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CONTRACT NUMBER: 

BACKGROUND AND SUMMARY: 

Date: 

To: 

From: 

Via: 

Subject: 

Vendor Name:

 ITEM AND ISSUE:

Munis Vendor Number:

John Dupuis (Dec 6, 2024 09:17 MST)
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Stein & Brockmann
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November 21, 2024
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delete   Date: 

FUNDING SOURCE:   

 Date: 

Title:

Date: Title:

Date: 

Construction, Facilities, Furniture, Fixtures, Equipment included? ☐  Yes | ☐  No 
Approval:                    Title: Date:  
Comment/Exceptions:  

Capital Asset* or Project** ☐  Yes | ☐  No  

(*will this procurement result in a tangible item that costs more than $5,000?) 
(**Capital Projects are new and improvement projects that are going to cost $10,000 or more) 
Approval:                                                         Title:                                             Date:  
Comment/Exceptions:  

The procurement method used was 

Prior Approvals and Supporting Information: 

PROCUREMENT METHOD:

Chief Procurement Officer (CPO) / Designee: 
CPO Comment/Exceptions:

Fund Name/Number:
Munis Org Name/Number: 
Munis Object Name/Number:

Budget Officer / Designee:
Budget Officer Comment/Exceptions: 

ASSOCIATED APPROVALS: 

IT Components included? ☐  Yes | ☐  No
Approval:
Comment/Exceptions: 

Vehicles included? ☐  Yes | ☐  No 
Approval:
Comment/Exceptions: 

Does this purchase require any of the following associated approvals: ☐  Yes | ☐  No 
(ITT, Vehicles/Fleet, Facilities, Asset, Grant Review)

Project Ledger #:

Is this a Grant Funded Purchase?    Yes        No
Approval: Title: Date:
Comment/Exceptions:

NMSA 1978, Section 13-1-98, Exempt
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Procurement Document: 
Vendor's 
 

ATTACHMENTS: 

SWPA/Existing Contract

Quote

Legal Services Contract





CITY OF SANTA FE 

LEGAL SERVICES AGREEMENT 

IBIS AGREEMENT is made and entered into by and between the City of Santa Fe (the 
"City") and Stein & Brockmann, P.A. (the "Contractor"). The date of this Agreement shall be the 
date when it is executed by the City. 

1. Scope of Services

The Contractor agrees to represent the City in following matters: 
A) Return Flow Credits on the Santa Fe and Rio Grande Rivers. Planning,

drafting, and applying for one or more Return flow and/or discharge credits on the Santa Fe and 
Rio Grande Rivers. The application process includes, but is not limited to pre-application 
discussions and any administrative or adjudicative proceedings necessary to the permit process, 
as well as any appeals from the permitting process. 

B) Ground Water Storage and Recovery. Planning, drafting, and applying
for one or more groundwater storage and recovery permits on the Santa Fe and/or Rio Grande 
Rivers. The application process includes, but is not limited to, pre-application discussions and 
any administrative or adjudicative proceedings necessary to the permit process, as well as any 
appeals from the permitting process. 

C) On-Call: Additional consultation with respect to water rights matters on
an as needed basis and as requested by the City. 

D) Consultation. The Contractor shall regularly consult and communicate
with the City Attorney's Office regarding the status oft matter. Both the Contractor and the City 
Attorney's Office shall enter an appearance in any administrative or judicial proceeding. 

2. Standard of Performance; Licenses.

A. The Contractor represents that Contractor possesses the personnel,
experience and knowledge necessary to perform the services described under this Agreement. 

B. The Contractor agrees to obtain and maintain throughout the term of this
Agreement, all applicable professional and business licenses required by law, for itself, its 
employees, agents, representatives and subcontractors. 

3. Compensation.

A. The City shall pay to Contractor the following hourly rates: $275/hour for

Jay Stein or Jim Brockmann's time, $250/hour for junior associates, and $180/hour for 

paralegal time. In addition, the City shall pay the Contractor for expenses incurred in the 
performance of services in the Agreement such as copying, telephone and computer research 
charges at the normal rate for such expenses charged by the Contractor to its other clients. Per diem 
and mileage expenses shall not exceed the amounts provided in the Per Diem and Mileage Act. 
Said services shall not exceed sixty-thousand dollars ($60,000), plus gross receipts tax, in total for 
the term of this Agreement. 

B. The Contractor shall be responsible for payment of gross receipts taxes
levied by the State of New Mexico on the sums payable under this Agreement. 

