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The Purchasing Memo

Date: March 12, 2025 

To: Mark Scott, City Manager 

From: Geralyn F. Cardenas, Deputy City Clerk

Via: Andréa Salazar, City Clerk/Director of Community Engagement 

Subject: Legal Services for the November 4, 2025 Regular Local Election 

Vendor Name: Stephen C. Ross, P.C. 

Munis Vendor Number: 8985 

ITEM AND ISSUE:

The City Clerk’s Office/Community Engagement Department respectfully requests your review and approval of a 
Legal Services Contract in the total amount of $20,000 for Legal Services for the November 4, 2025 Regular Local 
Election for a term of December 31, 2026 with Stephen C. Ross, P.C.   

CONTRACT NUMBER:

The FY25 Munis Contract Number is 3250475. 

BACKGROUND AND SUMMARY:

The City Clerk’s Office/Community Engagement Department requests Legal Services for Conflict of Interest Counsel 
for the election period on behalf of the City Clerk’s Office and the City of Santa Fe’s Ethics and Campaign Review 
Board for legal services, such as research, review, and determinations regarding the issues presented by the City 
Clerk’s Office and/or Ethic’s and Campaign Review Board regarding any complaints related to the races in which 
sitting Governing Body members are candidates in the November 4, 2025, Regular Local Election.  

PRIOR APPROVALS AND SUPPORTING INFORMATION:

FUNDING SOURCE:

Fund Name/Number: General Fund/Fund 100 

Munis Org Name/Number: Elections/1000216 

Munis Object Name/Number: Legal Contract/510200 

Budget Officer / Designee:                                                                Date:

Budget Officer Comment/Exceptions:

PROCUREMENT METHOD:

The procurement method used was SFCC 1987, Section 11-13(B)(3), City Exempt 

04/28/2025

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAdhLToNhYlBCC2IGAGpn8Qr_ewiQO1-PV


Chief Procurement Officer (CPO) / Designee:  Date:

CPO Comment/Exceptions:

ASSOCIATED APPROVALS:

IT Components included?    Yes | No

Approval:  Title:       Date: 

Comment/Exceptions:  

Vehicles included?    Yes | No

Approval: Title: Date:

Comment/Exceptions: 

Construction to City Facilities, Furniture, and/or Fixtures included? Yes | No

Approval: Title:       Date: 

Comment/Exceptions: 

Is this an externally funded purchase? Yes |  No 

If yes, what is the issuing agency: 

Approval:                                     Title: Date: 

Comment/Exceptions:

Is this a Capital Asset or Project?   Yes | No

Project Ledger Number: 

Approval: Title:      Date: 

Comment/Exceptions: 

ATTACHMENTS: 
CPO Service Determination Email 
Procurement document: Exemption Determination/Email 
Vendor’s Quote (Note: proposals and Evaluation Committee Reports shall only be emailed (by CPD) to the committee 
directly, not included in this packet.) 
Certificate of Liability Insurance (COI) (add City as an additional insured, project specifics, contact person, and primary 
project location) 
Legal Services Contract 

4/29/2025

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAdhLToNhYlBCC2IGAGpn8Qr_ewiQO1-PV


From: DUTTON-LEYDA, TRAVIS K.
To: SALAZAR, ANDREA X.
Cc: QUINTANA, ERIKA F.; Purchasing DET
Subject: RE: Contracts - Determination Requests - Public Defender - Landscape Demolition
Date: Thursday, January 9, 2025 9:26:57 AM
Attachments: image002.jpg

image003.jpg
Blanket Services Determination.pdf

Good morning, Andrea,

Sorry for the delay.

Working directly with the Public Defender will be exempt per NMSA 1978, Section 13-1-98
(A). I suggest using the Professional Services contract template unless y’all already discussed
using an MOU or equivalent.

Demolition is considered construction (see attached).

Thank you.

Regards,

Travis Dutton-Leyda
Chief Procurement Officer
City of Santa Fe
200 Lincoln Avenue
Santa Fe, NM 87501
505-629-8351
tkduttonleyda@santafenm.gov

https://santafenm.gov/finance-2/purchasing-1

Vendor Registration and Current Procurement Opportunities:
https://cityofsantafenmvendors.munisselfservice.com/Vendors/VBids/SearchResults.aspx

Internal Link: https://intranet.santafenm.gov/finance_1

Chart, text

 More Procurement, less drama ~ John Blair

From: SALAZAR, ANDREA X. <asalazar@santafenm.gov> 
Sent: Wednesday, January 8, 2025 9:35 AM
To: DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov>
Cc: QUINTANA, ERIKA F. <efquintana@santafenm.gov>
Subject: RE: Contracts

Travis,



I am checking in about the contract determinations below. Would you get back to us
about moving forward?

