
The Purchasing Memo 

__________ 

__________ 

Date: January 5, 2026 

To: Brian J. Moya, Interim City Manager

From: James Garduno, Project Manager, Santa Fe Regional Airport 

Terry Lease, Manager, Asset Development  

Via: Jimmy Gunn, Interim Director, Santa Fe Regional Airport __________ 

Subject: Request for Approval of License Agreement Between City of Santa Fe Regional Airport and 

Runway 505 LLC 

ITEM AND ISSUE: 

The Santa Fe Regional Airport respectfully requests your review and approval of a license agreement for a 

food truck in the Bag Claim Parking lot outside the terminal at the Santa Fe Regional Airport between the 

City of Santa Fe (Santa Fe Regional Airport) and Runway 505, LLC; (Jimmy Gunn, jdgunn@santafenm.gov; 

Terry Lease, tjlease@santafenm.gov). 

BACKGROUND AND SUMMARY: 

The City of Santa Fe (“City” or “Lessor”) owns and operates the Santa Fe Regional Airport (“Airport”) 

located at 121 Aviation Drive, Santa Fe, New Mexico. Runway 505 LLC (“Licensee”) wishes to provide 

food and beverage services, and sell related merchandise, to patrons of the Airport and Lessor agrees to 

lease 162 square feet of asphalt located outside of the right-of-way fronting the City-owned terminal 

building at the Airport in the Bag Claim Parking lot. This License Agreement shall terminate on March 1, 

2026 and the License Fee shall be the greater of $250.00 or 12% of gross amounts charged and collected by 

Licensee from the previous month’s sales of food, beverage, and merchandise sold on the Premises. 

PRIOR APPROVALS AND SUPPORTING INFORMATION: 

FUNDING SOURCE: 

Munis Org Name/Number: Airport/5456050 

Munis Object Name/Number: Land-rentals/460150 

Budget Officer / Designee: Date: 

Budget Officer Comment/Exceptions: 
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PROCUREMENT METHOD: 

The procurement method used was NMSA 1978, Section 13-1-98, Exempt 

Real Property is exempt from Procurement. 

Chief Procurement Officer (CPO)/Designee:         N/A - Exempt           Date: 

CPO Comment/Exceptions: 

ASSOCIATED APPROVALS: 

IT Components included?   ☐ Yes | ☒ No 

Approval: Title: Date: 

Comment/Exceptions: 

Treasury/Point of Sale Components included?   ☐ Yes | ☒ No 

Approval: Title: Date: 

Comment/Exceptions: 

Vehicles included?   ☐ Yes | ☒ No 

Approval:  Title:       Date: 

Comment/Exceptions: 

Construction to City Facilities, Furniture, and/or Fixtures included?   ☐ Yes | ☒ No 

Approval:  Title: Date: 

Comment/Exceptions: 

Is this an externally funded purchase?   ☐ Yes | ☒ No 

If yes, what is the issuing agency: 

Approval: Title: Date: 

Comment/Exceptions: 

Is this a Capital Asset or Project?   ☐ Yes | ☒ No 

Project Ledger Number: 

Approval:   Title:   Date: 

Comment/Exceptions: 

ATTACHMENTS: 
License Agreement 

Insurance Certificate 

Real Property Determination 
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IN WITNESS WHEREOF, the parties have hereunto set their hands and seals as of this 
____ day of ________ , 2026. 

LICENSOR: CITY OF SANTA FE 

BRIAN J. MOYA, INTERIM CITY MANAGER 

DATE: 
--------

LICENSEE: RUNWAY 505, LLC 

� (Dec9,202514:14:04 MST) 

DOMINICK CORDOVA, MANAGING PARTNER 

DATE: Dec 9, 2025 

ATTEST: 

GERALYN CARDENAS, INTERIM CITY CLERK 

APPROVED AS TO FORM FOR LEGAL SUFFICIENCY: 

Kevt11 L Natdt 
Kevin L Nault {Dec 9, 2025 14:23:21 MST) 

KEVIN L. NAULT, ASSISTANT CITY ATTORNEY 

APPROVED AS TO FINANCE: 

EMILY KOSTER, FINANCE DIRECTOR 
Rent Terminal - Non Airline: 5456050.460203 

[REMAINDER OF THIS PAGE LEFT BLANK INTENTIONALLY] 
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__________________________________

BRIAN J. MOYA, INTERIM FINANCE DIRECTOR
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Signature:

Email:

Signature:

Email:

Signature:

Email:

jdgarduno@santafenm.gov tjlease@santafenm.gov

jdgunn@santafenm.gov
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Signature:

Email: efquintana@santafenm.gov
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