C. Payment shall be made upon receipt and approval by the City of detailed
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John Blair (Jun 12, 2023 21:14 MDT)
John Blair

Jun 12, 2023
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Emily K. Oster (Jun 10, 2023 08:30 MDT)
Emily K. Oster
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Date: April 10, 2023 

To: John Blair, City Manager
Emily Oster, Finance Director
Travis Dutton-Leyda, Purchasing Director 

From: Marcos D. Martínez, Senior Assistant City Attorney
Irene Romero, Administrative Manager

Via: Erin K. McSherry, City Attorney 
John Dupuis, Public Utilities Director

Re: Legal Services Agreement with Stein & Brockmann, LLC

The City Attorney’s Office is requesting approval of the Legal Services Agreement with 
Stein & Brockmann, LLC. for $60,000, term date of  June 30, 2025 for the following services: 

A) Return Flow Credits on the Santa Fe and Rio Grande Rivers. Assisting the City with
the state and federal permitting processes for one or more return flow and/or discharge credits on 
the Santa Fe and Rio Grande Rivers.  The application process includes, but is not limited to  any 
administrative or adjudicative proceeding and subsequent negotiations with the NM Office of the 
State Engineer, and the federal agencies involved in the NEPA process necessary to the permit 
the project. 

B) Ground Water Storage and Recovery.  Planning, drafting, and applying for one or
more groundwater storage and recovery permits on the Santa Fe and/or Rio Grande Rivers.  The 
application process includes, but is not limited to, pre-application discussions and any 
administrative or adjudicative proceeding necessary to the permit process.

C) Forty (40) and One-Hundred (100) Year Plans.  Assist the City in drafting a water
development plan for both internal planning use and possible submission to the New Mexico 
Office of the State Engineer. 

D) Consultation.  The Contractor shall regularly consult and communicate with the City
Attorney’s Office regarding the status of the matter.  Both the Contractor and the City Attorney’s 
Office shall enter an appearance in any administrative or judicial proceeding.

RECOMMEND ACTION:

The City Attorney’s Office recommends approval of the Legal Services Agreement with Stein 
and Brockmann for $60,000, plus GRT, term date of June 30, 2025. 

Business Unit 5050381 Line Item 510200 



Date:  March 21, 2023 

To:   Travis Dutton-Leyda, Chief Procurement Officer 

From:  Irene Romero, Administrative Manager 

Subject:  Exemption Determination Request    11-13 B 3 

City Attorney’s Office respectfully request exempt determination to be approved by the City’s 
CPO.  The Agreement is between the Stein Law Firm and the City of Santa Fe. The Stein Law 
Firm represents the City in the following matters: Return flow credits SF and Rio Grande Rivers; 
Ground Water Storage and recovery; consultation 

City of Santa Fe follows the New Mexico State Procurement code. 

(3) Legal services for advice, consultation, and representation of the City.

Amount: $60,000 plus grt $4987.50 
Term: June 30, 2025 

Approved Exemption 

________________________________ 
Chief Procurement Officer 



*
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                    CITY OF SANTA FE PROCUREMENT CHECKLIST  

Contractor Name: Stein & Brockman
Procurement Title:  Legal Services Agr.    __________________________________

Procurement Method: State Price Agreement   Cooperative    Sole Source      Other        
    

Exempt    Request For Proposal (RFP)    Invitation To Bid (ITB)    Contract under 60K   Contract over 60K 

Department Requesting  City Attorney’s Office   Staff Name Marcos Martinez /Irene Romero  
               

Procurement Requirements:
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The procurement file 
shall contain the basis on which the award is made, all submitted bids, all evaluation materials, score sheets, quotations
and all other documentation related to or prepared in conjunction with evaluation, negotiation, and the award process. 
The procurement shall contain a written determination from the Requesting Department, signed by the purchasing 
officer, setting forth the reasoning for the contract award decision before submitting to the Committees. .   

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING* 
YES N/A

  Approved Procurement Checklist (by Purchasing)
    Memo addressed to City Manager (under 60K) Committees/City Council (over 60K)

  State Price Agreement
  RFP
  Evaluation Committee Report
  ITB
  Bib Tab
  Quotes (3 valid current quotes)
  Cooperative Agreement 
  Sole Source Request and Determination Form  
  Contractors Exempt Letter
  Purchasing Officers approval for exempt procurement
  BAR  
  FIR
  Executed Contract, Agreement or Amendment  
  Current Business Registration and CRS numbers on contract or agreement
  Summary of Contracts and Agreements form
  Certificate of Insurance
  All documentation presented to Committees
  Other:          

Irene Romero      Administrative Manager 3/21/23  
Department Rep Printed Name (attesting that all information included)     Title      Date

Purchasing Officer (attesting that all information is reviewed)    Title      Date

Include all other substantive documents and records of communication that pertain to the procurement and any 
resulting contract.
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Item#_______________ 
Munis Contract# 3204211  

Original Contract Item# 23-0415 
SWPA/GSA/Coop/RFP/ITB #: Exempt  

 
 
   

CITY OF SANTA FE  
AMENDMENT No. 1 TO 

LEGAL SERVICES AGREEMENT 
ITEM# 23-0415 

  

 This AMENDMENT No. 1 (the "Amendment") amends the CITY OF SANTA FE LEGAL SERVICES 

AGREEMENT, dated June 12, 2023 (the "Contract"), between the City of Santa Fe (the "City") and Stein & 

Brockmann, P.A. (the "Contractor"). The date of this Amendment shall be the date when it is executed by the City 

and the Contractor whichever occurs last.   