Thank you,

Andréa Salazar
Andréa Salazar, JD, CFE
City Clerk and Director of Community Engagement
City of Santa Fe
P.O. Box 909
Santa Fe, New Mexico 87504
asalazar@santafenm.gov
Cell: (505) 469-5813
Office: (505) 955-6327

From: SALAZAR, ANDREA X. 
Sent: Tuesday, December 17, 2024 10:31 AM
To: DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov>
Cc: QUINTANA, ERIKA F. <efquintana@santafenm.gov>
Subject: Contracts

Good morning, Travis.

I would like to obtain three contracts two will be requests for quotes and one will be a
subscription through the Statewide Price Agreement. I understand that the first step is to
obtain a determination. Here are the Scope of Work/Services that I would like to use:

1. Contract Public Defender Legal Services Contract $40,000k over a 2-year period-
Contract Public Defender agrees to represent the City in the following matters:

a. Represent qualified criminal defendants in the City of Santa Fe Municipal
Court and District Court. Such defendants shall have been determined to be
eligible for free legal representation pursuant to a valid court order or a
finding of eligibility consistent with the Indigent Defense Act, NMSA 1978,



secs. 31-16-1 et. seq. Such representation shall be provided in a
professional, skilled manner consistent with the rules of professional
responsibility, case law and applicable state court rules.

b. Provide qualified representation to defendants at hearings when the Public
Defender is unable to be present due to absence from the court or a conflict
of interest has been determined.

c. Consult with the defendant at hearings as appropriate and necessary.
d. Communicate with friends and family about matters of public record (i.e.,

dates of hearings, etc.), if the client has consented.
e. Maintain business records for one year after the representation is provided.
f. Not represent defendant(s) when such representation would present a legal

conflict of interest unless the Public Defender or Contract Attorney obtains
the prior written approval of the defendant(s). Conflicts should be noted in
the file.

g. Not refuse a particular case or withdraw from a case unless there is an
actual conflict of interest. When an actual conflict exists, the Public
Defender shall make reasonable attempts to obtain substitute counsel.

h. Provide the City of Santa Fe with notice of intent to terminate the contract in
writing, if unable to unwilling to personally perform the service for this
contract, no less than thirty (30) days before the contemplated date of final
service.

 
2. Contract with Landscaping, Demolition, Clean-Up Company $40,000K over a 2-

year period- Contract shall perform the following work:
a. The Contractor shall provide trash, debris, furniture, building materials,

human excrement, weeds, bush, tree, building, concrete removal, clean-up,
and demolition services within the Santa Fe City limits.

b. The Contractor shall work directly with Constituent Services regarding work
orders that identify sites/locations/addresses within the City that require
clean up and removal.

c. The Contractor shall work directly with Constituent Services regarding work
orders that identify sites/locations/addresses within the City that require
demolition and removal.

d. The Contractor is responsible for any refuse and refuse fees associated with
discarding of trash, debris, furniture, building materials, human excrement,
weeds, bush, tree, building, concrete removal services.

e. The Contractor shall submit documentation that will specify the area clean,
timeframe for cleaning, and photographs depicting before and after images
for the site.



f. The Contractor will supply all equipment necessary for trash, debris,
furniture, building materials, human excrement, weeds, bush, tree, building,
concrete removal and clean up.

g. The Contractor is responsible for maintaining their vehicles and equipment
in good mechanical condition and maintain compliance with all applicable
local, state, and federal laws and regulations.

 
Regarding the Constituent Services Case Management System, Indigov, please see the
attached documentation. It is my understanding that they are on the Statewide Price
Agreement, so I would like to understand how we can move forward with obtaining their
program.
 
Thank you,

Andréa Salazar
Andréa Salazar, JD, CFE
City Clerk and Director of Community Engagement
City of Santa Fe
P.O. Box 909
Santa Fe, New Mexico 87504
asalazar@santafenm.gov
Cell: (505) 469-5813
Office: (505) 955-6327



STEPHEN C. ROSS, P.C. 
P.O. Box 4774 

Santa Fe, New Mexico 87502-4774 
srosslaw@cybermesa.com 

- COST PROPOSAL -

FEE SCHEDULE 

Attorneys $180/hour
Paralegals $65/hour
Travel time   Standard Hourly Rate
 

OTHER EXPENSES

Travel (mileage) Subject to the limitations of the Per-Diem Mileage Rule. 
 
