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Mark Scott (Dec 17, 2025 20:11:31 PST)

12/17/2025

_____________________________ Geralyn Cardenas

_________ Interim City Clerk
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APPLICATION FOR OCCUPANCY TAX FUNDING ASSISTANCE 

Date of Application: 

Contact Numbers: 

Contact Email: 

Organization Name: 

Organization Address: \ 5\1, 3'0.t\ho Sme\ 1 Su_� 1)10\
Phone Numbers: 

Event Name: 

Proposed Event Dates: 

Check Box: fJ 

(Office)505 <\U .4:to'iQ (Mobile)!'f)'!>.<e3().:ff(e(g (Fax) - • 

Tot somn\Jti\'s �revvhel loc\il fu-\i'Jo\ 

New Event D Existing Event ✓ 
Amount, if any, previously funded by OTAB: 

Year Amount 

$ ___ _ 

$ ----

$ ___ _ 

Event Location Address: 

\ta Y-J. 'Vn\nre "'4t, Sn&Yt,\i\l. �:3130\ (!l\.vrnoc\t �1�001 \l\¼t I-It� \>.1:Y.\m 
� 

11\ �t � :\Yo.:ot¼'c sit £anm% ,\\\..l �, b,m\c, ¾w� t.t-\8 � 
��m � M 

Federal Tax I.D. Number: K5 -028'b2O� Tax Exempt: ✓ lJ 

City of Santa Fe Business License Number: 6(p2YC\ 
Yes No 

Amount Requested$ ____ _ 

Mark One: 

Tourism Related Event� 
High Impact Public Relations Event D 
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CITY OF SANTA FE, NEW MEXICO 


RESOLUTION NO. 2012-70 


INTRODUCED BY: 


Councilor Wurzburger 


Councilor Ives 


A RESOLUTION 

DIRECTING STAFF TO ENERGIZE SANTA FE TOURISM BY PREPARING A PROCESS 

FOR FUNDING AND OTHER ASSETS TO ESTABLISH EVENT ATTRACTIONS THAT 

WILL BRING A NEW GENERATION OF TRAVELER TO SANTA FE. 

WHEREAS, Santa Fe is a popular tourist destination and its economy is dependent on 

tourism revenue; and 

WHEREAS, data from recent years show that the median age of tourists in Santa Fe is 

increasing, and is thus unsustainable; and 

WHEREAS, current travel trends indicate tourists travel to events rather than locations; and 

WHEREAS, tourists in the age range of3 5-56 can help establish a vibrant community for 

entrepreneurs and other talent who will further enhance Santa Fe's economy; and 

WHEREAS, throughout the country, events like South by Southwest in Austin, TX, attract 

tourism and have proven to be a valuable community and economic development tool; and 

WHEREAS, Santa Fe has events that have proven to be powerful attractions for tourists like 

Indian and Spanish Market, Fiestas de Santa Fe, the Wine and Chile Festival and ArtFeast; and 

1 
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WHEREAS, the City needs to make investments to attract tourists who are in the age range 

of 35-56 in order to sustain the tourism industry, leverage key Santa Fe brand assets, including: 

culture and history, cuisine, natural beauty/outdoors and Art. 

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 

CITY OF SANTA FE that staff shall work jointly with Santa Fe County to develop a process and 

criteria to use existing funds, to fund up to three new or emerging events each year, for a minimum of 

three years. The criteria for such events shall include, at a minimum that: 

• 	 The events shall take place in the off-season or shoulder season of Santa Fe's tourism 

calendar 

• 	 Funding and planning of the events shall be public/private partnerships that seek to attract 

tourists younger than 56 that are on message with Santa Fe's overall marketing effort as 

demonstrated by the Santa Fe Convention and Visitors Bureau 

• 	 The events shall exhibit potential to build national excitement, recognition of happenings 

and brand assets that support creative and cultural tourism in Santa Fe, including but not 

limited to culture, art, history, food, natural beauty and outdoor activities 

• 	 Activities shall be integrated with other local destination marketing organizations (OMO) 

and demonstrate sustainability beyond the funded period. 