RECITALS: 

 A. Under the terms of the Contract, Contractor has agreed to represent the City in the following 

matters: (1) return flow credits on the Santa Fe and Rio Grande Rivers (2) ground water storage and recovery (3) 

on-call water rights matters, and (4) regular consultation and communication with the City Attorney’s Office about 

these matters.  

 B. Pursuant to Article 14 of the Contract, and for good and valuable consideration, the receipt and 

sufficiency of which are acknowledged by the parties, the City and the Contractor agree as follows:  

  1.  COMPENSATION. 

 The last sentence of Article 3, paragraph A, of the Contract is amended to increase the amount of 

compensation by a total of $324,562.50 including New Mexico gross receipts tax so that the last sentence of Article 

3, paragraph A, reads in its entirety as follows:  

 

25-0024
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  Said services shall not exceed three hundred eighty-nine thousand four hundred seventy-five dollars 

($389,475.00) including gross receipts tax, in total for the term of this agreement.  

   2. TERM: 

  Article 4 of the Contract is hereby deleted in its entirety and substitute the following Article 4 in its 

place:    

  THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED BY THE CITY. 

This Agreement shall terminate on June 30, 2027 unless terminated pursuant to paragraph 4 (Termination), or 

paragraph 5 (Appropriations).  

  3. CONTRACT IN FULL FORCE. 

 Except as specifically provided in this Amendment, the Contract remains and shall remain in full force and 

effect, in accordance with its terms.  
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 IN WITNESS WHEREOF, the parties have executed this Amendment No.1 to the Contract as of the dates 

set forth below. 

CITY OF SANTA FE:     CONTRACTOR: 
       Stein & Brockmann, P.A.  
 
_________________________   ____________________________ 
ALAN WEBBER, MAYOR    JAY F. STEIN, PRESIDENT  
 
DATE:____________________   DATE:_______________________ 
        

CRS #02-130722-009 
    
        
ATTEST: 
 
__________________________   
ANDRÉA SALAZAR, CITY CLERK 
 
 
 
 
CITY ATTORNEY’S OFFICE:           
       
 
_____________________________ 
SENIOR ASSISTANT CITY ATTORNEY 
         
 
 
 
APPROVED FOR FINANCES: 
 
 
_____________________________ 
FINANCE DIRECTOR      

Jay Stein (Nov 20, 2024 14:56 MST)
Jay Stein

Nov 20, 2024

Marcos Martinez (Nov 20, 2024 14:57 MST)
Marcos Martinez

GB MTG 01/15/2025

Alan Webber (Feb 5, 2025 14:53 MST)

Feb 5, 2025

ANDREA SALAZAR (Feb 5, 2025 14:54 MST)
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Stein & Brockmann Memo-COI-Original
Contract Pkt for Amendment 2 (1)
Final Audit Report 2024-12-18

Created: 2024-12-04

By: JAMES EDWARDS (jwedwards@santafenm.gov)

Status: Signed

Transaction ID: CBJCHBCAABAAxt_8H-zMwUbc8QU55YSMC-rwkfC3XQ6R

"Stein & Brockmann Memo-COI-Original Contract Pkt for Amend
ment 2 (1)" History

Document created by JAMES EDWARDS (jwedwards@santafenm.gov)
2024-12-04 - 3:52:40 PM GMT- IP address: 97.182.93.53

Document emailed to John Dupuis (jedupuis@santafenm.gov) for signature
2024-12-04 - 3:55:28 PM GMT

Document e-signed by John Dupuis (jedupuis@santafenm.gov)
Signature Date: 2024-12-06 - 4:17:39 PM GMT - Time Source: server- IP address: 174.240.17.201

Document sent to ALEXIS LOTERO (aclotero@santafenm.gov) and ajhopkins@santafenm.gov
ajhopkins@santafenm.gov (ajhopkins@santafenm.gov) for signature. One of them to sign
2024-12-06 - 4:17:43 PM GMT

Email viewed by ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov)
2024-12-09 - 4:41:36 PM GMT- IP address: 104.47.64.254

Document e-signed by ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov)
Signature Date: 2024-12-09 - 4:42:35 PM GMT - Time Source: server- IP address: 63.232.20.2

