Attorney’s Office. The prior contract for backup prosecutor expired on February 3, 2024, and that 
Contractor declined to renew the contract. This contract is therefore necessary to have a backup prosecutor.
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Prior Approvals and Supporting Information:

PROCUREMENT METHOD:

The procurement method used was NMSA 1978, Section 13-1-98, Exempt

Chief Procurement Officer (CPO) / Designee: Date:
CPO Comment/Exceptions:

FUNDING SOURCE:

Fund Name/Number: General Fund/Fund 100

Munis Org Name/Number: City Attorney's Office/1002550

Munis Object Name/Number: Legal Contracts/510200

Budget Officer / Designee: Date:
Budget Officer Comment/Exceptions:

ASSOCIATED APPROVALS:

Does this purchase require any of the following associated approvals: Yes | No 
(ITT, Vehicles/Fleet, Facilities, Asset, Grant Review)

IT Components included? Yes | No

Approval: Title: Date: 
Comment/Exceptions:

Vehicles included? Yes | No 
Approval: Title: Date: 
Comment/Exceptions:

Construction, Facilities, Furniture, Fixtures, Equipment included? Yes | No
Approval: Title: Date: 
Comment/Exceptions:

Capital Asset* or Project** Yes | No
Project Ledger #:
(*will this procurement result in a tangible item that costs more than $5,000?)
(**Capital Projects are new and improvement projects that are going to cost $10,000 or more)
Approval: Title: Date:  
Comment/Exceptions:

Is this a Grant Funded Purchase? Yes No
Approval: Title: Date:
Comment/Exceptions:



ATTACHMENTS: 

Procurement Document: Exemption Determination/Email

Vendor's Select Response Type

Legal Services Contract 

CPO Service Determination Email 
Certificate of Liability Insurance (COI) 



From: DUTTON-LEYDA, TRAVIS K.
To: CAWTHON, AMY M.
Cc: Purchasing DET
Subject: RE: Request for Exempt Determination
Date: Friday, August 2, 2024 9:28:51 AM

Hi Amy, these services are exempt per SFCC 1987, Section 11-3(B)(3).

Thank you.

Regards,

Travis Dutton-Leyda
Chief Procurement Officer
City of Santa Fe
200 Lincoln Avenue
Santa Fe, NM 87501
505-629-8351
tkduttonleyda@santafenm.gov

https://santafenm.gov/finance-2/purchasing-1

Internal Link: https://intranet.santafenm.gov/finance_1

From: CAWTHON, AMY M. <amcawthon@santafenm.gov> 
Sent: Wednesday, July 31, 2024 3:00 PM
To: Purchasing DET <purchasing_det@santafenm.gov>
Subject: Request for Exempt Determination

Good afternoon,

City Attorney’s Office respectfully requests exempt determination to be approved by
the City’s Chief Procurement Officer (CPO), Travis Dutton-Leyda, for the following
scope of work (SOW):

The Contractor, Michael Jones, agrees to represent the City in following matters:

A.           During requested times, and as available, represent the City by
prosecuting criminal defendants in the City of Santa Fe Municipal Court
and District Court. Such representation shall be provided in a
professional, skilled manner consistent with the canons of ethics, case
law and applicable rules.



B.           Maintain business records for three years after the representation is
provided.

C.  Not represent defendant(s) in the City’s Municipal Court, unless the City
provides prior written approval. Conflicts should be noted in the retained
business records.

D.  Not refuse a particular case or withdraw from a case unless there is an
actual conflict of interest.  When an actual conflict exists, the Contractor
shall alert the City Attorney with sufficient time to assign conflict
counsel.

E.           If unable to personally fulfill this contract, provide the City of Santa Fe
with notice of intent to terminate the contract in writing no less than thirty
(30) days before the contemplated date of final service.

 
City of Santa Fe follows the New Mexico State Procurement Code NMSA 1978,
Sections 13-1-28 through 13-1-199 & City of Santa Fe Procurement Manual
(CoSFPM). 
 
Amy Cawthon
Administrative Manager
City Attorney’s Office
City Hall | 200 Lincoln Avenue
Santa Fe, New Mexico 87501















IN WITNESS WHEREOF, the parties have executed this Agreement on the dates set forth 
below. 

CITY OF SANTA FE: 

Randy Randall (Nov 26
1 
202412:11 CST) 

CITY MANAGER 

Date: Nov 26, 2024

ATTEST: 

CITY CLERK 

CITY ATTORNEY'S OFFICE: 

CITY ATTORNEY 

APPROVED FOR FINANCES: 

EMILY OSTER, FINANCE DIRECTOR 
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CONTRACTOR: 

N.M. Taxation & Revenue
CRS#
City of Santa Fe Business
Registration #

Andrea Salazar (Dec 10, 2024 16:30 MST)
Andrea Salazar

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAATfUSwQCnaNZbvcNnPr5iyGSdTGiXSPF0
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