BE IT FURTHER RESOLVED that the objective ofthe Governing Body is to add five off­

season weeks to the tourism calendar that will bring in a total of $1 0 million in new annual revenue. 

BE IT FURTHER RESOLVED that prior to the implementation ofthe plan outlined in this 

resolution, staff shall: 

1. 	 Present the proposed plan, along with a fiscal impact report, to the Occupancy Tax 

Advisory Board (OTAB), the director of the Convention and Visitor's Bureau (CVB) 

and the private sector for review and recommended amendments to the plan. 

2. 	 Thereafter, the proposed plan, a fiscal impact report, the OTAB minutes, a memo 
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1 from the CVB Director, any input received from the private sector and 

2 correspondence between City staff and County staff ensuring that the City and 

3 County are workingjointIy on the plan and the implementation of the plan shall be 

4 presented to the Finance Committee for approval. 

5 PASSED, APPROVED and ADOPTED this 25th day of July, 2012. 

6 

7 

8 DAVID COSS, MAYOR 

9 

10 ATTEST: 

11 

12 

13 

:: APPR~S.k 
17 GENO ZAMORA, CITY ATTORNEY 
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25 MIMelissaiResolutions 20121event tourism 
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From: DUTTON-LEYDA, TRAVIS K.
To: SPENCER, SHIRLEY J.; Purchasing DET
Cc: RANDALL, RANDY
Subject: RE: OTAB Contracts
Date: Friday, October 24, 2025 5:11:51 PM
Attachments: image001.png

Greetings,   
This determination classifies the scope of work as Professional Services. It pertains solely to
this classification and does not assess whether the scope of work or procurement method
complies with all applicable legal standards. I reserve the right to revise this determination
should there be any changes to the scope of work from what was originally submitted. The
procurement process must adhere to the policies and procedures outlined by the City of Santa
Fe, Central Purchasing, the Procurement Manual, and all relevant state statutes. 
Please note:  

Save this email as a PDF and upload it into the corresponding Munis records.  

Check with WorkQuest dba Horizons of New Mexico (vendor # 8673)
(mloehman@horizonsofnewmexico.org) if this service appears on their approved list.   

If your request includes anything that needs to be reviewed and preapproved by another
City Department/Division, please send the same SOW to the corresponding email
address and include their response in your packet/Munis.   

Treasury (Point of Sale Systems) – questions: drsena@santafenm.gov;
clromero@santafenm.gov. Request signature from: clromero@santafenm.gov 

IT components (everything IT) – questions: ereview@santafenm.gov.  Request
signature from: edcandelaria@santafenm.gov;  
Copy: zxdushdurova@santafenm.gov; lenobes@santafenm.gov;
lfworstell@santafenm.gov  

Vehicles – questions: fleet@santafenm.gov. Request signature from:
dmjaramillo@santafenm.gov   

Grants – questions: grants@santafenm.gov. Request signature from:
evlujan@santafenm.gov  

Construction, Facilities, Furniture, Fixtures, Equipment, etc. – questions:
fmdreview@santafenm.gov. Request signature from: jsburnett@santafenm.gov    

Emergency Related Purchases – questions oem@santafenm.govand. Request
signature from: klmorgan@santafenm.gov  

Asset over $5k – questions: accountspayable@santafenm.gov. Request signature
from: jxbolden@santafenm.gov 

Ensure that the current and appropriate templates and forms are used, they can be found
on the intranet https://intranet.santafenm.gov/finance_1 and OpenGov:
https://procurement.opengov.com/governments/1784201/projects and documented
procedures/laws/rules are followed. 