Copies $.10 per page for copies requested by client.  No charge for all other 

copies. 
 
Postage Actual costs for mailings costing more than $1.00 (e.g., Federal 

Express or similar mail delivery charges and bulk or multiple 
mailings).

Commercial Messenger Actual cost, with prior approval from client.

Travel Expenses No charge for in-town travel, fringe benefits, incidentals, and other 
overhead.  Standard hourly rate for required out of town travel.  If 
overnight accommodations are necessary, hotel, meal, and other 
reasonably required expenses shall be submitted for reimbursement.  

Filing Fees Actual 



CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY) 
3/11/2025 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. 
THIS CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE 
POLICIES BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUE A CONTRACT BETWEEN THE ISSUING INSURER(S), 
AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT : If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed  
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on  
This certificate does not confer rights to the certificate holder in lieu of such an endorsement(s). 

PRODUCER 
 

DANIELS INS INC-SANTA FE 
805 SAINT MICHAELS DR 
SANTA FE, NM 87505-7625 

CONTACT 
NAME:  
PHONE 
(A/C. No. Ext.): (505) 982-4302 

FAX 
(A/C. No. Ext.): (505) 989-9186 

E-MAIL 
ADDRESS:  

INSURED 

LAW OFFICES OF STEPHEN C. ROSS P.C. 
PO BOX 4774 
SANTA FE, NM 87502 

INSURER(S) AFFORDING COVERAGE NAIC # 
INSURER A : TRAVELERS CASUALTY INSURANCE COMPANY OF AMERICA  

INSURER B :   

INSURER C :   

INSURER D :   

INSURER E :   

INSURER F :   

COVERAGES          CERTIFICATE NUMBER:    REVISION NUMBER: 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 
INSR 
LTR TYPE OF INSURANCE 

ADDL 
INSD 

SUBR 
WVD POLICY NUMBER 

POLICY EFF 
(MM/DD/YYYY) 

POLICY EXP 
(MM/DD/YYYY) LIMITS 

A   

X   COMMERCIAL GENERAL LIABILITY     
 

680-3K045966-24-42 11/03/2024 11/03/2025 EACH OCCURRENCE $2,000,000 
 

 CLAIMS-MADE X   OCCUR DAMAGE TO RENTED 
PREMISES (Ea Occurrence) $300,000 

     MED EXP (Any one person) $5,000 

   PERSONAL & ADV INJURY $2,000,000 

  AGGREGATE   LIMIT   APPLIES    PER: GENERAL AGGREGATE $4,000,000 

X  POLICY  PROJECT  LOC 
PRODUCTS  COMP/OP AGG $4,000,000 

 OTHER 
  

  

AUTOMOBILE LIABILITY   

   
COMBINED SINGLE LIMIT 
(Ea accident) $     ANY AUTO 

BODILY INJURY (Per person) $ 

   OWNED 
AUTOS ONLY 

   SCHEDULED 
AUTOS BODILY INJURY (Per accident) $ 

 HIRED 
AUTOS ONLY 

   NON-OWNED 
AUTOS ONLY 

PROPERTY DAMAGE 
(Per accident) $ 

    
 $ 

  

   UMBRELLA LIAB  OCCUR   

   EACH OCCURRENCE $ 

   EXCESS LIAB  CLAIMS-MADE 
AGGREGATE $ 

 DED  RETENTION  
$    

 
  

  

WORKERS COMPENSATION 
 

ANY PROPRIETOR/PARTNER/EXECUTIVE 
OFFICER/MEMBER EXCLUDED? 
(Mandatory in NH) 
If yes, describe under 
DESCRIPTION OF OPERATIONS BELOW 

   
   

 PER 
STATUTE 

 OTH 
-ER 

 

Y/N N/A 
 

   

E.L. EACH ACCIDENT $ 

 

E.L. DISEASE  EA EMPLOYEE $ 

E.L. DISEASE  POLICY LIMIT $ 

       
 $ 

 $ 
 $ 

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)  
 

 

CERTIFICATE HOLDER            CANCELLATION 

LAW OFFICES OF STEPHEN C. ROSS P.C. 
PO BOX 4774  
SANTA FE, NM 87502 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED 
BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS 
AUTHORIZED REPRESENTATIVE 

    

© 1993-2015 ACORD CORPORATION. All rights reserved. 
ACORD 25 (2016/3)           The Acord name and logo are registered marks of ACORD 
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