Document sent to JoAnn Lovato (jdlovato@santafenm.gov) and Travis Dutton-Leyda
(tkduttonleyda@santafenm.gov) for signature. One of them to sign
2024-12-09 - 4:42:39 PM GMT

Email viewed by JoAnn Lovato (jdlovato@santafenm.gov)
2024-12-09 - 4:48:39 PM GMT- IP address: 73.228.7.52

Document e-signed by JoAnn Lovato (jdlovato@santafenm.gov)
Signature Date: 2024-12-09 - 4:52:10 PM GMT - Time Source: server- IP address: 73.228.7.52



Document emailed to EMILY OSTER (ekoster@santafenm.gov) for signature
2024-12-09 - 4:52:13 PM GMT

Email viewed by EMILY OSTER (ekoster@santafenm.gov)
2024-12-18 - 10:54:02 PM GMT- IP address: 104.47.65.254

Document e-signed by EMILY OSTER (ekoster@santafenm.gov)
Signature Date: 2024-12-18 - 11:02:45 PM GMT - Time Source: server- IP address: 63.232.20.2

Agreement completed.
2024-12-18 - 11:02:45 PM GMT



Signature:

Email:
XAVIER VIGIL (Feb 5, 2025 14:49 MST)

XAVIER VIGIL
xivigil@santafenm.gov
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25-0024 Stein and Brockmann, PA
Final Audit Report 2025-02-05

Created: 2025-02-05

By: XAVIER VIGIL (xivigil@santafenm.gov)

Status: Signed

Transaction ID: CBJCHBCAABAAZJWN06g-0HysnbOUX_Ju9degj7YNQlER

"25-0024 Stein and Brockmann, PA" History
Document created by XAVIER VIGIL (xivigil@santafenm.gov)
2025-02-05 - 9:46:49 PM GMT- IP address: 63.232.20.2

Document e-signed by XAVIER VIGIL (xivigil@santafenm.gov)
Signature Date: 2025-02-05 - 9:49:17 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to Alan Webber (amwebber@santafenm.gov) for signature
2025-02-05 - 9:49:20 PM GMT

Email viewed by Alan Webber (amwebber@santafenm.gov)
2025-02-05 - 9:53:22 PM GMT- IP address: 172.225.108.128

Document e-signed by Alan Webber (amwebber@santafenm.gov)
Signature Date: 2025-02-05 - 9:53:40 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to ANDREA SALAZAR (asalazar@santafenm.gov) for signature
2025-02-05 - 9:53:43 PM GMT

Email viewed by ANDREA SALAZAR (asalazar@santafenm.gov)
2025-02-05 - 9:54:08 PM GMT- IP address: 104.47.65.254

Document e-signed by ANDREA SALAZAR (asalazar@santafenm.gov)
Signature Date: 2025-02-05 - 9:54:18 PM GMT - Time Source: server- IP address: 63.232.20.2

Agreement completed.
2025-02-05 - 9:54:18 PM GMT


	From:: Bill Schneider, PUD, Water Resources 
	Via:: John Dupuis, Public Utilities Department Director  
	Subject:: Contract Amendment #1
	Item and Issue: The Public Utilities Department respectfully requests your review and approval of Amendment #1 to Contract Item Number 23-0415, Munis Contract Number 3204211, with Stein & Brockmann, P.A. for legal representation as described further below. This Amendment #2 is to increase the compensation by three-hundred twenty-four thousand five-hundred and sixty-two dollars and fifty cents ($324,562.50) for a contract total not to exceed three hundred eighty-nine thousand four hundred seventy-five dollars ($389,475.00) including gross receipts tax, and to extend the contract term by two (2) years to June 30, 2027.
	Contract Number: The FY23 Munis contract number is 3204211.
	Background: The Public Utilities Department Water Division requires additional legal services, and time to conduct the services, to address recent legal challenges related to the Division's work for the San Juan Chama Return Flow Pipeline project. This contract currently describes the firm's work for the Water Division as: (1) return flow credits on the Santa Fe and Rio Grande Rivers; (2) ground water storage and recovery; (3) on-call consultation on water rights matters, and; (4) regular consultation and communication with the City Attorney's Office about these matters. The Contractor's scope of work includes entering an appearance in any administrative or judicial proceeding, one of which is forthcoming in approximately three (3) weeks related to this project. 
Unanticipated additional work requires time beyond the current contract term and additional budget to fund the additional costs.
The original approval date is June 12, 2023, City Clerk number 23-0415.
	Procurement Detail: This contract was signed by the City Manager June 12, 2023. The existing contract, number 3204211, expires on June 30, 2025.
	Attachments: 1. Certificate of Liability Insurance (COI)
2. Original Contract and Packet 
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