When processing this procurement, please ensure the procurement number issued by

mailto:tkduttonleyda@santafenm.gov
mailto:sjspencer@santafenm.gov
mailto:purchasing_det@santafenm.gov
mailto:rrandall@santafenm.gov
mailto:mloehman@horizonsofnewmexico.org
mailto:drsena@santafenm.gov
mailto:clromero@santafenm.gov
mailto:clromero@santafenm.gov
mailto:ereview@santafenm.gov
mailto:edcandelaria@santafenm.gov
mailto:zxdushdurova@santafenm.gov
mailto:lenobes@santafenm.gov
mailto:lfworstell@santafenm.gov
mailto:fleet@santafenm.gov
mailto:dmjaramillo@santafenm.gov
mailto:grants@santafenm.gov
mailto:evlujan@santafenm.gov
mailto:fmdreview@santafenm.gov
mailto:jsburnett@santafenm.gov
mailto:oem@santafenm.govand
mailto:klmorgan@santafenm.gov
mailto:accountspayable@santafenm.gov
mailto:jxbolden@santafenm.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fintranet.santafenm.gov%2Ffinance_1&data=05%7C02%7Csjspencer%40santafenm.gov%7C565fbd0fb62e4f04595c08de1352b493%7C77b69f5a55ed436386164867b0bc707f%7C0%7C0%7C638969443110416856%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=MaOrK4gw5lxRk6RY7WdDLMJjOKJfQxwG259cCxUW5lQ%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fprocurement.opengov.com%2Fgovernments%2F1784201%2Fprojects&data=05%7C02%7Csjspencer%40santafenm.gov%7C565fbd0fb62e4f04595c08de1352b493%7C77b69f5a55ed436386164867b0bc707f%7C0%7C0%7C638969443110441367%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=zh2wFAnsX%2Fpva53JSbdLk5c9oK7gM0ijFelzor8HC80%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnmonesource.com%2Fnmos%2Fnmsa%2Fen%2Fitem%2F4378%2Findex.do%23!fragment%2F%2FBQCwhgziBcwMYgK4DsDWszIQewE4BUBTADwBdoByCgSgBpltTCIBFRQ3AT0otokLC4EbDtyp8BQkAGU8pAELcASgFEAMioBqAQQByAYRW1SYAEbRS2ONWpA&data=05%7C02%7Csjspencer%40santafenm.gov%7C565fbd0fb62e4f04595c08de1352b493%7C77b69f5a55ed436386164867b0bc707f%7C0%7C0%7C638969443110457620%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=IAKY7ygrta3Z4M%2FmTfZVhsulvPG7oOPjmkguLJ%2BU4MI%3D&reserved=0


Munis and the procurement name are used in the appropriate documents and the subject
of emails.             

If you are processing a procurement where the forecasted amount is =/> $60k, per
NMSA 1978, Section 13-1-117.1, if you aren’t using a cooperative or existing contract,
you must process an RFP.  

< $20k per year, one quote is acceptable.  

From $20k to $60k per year, if you aren’t using a cooperative or existing contract, you
must provide 3 quotes in your req. Must use the Munis Bid Module, OpenGov, or
Pavilion.    

Identify your funding source and notify Purchasing. 
It's essential to determine the funding source early, as it impacts the required
documentation and contract language. For example, if federal funds are being used,
specific federal provisions must be included in both the procurement request and the
resulting contract. Notifying Purchasing of the funding source upfront ensures
compliance and avoids delays. 

Follow the link below to review existing price agreements, contracts, or cooperative
agreements that might be applicable to this request. You might be able to use an existing
price agreement/contract to save time and money.  

o   Pavilion: Free Cooperative Contract Search for Governments (please work with
Purchasing if you think you find an existing or cooperative contract that might
work) 

Submit via Submit Purchase Requests or the appropriate email address:   

Determination requests to purchasing_det@santafenm.gov     

All other requests to purchasing@santafenm.gov   

Thank you for submitting this scope of work for my review.   
  Book time to meet with me   

Regards,   
Travis Dutton-Leyda, City of Santa Fe Chief Procurement Officer    
200 Lincoln Avenue   
Santa Fe, NM 87501   
505-629-8351   
tkduttonleyda@santafenm.gov 
  
Vendor Registration Sites and Current Procurement Opportunities:  
[Current for Finances Only] https://santafenm.munisselfservice.com/vss/
[We Are Live With OpenGov] https://procurement.opengov.com/portal/santafenm
[Current] https://www.withpavilion.com/
Internal Link: https://intranet.santafenm.gov/central_purchasing_division_cpd 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.withpavilion.com%2F&data=05%7C02%7Csjspencer%40santafenm.gov%7C565fbd0fb62e4f04595c08de1352b493%7C77b69f5a55ed436386164867b0bc707f%7C0%7C0%7C638969443110476159%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=bj3l1Po48gOGvyXdUORkFR68Bvwl3FSQ72nlnIjxzEQ%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fprocurement.opengov.com%2Flogin&data=05%7C02%7Csjspencer%40santafenm.gov%7C565fbd0fb62e4f04595c08de1352b493%7C77b69f5a55ed436386164867b0bc707f%7C0%7C0%7C638969443110494773%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=KcKUC4%2BoLpSe11o4uwM3KdMNGbpiB%2FaKHqvbllcN6e8%3D&reserved=0
mailto:purchasing_det@santafenm.gov
mailto:purchasing@santafenm.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fbookwithme%2Fuser%2Fe6e5a29dada746228cc27b26b5558dd1%40santafenm.gov%3Fanonymous%26ep%3Dsignature&data=05%7C02%7Csjspencer%40santafenm.gov%7C565fbd0fb62e4f04595c08de1352b493%7C77b69f5a55ed436386164867b0bc707f%7C0%7C0%7C638969443110510550%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=KG9yeQpkYC%2BlXEFM9GxedWkNfgZ1CQnXDVnutOrZdmY%3D&reserved=0
mailto:tkduttonleyda@santafenm.gov
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“A journey of a thousand miles begins with a single step” ~ Lao Tzu 
 
From: SPENCER, SHIRLEY J. <sjspencer@santafenm.gov> 
Sent: Friday, October 24, 2025 11:14 AM
To: DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov>; Purchasing DET
<purchasing_det@santafenm.gov>
Cc: RANDALL, RANDY <rrandall@santafenm.gov>
Subject: FW: OTAB Contracts

 
Hi Travis,
Following up on this determination…..
Thanks!
 
Shirley
 
From: SPENCER, SHIRLEY J. 
Sent: Monday, October 20, 2025 1:48 PM
To: DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov>; Purchasing DET
<purchasing_det@santafenm.gov>
Cc: RANDALL, RANDY <rrandall@santafenm.gov>
Subject: OTAB Contracts

 
Hi Travis,
 
I need a determination for FY26 OTAB Grant contracts that happen every year. Can I use the
same determination from prior years? See attached.
 
We have a total of 8 – each between 5k – 40K so they will be small purchases as the
procurement method
 
Here is the scope of work for all contracts:
 
The Contractor shall provide the following services-for the City:
 
A. The Contractor shall manage the promotion, all advertisements including, social media

of event: (‘Event”).
 
B. Contractor shall develop a concept and design a brochure for event including all project

materials, printing and distributing of the brochure, obtaining best prices.
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C. Contractor may subcontract with a third party to manage the event. Fifty percent of the

cost of this contract will be reimbursed to a maximum of $4,000.
 
D. Contractor shall provide periodic reports to the Occupancy Tax Advisory Board

(OTAB), at least quarterly listing the expenditures for those periods. Funds provided to
the Contractor shall be maintained in a separate account established for that purpose and
shall not be commingled with any other money.

 
 
Thanks!
 
Shirley Spencer
Administrative Manager
TOURISM Santa Fe
505-955-6208



Signature:

Email: efquintana@santafenm.gov
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